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HUNTINGTON UNIVERSITY 

DOCTORATE IN OCCUPATIONAL THERAPY PROGRAM 

Parkview Hospital Randallia Campus in Fort Wayne 

1819 Carew Street 

Fort Wayne, Indiana 46805-4705 

Main Campus: 2303 College Ave 

Huntington, IN 46750 

Dear OTD Students: 
  

It is my pleasure to welcome you to the Huntington University Doctorate in Occupational Therapy Program. You are taking a 

major step in your personal and professional life journey. Thank you for allowing us to be a part of this important endeavor. We are 

committed to providing a learning environment that demonstrates the Christian values and mission of the University and program. We 

value your trust and investment in time, effort, and resources to earn a doctorate degree in occupational therapy. 
 

 I encourage you to embrace the new learning and camaraderie of students, staff, and faculty. Each class and learning 

experience will equip you in becoming a generalist with advanced practice skills in a specialized area of your choosing. The OTD 

faculty will guide you along with challenging courses, research, clinical laboratory experiences, fieldwork, and the experiential 

component or capstone project. We are all committed to Christian service in the classroom and the clinic. May you and your 

classmates become life-long friends and professional colleagues. Our commitment to each other will help all of us achieve the highest 

level of accomplishments. 

 

Your faculty adviser and I are here to assist you along your academic pathway. The administrative staff will work closely with 

you as well to assure your academic paperwork and needs are addressed. Wishing you the greatest of success in the program! 

 

Sincerely, 

 

 

Dr. Ruth Ford, EdD, MSBS, OTR/L, CLIPP, FAOTA 

Associate Dean of Health Sciences, OTD Program Director 
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SECTION I: Huntington University and the Doctorate of Occupational Therapy Program 

Huntington University’s Beginnings 

Huntington University was chartered under the laws of the State of Indiana as Central College in 1897 by the Board of 

Education of the Church of the United Brethren in Christ for the “higher education of the young people of said church and others.” 

The institution was named Central College because of its central location to churches in the denomination. Throughout its history, the 

University has fulfilled its founding mission by providing education firmly rooted in the liberal arts and preparing those entering 

service professions such as teaching, pastoral ministries and medicine, as well as, business, law and other professions. 

 

Huntington University is located in the northern part of Huntington, Indiana, a community of nearly 17,500. The city is located 

on the banks of the Wabash River. Its healthful climate, beautiful scenery, splendid commercial location, fine churches and quality 

school system make Huntington an excellent college town. 

 

The University is accredited by The Higher Learning Commission and is a member of the North Central Association of 

Colleges and Schools. 

 

Doctorate of Occupational Therapy Program History 
University President, G. Blair Dowden, along with Board of Trustee member, Herbert E. Schumm, initiated the concept of a 

Doctorate in Occupational Therapy Program at Huntington in 2010. Dr. Ann McPherren, Vice President for Strategy and Dr. Stephen 

Holtrop, Dean of Graduate and Professional Programs were instrumental in conducting a needs assessment, accreditation process, and 

recruitment of an Occupational Therapy Program Director.  Dr. Sherilyn Emberton, inaugurated as University President in 2013, led 

the charge to bring the doctoral program to fruition. In September 2013, Dr. Ruth Ford, EdD, MSBS, OTR/L was hired as the OTD 

Program Director. The first class began in fall semester 2014 with an inaugural class of 32 students. Class size was expanded to 34 

students in 2017. The inaugural class of Spring Cohort of 18 students matriculated Spring 2018.  
 

Accreditation Council for Occupational Therapy Education 
            Huntington University completed Step 1 of the Accreditation Council for Occupational Therapy Education (ACOTE) Letter of 

Intent. Submission of Step 2 Candidacy Status Application was submitted by January 15, 2014 with developing status granted April 

10, 2014. The self-study was submitted to ACOTE on April 1, 2015 for the next level of review. The onsite visit was February 8-10, 

2016 with full accreditation granted April 2016 for seven years. Interim report was submitted April 2019 along with annual reports 

each year. Candidates and students have an opportunity to have the accreditation process explained by phone or in person. Dr. Ruth 

Ford, the OTD Program Director, is obligated to provide current and accurate information pertaining to accreditation status at 

Huntington University. Accreditation Council for Occupational Therapy Education, 4720 Montgomery Lane, Suite 200, Bethesda, 

MD 20814-3449 301-652-6611 ext. 2914. 
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Occupational Therapy Facilities 

Classroom and laboratory facilities for the Doctorate in Occupational Therapy Program are located at Huntington University’s 

Parkview Randallia campus, 1819 Carew Street, Fort Wayne, Indiana 46805-4705. The selection of this site was a joint venture with 

Parkview Health System and Trine University. The location is ideal for its central access to a wide variety of community health and 

wellness facilities serving the greater Fort Wayne area. There are designated occupational therapy classrooms for 34 students and 

multiple laboratory spaces. These laboratories include (a) activities of daily living space with kitchens, bathrooms, sensory area, 

living/dining rooms, and bedroom with ceiling lift; (b) neurological and pediatric space with 4 sensory integration suspension systems 

and (c) technology laboratory. Classrooms, laboratories, and a student lounge are located on the second floor of the building with 

Trine University’s Doctorate in Physical Therapy, Physician Assistant, Physical Therapy Assistant, and Surgical Technology 

programs on the lower floors. The cadaver anatomy lab is located in the basement. Faculty and staff offices are housed on the third 

floor. Connectors allow access to the parking garage and other medical facility buildings. 
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SECTION II: DOCTORATE OF OCCUPATIONAL THERAPY PROGRAM 

Faculty and Staff 

Dr. Ruth Ford, EdD, MSBS, OTR/L, CLIPP, FAOTA - Associate Dean of Health Sciences, OTD Program Director 

Dr. Ruth Ford, OTD Director, is the developing founder of the Occupational Therapy Program at Huntington University. She 

has 19 years of full time academic experience in addition to her extensive involvement with master and doctoral level occupational 

therapy students through course work in kinesiology; anatomy; geriatrics; research; assistive technology; management and leadership. 

Dr. Ford has participated in committee work for accreditation activities with HLC, SACS and provided administrative oversight for 

ACOTE accreditation for the assistant, masters, and doctoral programs. Ruth provides consultation to developing entry level doctoral 

programs. She has received grants from the Baptist Healing Trust for Sacred Work ($16,000); Research Retirement Foundation 

($83,262 with in kind donation of $170,000) for an adaptive OT Home; Memorial Foundation ($500,000) – new health science 

building; and Christy Houston Foundation ($56,690) for clinical equipment; Rotary scholarships ($3,500); Rotary residency projects 

($6,120), corporate donations for student textbooks ($24,000 over 6 years); and gas cards ($8,000) for fieldwork travel. 

Dr. Ford earned a Bachelor of Science degree in Occupational Therapy (OT) from The Ohio State University; a Masters in 

Biomedical Sciences from the former Medical College of Ohio (University of Toledo), and a Doctorate in Education from Bowling 

Green State University. Her research externship at the national AARP headquarters in Washington, DC led to her dissertation titled 

Leadership Influence on Work Opportunities for Older Adult Workers (2004). She has previous credentialing as a Certified Hand 

Therapist (CHT) 1991-2001 and Board Certification in Gerontology (BCG) 2001-2007. She has participated in extensive professional 

presentations at the local, regional, and national conferences and workshops. Research interests and publications include issues 

regarding aging, driving, and older adult workers. Her professional service includes membership on the occupational therapy licensure 

boards in Tennessee and Ohio. In addition, Dr. Ford has served on committees at the district, state, and national occupational therapy 

associations. 

Dr. Ford is a practicing occupational therapist with 43 years of clinical experience in administration, management, acute care, 

rehabilitation, out-patient, long term care, home health and has served as an expert witness. At the corporate level, she has worked as a 

rehabilitation consultant for long-term care and as a corporate director of rehabilitation services for up to 85 affiliated and non-

affiliated long term care settings across the country for Harborside HealthCare. She has managed over 500 occupational and physical 

therapists and speech language pathologists in this capacity.  
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        Dr. Ford’s service to the community includes membership in the United Methodist Church; Rotarian (Past President) and Paul 

Harris Fellow; Instructor for CarFit (older driver fit for safety and education program); Trainer for We Need to Talk (Driver Cessation 

Program); Driver safety programming with Indiana Department of Transportation (TDOT), AARP and AAA; Master Trainer for A 

Matter of Balance (fall prevention program); former Board Member of WAVES, Inc. (Developmental Disabilities); and Leadership 

Franklin, Tennessee. Dr. Ford is creating student learning opportunities at Huntington University for Health Sciences, Inter-

professional Education with five other Universities and research projects through the Fort Wayne Community Research Consortium. 

Dr. Ford holds Certification in Living In Place Professional (CLIPP) in 2019 and will receive the AOTA Roster of Fellows (FAOTA) 

at the Annual AOTA Conference April 6. 2019. 

 Dr. Nathan Short, OTD, OTR/L, CHT, CEES Assistant Director of Operations, Associate Professor 

            Dr. Short, came to HU in 2014 as part of the inaugural OTD program faculty. Prior to moving to Fort Wayne, he served in 

New Mexico with the Indian Health Service working cross-culturally with the Native American population. As the sole occupational 

therapist (OT) at his facility, Short provided the rehabilitation needs for a hand surgery clinic, established a hospital-wide ergonomics 

program, and served patients primarily in an outpatient clinic. He also established an OT contracting business serving across the 

spectrum of OT including home-based pediatrics, rehabilitation, in addition to school settings. 

Short’s primary area of expertise is hand and upper extremity rehabilitation and as a Certified Hand Therapist (CHT) he 

remains clinically active in a local outpatient hand clinic. Nate obtained his undergraduate degree in psychology from Lee University 

& attended Belmont University for his doctorate in occupational therapy. His research interests include upper extremity rehabilitation, 

cross-cultural practice, and clinical education. Short also provides peer-review for scholarly journals within the field, and provides 

expert witness testimony regarding functional impact of injury. As the Assistant Director of Operations for the OTD Program, Short 

also provides leadership for program development, strategic planning, faculty recruitment, as well as admissions.  

           Dr. Short also leads the OTD program partnership with Wheels for the World, a ministry of Joni & Friends International 

Disability Center. The OTD students participate in a regional wheelchair collection project as well as a mission trip to share the 

Gospel and provide seating and mobility clinics. This experience is integrated in the OTD curriculum and Short has served with 

students in Romania, Haiti, and Guatemala. He also served as a visiting professor of occupational therapy at Liaocheng University in 

Shandong Province, China in the summer of 2016. For his advancement of the profession internationally, he was awarded the 2017 

AOTA International Service Award. 

In his free time, Nate enjoys spending time with his wife and daughter, playing tennis, reading, and traveling. The Shorts are 

also active in their local church.   
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“For we are God’s handiwork, created in Christ Jesus to do good works, which God prepared in advance for us to do.” Ephesians 2:10 

 Dr. Beth O’Rourke, OTD, OTR/L, BCPR, Interim Program Director (AZ), Associate Professor, Capstone Coordinator 

                Dr. Beth O’Rourke, OTD, OTR/L, BCPR joined Huntington University in 2014 as an assistant professor. Her prior clinical 

work includes skilled nursing facility in Tennessee as the assistant rehabilitation director and OT services at a community hospital. 

Beth has maintained her clinical practice with the adult and older adult population working at Lutheran Hospital since 2014 in the 

acute care setting. The OTD program offers students the opportunity to earn a place in the Phi Theta Epsilon honors society. Beth 

serves as the faculty advisor and assists students with community development and scholarly research. 

 Dr. O’Rourke has participated in the development of the Doctorate of Occupational Therapy AZ program.  

  Dr. O’Rourke has participated in a collaborative summer research intensive program sponsored by the Indiana University 

School of Medicine (IUSM) and the Student Research Fellowship Program (SRFP). This research opportunity provides a unique 

interprofessional opportunity to conduct research studies other health care disciplines. Dr. O’Rourke is still passionately pursing 

research on a variety of topics including intensive care unit protocols, fall prevention and judgement in the older adult population, pain 

management in the burn unit, and the impact of interprofessional practice on patient outcomes.  

In addition to her community contributions, Beth is working with the Fort Wayne Area Interprofessional Education 

Consortium. Dr. O’Rourke is collaborating with multiple universities in an effort to present and share the IPE experience to other 

education programs. 

  In alignment with Huntington University’s mission, the OTD program offers local and international mission opportunities for 

undergraduate and graduate students. Dr. O’Rourke has designed a unique opportunity for second year students to complete 

international mission work with Living Hope International serving in China.  
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 Dr. Sara Best, OTD, OTR/L, CAS, Academic Fieldwork Coordinator, Assistant Professor 

Dr. Sara Best joined the faculty in 2015 with a teaching focus on pediatric occupational therapy. In June 2016, Dr. Best took 

over the position of Academic Fieldwork Coordinator of the OTD program, overseeing clinical placements for Level I and Level II 

fieldwork for all students. Her experience as a traveling therapist allows her to advise students who may not have much experience 

with traveling to best prepare for their experiences. 

Prior to becoming an OT, Dr. Best worked in early childhood education with children ages birth-5 years. Dr. Best has seven 

years’ experience as a practicing occupational therapist, having worked in acute care, skilled nursing, pediatric outpatient, adult 

outpatient, and pediatric home health as a traveling therapist.  

Dr. Best is a certified Autism Specialist, has presented at national conferences, and has collaborated on several articles that 

have been published in peer-reviewed journals. Dr. Best has recently joined AOTA’s AFWCC ad hoc committee to address fieldwork 

issues in occupational therapy, and is the chair of a subcommittee on student issues relating to Level II fieldwork. Dr. Best continues 

to work hard to secure fieldwork placements that are personalized to students’ individual interests and needs, increasing the number of 

affiliations and potential fieldwork sites.  

Dr. Best loves to travel, especially in the form of long road trips with her dog, who is a wonderful companion if a terrible 

navigator. Dr. Best enjoys hiking, swimming, kayaking, reading, crafting, yoga, and is determined to enjoy cooking.  

 Dr. Patricia Ann Henton, OTD, OTR/L, ICA, Assistant Professor 

                Dr. Patricia Henton, OTD, OTR/L, ICA joined the Huntington University faculty in 2017 as an assistant professor and has 

over 25 years of clinical experience as an occupational therapist. She completed her entry-level occupational therapy degree through 

the University of Western Ontario in London, Canada. She worked at several teaching hospitals in the United States and Canada 

where she gained experience in acute care, physical medicine, and hand therapy. Her practice shifted to pediatrics in 1996 through 

employment with the Department of Defense Educational and Developmental Intervention Services in Wuerzburg, Germany. She 

worked with the Livingston Educational Service Agency in Howell, Michigan for 13 years and has extensive experience in early 

intervention and school-based practice. Dr. Henton completed a post-professional Doctor of Occupational Therapy degree, with 

emphasis in Pediatric Science, through Rocky Mountain University of Health Professions in Provo, Utah. Her doctoral capstone on 

relationship-based feeding addressed a gap in occupational therapy knowledge involving the relational aspect of feeding and the 

importance of family-centered feeding practice. Dr. Henton was awarded the Interdisciplinary Certificate in Autism (ICA) by the 

Michigan Department of Education and Oakland University in 2016, as a special recognition for her expertise in autism spectrum 
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disorder. She has developed several evidence-based workshops on relationship-based feeding and has presented her work at the 

Michigan Occupational Therapy Association state conference (2016), the American Occupational Therapy Association Centennial 

conference (2017), and the Canadian Occupational Therapy Association national conference (2017). Additional collaborative, peer-

reviewed presentations have included: Holistic Feeding & Lilô Snackers at the Michigan Early On® Conference (2017), Perceived 

Gaps in Breastfeeding Services and the Role of Occupational Therapy, and Generalizing Outcomes through Parent Coaching: A 

Transformational Process at the Indiana Occupational Therapy Association fall conference (2018).  

Dr. Henton serves as a faculty advisor and assists students with scholarship and research.  Her research interests include early 

intervention, family-centered practice, parent coaching, pediatric feeding, eating, and swallowing, and autism spectrum disorder. She 

actively supports students in attaining advanced pediatric practice skills through the Huntington University Pediatric Specialty 

Pathway and coordinates advanced professional development opportunities for students, OT practitioners, and local community 

partners. Since 2017, the university has hosted annual pediatric OT conferences with national and international OT speakers, including 

Marsha Dunn Klein’s Get Permission Approach to Mealtime Challenges I (April 2018), and Gwen Wild’s Facilitating Self-Regulation 

in Toddlers to Teens (March 2019). Dr. Henton recently submitted a grant for equipment and educational opportunities for future 

feeding program development.  She also serves as a faculty advisor for the Neonatal Intensive Care Unit / Early Intervention student 

specialty club and is a faculty mentor for 3rd year student capstone projects involving early intervention and school-based pediatric 

practice.  She is committed to the spiritual growth and development of the OTD students, serves as a faculty advisor for the student-

led OTD Christian Fellowship Bible study club, and provides leadership and mentoring to students during cross-cultural mission 

projects.  

  Dr. Jeanne Sowers, OTD, MA, OTR, CAPS, Associate Professor 

            Dr. Sowers came to Huntington University in 2018 as an associate professor. She has extensive academic experience teaching 

occupational therapy at the doctorate and masters level. In 1993, she started teaching as an adjunct faculty member at Newman 

University in Wichita, Kansas. She has held faculty positions at the University of South Dakota and Belmont University.  Prior to 

joining Huntington, she was the Program Director of the Indiana State University Occupational Therapy Program. She has extensive 

involvement with occupational therapy students through coursework in foundational materials, ethics, mental health, adult 

neurological, older adult, and technology. She has supervised and participated in initial and re-accreditation at various institutions to 

meet ACOTE accreditation standards.   

            Dr. Sowers earned her entry level occupational therapy degree from the University of Kansas (1981) followed by a post-

professional master’s degree from Texas Woman’s University in 1996. She earned her doctorate from Creighton University in 2004. 
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She has previous credentialing Neurodevelopmental Treatment (NDT) in Adult Hemiplegia. She is currently certified as an Aging in 

Place Specialist and an event coordinator and trainer with CarFit.  

           Dr. Sowers has a broad research agenda. She readily becomes interested in topics that address adult rehabilitation, animal 

assisted practice, technology, mHealth, and community mobility. She has participated in numerous professional presentations at the 

local, state, and national level. She has held multiple positions in state occupational therapy associations including past president of 

the Tennessee Occupational Therapy Association. She was a founding member of the Tennessee Rehabilitation Coalition and a 

member of the Tennessee Disability Coalition.  

            Prior to teaching and mentoring students, Dr. Sowers practiced primarily in the area of adult rehabilitation in the acute care, 

acute rehabilitation, home health, skilled nursing, and community based setting. Most recently, Dr. Sowers has been involved in the 

area of community mental health providing services to individuals with addictions. She has also been involved with assessing 

community mobility (driving) and independent living with the older adult population 

Dr. Reagan Bergstresser-Simpson, OTD, Fieldwork/ Capstone Assistant 

            Dr. Reagan Bergstresser-Simpson holds a Bachelor of Science in Psychology from Middle Tennessee State University and a 

Doctorate in Occupational Therapy from Belmont University. She is a registered and licensed occupational therapist and holds a 

national phlebotomy certification as well. She joined the Huntington faculty in 2017 as the Fieldwork/Capstone Assistant and works 

as an occupational therapist in her local community. 

             Dr. Bergstresser-Simpson has a wide variety of experience in the medical field. Growing up in a family of medical experts, 

she developed an interest in therapy and medicine at an early age. After completing her degree in psychology, she began to explore 

many different facets of the medical field. She served, as a research assistant for autism and Alzheimer’s programs at Vanderbilt 

University Medical Center, was the office manager and certified medical coder for Northfield Family Practice in Murfreesboro, 

Tennessee, and attended the Masters in Business Administration program at Trevecca Nazarene University to hone her understanding 

of business in medical practice. Along the way, she discovered occupational therapy and found it to be the perfect combination of her 

expertise and interests. Her experience has given her the opportunity to connect with a broad range of ages in both rural and urban 

communities, with focus on skilled nursing, acute care and assistive technology. She recently completed continuing education 

programs in Handwriting Without Tears and AMBUCS Amtrykes. 

             Dr. Bergstresser-Simpson is a member of the Tennessee American Occupational Therapy Association and has been involved 

with several other organizations through fieldwork and residency, including Special Kids (Murfreesboro, Tennessee) and Camp TJ 
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(Glasgow, Kentucky). She has a keen interest in seating, positioning, and mobility. During her doctoral residency, she worked 

extensively with seating and positioning at Permobil, Inc. of Lebanon, Tennessee, lobbied in Washington for mobility rights, 

presented at Nashville State Community College, and also collaborated with the Users First Alliance where she created marketing 

materials, helped with membership recruitment and served as a presenter at the International Seating Symposium. She is a 

philanthropist at heart and appreciates the opportunity to get involved in charitable events through her work. 

             Dr. Bergstresser-Simpson is a native of Melbourne, Florida, and currently resides in picturesque Bell Buckle, Tennessee, with 

her husband and two children in the residential community of one of the nation’s oldest boarding schools. She is a musician and 

crafter and enjoys using her expertise in occupational therapy to create hands-on learning activities for her children. She is also an avid 

traveler and loves exploring local and world cultures. 

Dr. Joel Vilensky, PhD, part-time Faculty, Anatomy 

Dr. Joel Vilensky, Adjunct Faculty for Anatomy, has a PhD in Biological Anthropology from the University of Wisconsin; a 

MA in Biological Anthropology from the University of Chicago; and a BS in Anthropology from Michigan State University. In 

December 2014, he retired from the Indiana School of Medicine where he taught anatomy for 22 years. He currently teaches anatomy 

classes for Huntington University’s OTD and Trine University’s DPT programs.  

Dr. Vilensky has published several related works, including Netterôs Concise Radiologic Anatomy. 

 Dr. Michelle Mays, OTD, OTR, CHT, PAMS, Assistant Professor, Assistant Fieldwork Coordinator 

Shelly Mays joined the HU OTD family as a guest lecturer in 2015, currently serving as Assistant Professor and Fieldwork 

Coordinator Assistant.  Originally hailing from Huntington, Indiana, Dr. Mays has had the privilege of observing the tremendous 

growth of Huntington University throughout her life. Shelly obtained her undergraduate degree in psychology from Saint Mary’s 

College and her doctorate of occupational therapy from the University of St. Augustine for Health Sciences. 

Dr. Mays primary area of expertise is hand and upper extremity rehabilitation, earning her Certified Hand Therapist (CHT) 

credentials in 2011.  Shelly remains clinically active through operating her own private practice in Roanoke, Indiana. Here, Dr. Mays 

serves those which are under-insured, with vast deductibles or seeking a traditional, hands on, client-first treatment. Shelly also 

remains active working with Parkview TherapyONE. Dr. Mays is in process of earning her Certified Ergonomic Evaluation Specialist 

(CEES) credentials.  
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         Previous to her private practice, Shelly created the hand program for TherapyONE in 2009. Dr. Mays worked intricately with 

local orthopedic surgeons specializing in the upper extremity to create a cohesive outpatient clinic. Throughout her time as Supervisor, 

Dr. Mays developed and oversaw 3 clinics in the Fort Wayne area while functioning as a full time therapist.   

Dr. Mays has also initiated pediatric clinics, served as director of rehabilitation for a local skilled nursing facility and provided 

rehabilitation need to those during in-patient stays and home health. 

In her free time, Shelly enjoys being able to spend time with her husband, two daughters and extended family.   

 Dr. Laura Gerig, PhD. Associate Professor 

Dr. Laura Gerig, Ph.D., joined the OTD department in January, 2019 after teaching for nine years as an adjunct professor in 

the undergraduate psychology and masters of counseling programs at Huntington University. Laura holds a bachelor’s degree in 

psychology from Taylor University and a master’s degree and PhD in school psychology with a cognate in neuropsychology from Ball 

State University.  

  Laura began her teaching career at Taylor University in Upland, IN where she taught for five years before moving to the 

Taylor Fort Wayne campus for ten years. She has also done contract work in assessment in both the school system and a private 

counseling setting. Her areas of research interest continue to be connected to assessment, development, and attachment.  

  When she is not teaching, Laura enjoys spending time with her husband and four children who keep the family well 

entertained through sporting events, concerts, and theater performances. The Gerig family is also highly involved in their church 

where they teach in the children's department. 

 

 Dr. Andrew D. Rivera, OTD, OTR/L, LMT, AEP – Assistant Professor, Capstone Coordinator    

Dr. Andrew D. Rivera, OTD, OTR/L, LMT, AEP, is Huntington University’s first occupational therapy doctoral alumnus to 

become faculty, joining the team in 2019. Prior to making Fort Wayne his home, he lived and worked in the New York Metropolitan 

Area and a collective 6-years’ experience within the healthcare industry. He has 2-years’ experience practicing in ergonomics, skilled 

nursing, inpatient rehab, and home healthcare. Andrew also has previous experience in academia providing instruction in theories of 

strength & conditioning within exercise science. 
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Andrew began his career practicing in contemporary/alternative medicine as a licensed massage therapist (LMT) in orthopedic, 

medical, and sport practices. In conjunction with his manual therapy, he was a fellowship grant recipient from Harvard T.H. Chan’s 

School of Public Health’s “Work, Health, & Well-being” program, and trained in ergonomic evaluation specialty. During his doctoral 

residency (capstone), Andrew immersed himself within a 15,000-employee public utility company in New York City; there he 

provided work-related injury prevention strategies, techniques, and education while creating a sustainable system for streamlining 

ergonomic interventions to mitigate cumulative trauma disorders and establish trust between the employee and the Health 

& Safety Department. His experience and doctoral studies qualified him to become board certified as an Associate Ergonomics 

Professional (AEP). 

Andrew continues to be clinically active in a Fort Wayne health network for both home health and inpatient rehab facilities. He 

obtained his undergraduate degree in social and behavioral sciences with concentration in psychology from Seton Hall University and 

his doctorate in occupational therapy from Huntington University. He is a published author in the Journal of Hand Therapy and has 

research interests which include quality of life, work-life balance, and injury-prevention. 

 Andrew is the Northeast District Director for the Indiana Occupational Therapy Association and believes in promotion, 

advocacy, and developing a better future for fellow occupational therapy practitioners and the patients that are treated through 

evidence-based interventions. He believes he is called to serve for God’s purpose and engage in mission trips here, near, and far. 

For his leisure, Andrew looks forward to spending time with his wife, family, playing men’s church softball, traveling, and 

participating in his men’s fellowship group 

 

Jill Trosper, LMT, OTD Program Assistant  

           Jill Trosper joined Huntington University in 2015 as the occupational therapy program assistant. From Gas City, Indiana, Jill is 

a 2002 graduate of the Regional College of Massage Therapy Modalities and is a massage therapist. She was published in 

HealthCare’s, a medical magazine that is shipped nationwide and distributed in doctor’s offices, for her practices in infant and 

pregnancy massage techniques; something she is quite passionate about. 

             Before coming to HU, she served as the Executive Assistant to the Dean of Students at Taylor University and the student-

housing bookkeeper at Indiana University-Purdue University Fort Wayne. 



7/5/16, 7/15/16; 1/17/17; 8/1/17; 7/12/18; 8/24/2018; 9/4/2018; 3/15/2019 
 

P a g e  19 | 139 
 
 

             Jill is the mother to two children, Bethany and Justin, and grandmother of two awesome children, Wade Jr. and Addison. In 

her spare time, she has a thriving in-home massage business. She also stays active with her home church, First Assembly of God in 

Fort Wayne. In her free time, Jill enjoys repurposing antiques and traveling. 

 Kathryn Close, Part-Time OTD Program Assistant 

Kathryn Close recently joined Huntington University in 2019 as the occupational therapy program assistant. She graduated 

from Trine with a bachelor of science in business and master of science in leadership, and is currently completing her doctorate of 

education with Regent University.  

Prior to coming to Huntington, her background included working in higher education as an adjunct, as well as serving as youth 

director at a local church.  

 Dr. Julie Snyder, OTD, MOT, OTR, CSRS, Adjunct Faculty 

Dr. Snyder earned her Master’s in Occupational Therapy from the University of Indianapolis and her Post-Professional 

Doctorate in Occupational Therapy from Indiana University. Dr. Snyder has over 14 years of experience working with adults in acute 

care and in-patient rehabilitation. Dr. Snyder is a Certified Stroke Rehabilitation Specialist, and has extensive knowledge working 

with the neurological population, especially in the setting of Intensive Care. 

  

Dr. LeAnn Schackow OTD, OTR, CBI, Adjunct Faculty 

             Dr.  Schackow began teaching at Huntington University in 2018 as an adjunct professor. She earned a Bachelor of Science in 

Occupational Therapy from Indiana University Purdue University in Indianapolis and a Doctorate of Occupational Therapy from 

Chatham University. LeAnn has spent the majority of her 19-year career in acute care and inpatient rehabilitation. She is a certified 

brain injury specialist through the American Brain Injury Association.  
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Dr. Roger Hoversland PhD, Adjunct Faculty 

            Dr. Roger Hoversland has extensive academic experience in anatomy, histology, pharmacology, pathology and research.  In 

2016 he received Indiana University award of excellence for exceptional service and commitment to summer research fellowship 

program.  At Huntington University, he is teaching OTD 712 Research II Quantitative Methods. 
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SECTION III: CURRICULAR DESIGN 

Curriculum Mapping: Huntington University OTD Program 

Key: Bloom’s Level of Expertise 

Knowledge Based Goals 

1.K Knowledge 

2.K Comprehension 

3.K Application 

4.K Analysis 

5.K Synthesis 

6.K Evaluation 

Skilled Based Goals 

1.S Perception 

2.S Set 

3.S Guided Response 

4.S Mechanism 

5.S Complex Overt Response 

6.S Adaptation 

7.S Organization 

Affective Goals 

1.A Receiving 

2.A Responding 

3.A Valuing 

4.A Organization 

5.A Characterization by a Value or Value Complex 

 

Bloom’s Taxonomy is the foundation for the developmental to mastery level process in the entry-level doctorate of occupational 

therapy program at Huntington University. 
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University Vision: The goal of Huntington University is to educate men and women to impact our world for Christ through high 

quality, Christ-centered education. The University seeks to honor Christ through scholarship and service. 

 

University Mission: The University is a Christ-centered liberal arts institution of higher education with a strong historic and ongoing 

relationship with the Church of the United Brethren in Christ. With the conviction that all truth is God’s truth, the University exists to 

carry out the mission of Christ in higher education. 

 

Through a curriculum of demonstrated academic excellence, students are educated in the liberal arts and their chosen disciplines, 

always seeking to examine the relationship between the disciplines and God’s revelation in Jesus Christ. The University’s mission will 

be accomplished as we… 

 

i. Develop in students a commitment to scholarship that is persistent in its pursuit of truth and sensitive to the concerns of 

the Christian church, the scholarly and educational community and the world at large; 

ii.  Educate students broadly for a life of moral and spiritual integrity, personal and social responsibility and a continued 

quest for wisdom; 

iii.  Equip students for a variety of vocations so that they may glorify the Creator, who charged humanity with the care of 

his Creation; 

iv. Help students develop their abilities for a life of God-honoring service to others and for personal fulfillment. 

 

Occupational Therapy Vision: To engage occupational therapy students in occupational participation initiatives to engage the 

individual, organization, and populations in their environments through application of Christian faith, science, service, and 

scholarship. 

 

Occupational Therapy Mission: The mission of the Occupational Therapy Program at Huntington University is to develop advanced 

practice that includes compassionate delivery of occupation based therapeutic participation in education, research, clinical practice, 

advocacy, and leadership initiatives.  

 

AOTA Vision 2025: Occupational therapy maximizes health, well-being, and quality of life for all people, populations, and 

communities through effective solutions that facilitate participation in everyday living. (AOTA, 2016) 
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Huntington University Philosophy Statement for the Doctorate in Occupational Therapy Program 

 The profession of occupational therapy is embedded in the engagement of occupation within the context of environment for the 

betterment of health and participation of individuals., groups, communities, and populations.  Crepeau, Cohn, & Schell defined 

occupations as “activities that reflect cultural values, provide structure to living and meaning to individuals; these activities meet 

human needs for self-care, enjoyment, and participation in society” (2003, p. 1031 as cited in AOTA, 2008). Health and participation 

in life through engagement in occupation is aimed at working with the person to include families, caregivers, teachers, employers, and 

relevant others. In addition, organizations such as businesses, industries, or agencies that impact participation is relevant.  Populations 

may include a community of persons such as veterans, homeless, or refugees suffering from chronic health disabling conditions.  

Environment is defined as the “external physical and social aspects that surround clients while engaging in the occupation” (AOTA, 

2008).  The domain of occupational therapy is to integrate the intrinsic personal factors with the extrinsic environmental factors 

involved with the occupation that supports health and participation.    

 Occupational therapy practitioners utilize everyday occupations or activity to address the emotional and psychological 

(subjective) and the physically observable (objective) measures of human performance. Through a client centered approach to 

treatment, occupational therapists assess client factors; performance skills; performance patterns; activity demands; areas of 

occupation; and context/environment to design an intervention plan, adaptations, or modifications as indicated. Use of assistive 

technology can be an instrumental influence on occupational performance following illness or disability. This collaborative process 

with the client facilitates the expected outcomes of occupational therapy services to meet the client needs and guide decision making.  

Learning Philosophy 

The learning theory applied in this curriculum is that of Constructivism as defined by Candy, Dewey, Lave, Piaget, Rogoff, 

von Glaserfeld, and Vygotsky. Constructivism has both cognitive and social implications as it takes rootlike (unlimited) growth and 

development through interaction with environment and others (Driscoll, 2005, p. 388 as cited in Christiansen 2008). Knowledge is 

individually constructed through interaction with the environment and others. Transformational learning through reflective practice is 

part of this adult learning methodology. The ideal learning placement within the healthcare community of the Parkview Randallia 

campus in Fort Wayne allows students to learn in an environment that gives opportunities for application of those skills across the 

spectrum of occupational therapy.  The learner is able to learn not only in theory in the classroom, but solidify their knowledge 

through clinical application, and collaboration with other healthcare practitioners. The learner has the opportunity to explore the 

environment and engage in new discoveries with others in place through social negotiation, interaction, and cooperation. The role of 
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instruction is geared toward providing meaningful social learning environment for a discourse in interaction and critical reasoning. 

Students are engaged in experimenting and sharing of ideas. This motivational strategy is designed to stimulate interest or curiosity 

and build on inherently challenging situations. The goal is to produce students with skills in problem solving and transfer of 

knowledge to new situations. This also promotes self-regulation in the social cognitive perspective as self-regulated learners to define 

problems effectively, identify possible solutions, predict consequences, choose best solutions, identify how to carry out the solution, 

implement solutions, and evaluate results (Bandura, 1986 as cited in Christiansen, 2008). The use of task analysis and activity analysis 

is prevalent in the instructional analysis. Students engage in team-based learning in research and class projects in order to learn to 

solve future health and wellness issues in society.  Assessments may include personal reflection, portfolio assessment, holistic scoring, 

and authentic assessments. Learners develop expertise across the curriculum and experiential component to advance their knowledge 

and skills beyond the generalist level to advance practice. 

 Huntington University Doctorate in Occupational Therapy Program embraces the practice of occupational science as defined 

by Zemke & Clark (1996). The use of occupations is central to the client’s identity and sense of competence which is unique to that 

individual. Students enrolled in this academic program are beginning a personal and professional life journey that will shape their 

personal sense of health and wellness as well as guide them in their career options. Engagement in occupation helps the student gain a 

quality of life and meaningful occupation but more importantly enables the graduate to impact the lives of others.  

Education of doctoral students reinforces the value and meaning of occupation in conducting evaluation and treatment 

interventions as they develop the prerequisite skills, knowledge and attitudes of a generalist. Application of learning is embedded in 

classroom, laboratory, fieldwork assignments and projects.  Scholarship is developed through the analysis of theory, critical reasoning, 

evidence based practice, research, discovery, presentation, and professional writing. A developmental approach is taken with 

structured learning in the classroom to exploratory learning in laboratory and fieldwork experiences.  The culmination of this learning 

beyond the generalist level is found in the individually designed, experiential component/capstone project that is mentored by a 

faculty advisor and expert from the academic, advocacy, business, religious, health or wellness field. This advanced learning beyond 

the level of a master’s degree allows the graduate to enter the field as a more experienced clinician, consultant, educator, researcher, or 

program designer. The capstone project allows the student to develop an area of specialization. Exploration of future needs of clients, 

populations in different environmental contexts is essential in addressing emerging practice areas of the profession and society.  
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In conjunction with the mission of Huntington University, the OTD program strives to “help students develop their abilities for 

a life of God-honoring service to others and for personal fulfillment”. Our desire is to develop servant leaders in the field of 

Occupational Therapy to serve with the wisdom and compassion of Jesus Christ. 
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Course Design 

Central Themes 

Personal and Professional Journey 

Global and Local Christian Missions 

 

Curricular Threads 

Christ: global outreach and missions; compassionate care, Beyond Suffering 

Scholarship: Discovery, Clinical Reasoning, Evidence-Based Practice, Research: I-V 

Health and Wellness 

Promote life-long learning 

Participation and Engagement in Occupation 

Occupational Performance across the Lifespan 

Leadership and Advocacy 

Service:  Personal and Professional Responsibilities: Clinical Practice, Scholarship, and Political Activity 

Capstone: Generalist to Advance Practice Skills, Scholarship, Administration, Professional Development, Leadership, Advocacy, and 

Theory, local and global service projects 

Course Sequence Threads 

The curricular design starts by taking a discovery approach to learning as defined by Bruner 1966; problem-based 

learning as defined by Savery and Duffy, 1995 and Christian service learning as outlined in Campus Compact, 2003.  

 

First semester year 1 lays the foundation to the major practice areas of OT by learning about the history, current 

practice, interprofessional education, and the emerging areas of practice for the future (OTD 700). Students learn the 

Occupational Therapy Practice Framework along with activity analysis (OTD 701). A research thread is started with critical 

inquiry and evidence based practice (OTD 702). Kinesiology and anatomy is taught to have students learn about human body 

structures and function plus beginning client assessment and handling skills (OTD 703). Students are exposed to ethical 

dilemmas and the Code of Ethics for the profession (OTD 704). Pathophysiology rounds out the semester taking a system 

approach that will be utilized the following semester (OTD 705).  Faith integration is included in coursework throughout the 
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semester. Students continue with inter-professional education experience with Huntington University (Nursing & PA), 

Manchester (PharmD), University of St. Francis (DNP & PA), Trine (DPT & PA), Indiana University (Nursing & MD). 

 

January (Fall Cohort) or Maymester (Spring Cohort) term (OTD 706), year 1 is the global outreach and mission course 

designed to introduce students to advocacy cultures and a start to imagining opportunities for capstone. Local or international 

projects are aligned with Christian mission and service work. 

 

Second semester, year 1 continues to explore practice areas with a focus on psychosocial (OTD 710) and adult 

assessment and interventions (OTD 711). Research II (OTD 712) builds from the previous semester in OTD 702 and continues 

through each subsequent semester for research classes OTD 722, 732, 742. OTD 713 is a class on neuroscience which explores 

the central and peripheral nervous systems with clinical assessment and intervention applications. The first fieldwork 

experience (OTD 714) is offered in psychosocial settings to align with the course content from this semester. OTD 715 

Diagnostics provides additional clinical skills for diagnostic imaging and laboratory applications to case study analysis. Faith 

integration is included in coursework throughout the semester.  Students continue with inter-professional education experience 

with Huntington University (Nursing & PA), Manchester (PharmD), University of St. Francis (DNP & PA), Trine (DPT & 

PA), Indiana University (Nursing & MD). 

 

Third semester, year 1 addresses leadership and management (OTD 720), Lifespan Development (OTD 721) and the 

third research course (OTD 722). 

 

Fourth semester, year 2 has a large emphasis on technology (OTD730) and youth and children assessments and 

interventions (OTD 731) as major occupational therapy practice areas. Research IV (OTD 732) continues the thread. OTD 733 

is the second class that explores potential capstone ideas for the students. Fieldwork I is tied to the pediatrics course (OTD 

734). The other remaining class this semester is geared toward education (OTD 735) where students develop literacy 

awareness and ability to design and apply educational experiences for clients, caregivers, organizations, and academic settings. 

Faith integration is included in coursework throughout the semester.  Students continue with inter-professional education 

experience with Huntington University (Nursing & PA), Manchester (PharmD), University of St. Francis (DNP & PA), Trine 

(DPT & PA), Indiana University (Nursing & MD). 

 

January term, year 2 focuses on small group study and application in Emerging Practice Areas (OTD 740) moving 

toward autonomy in exploration of capstone experience projects. Local or international projects are aligned with Christian 

mission and service work. 
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Fifth semester, year 2 focuses on the older adult assessment and interventions (OTD 741) and fieldwork for adult and 

older adult (OTD 744). Student complete their research IV class by submitting a journal ready research article (OTD 742). In 

addition, the student has created a rough design of their capstone experience project. Students must also demonstrate 

professional competency in OTD 745 before going on fieldwork II (OTD 750 and 760). OTD 746 Pharmacology explores the 

impact of pharmaceutical interventions in clients receiving occupational therapy services. Faith integration is included in 

coursework throughout the semester. Students continue with inter-professional education experience with Huntington 

University (Nursing & PA), Manchester (PharmD), University of St. Francis (DNP & PA), Trine (DPT & PA), Indiana 

University (Nursing & MD). 

 

Sixth and Seventh semester, year 3 are the fieldwork II (OTD 750 and 760). These full time clinical experiences are 

designed to prepare students with the knowledge, skills, and aptitude for professional competency. 

 

Eighth semester, Capstone (OTD 770) is the third year, last semester following successful completion of all course 

work, fieldwork, and professional competency testing. The OTD student progresses their knowledge, skills, and attitudes from 

a generalist level with opportunities to develop advanced practice skills of their choosing. Each student is provided guidance 

by the Capstone Coordinator, assigned faculty advisor, and expert mentor. The capstone project is designed to develop 

advanced skills in occupational therapy practice, research, administration, professional development, leadership, advocacy, and 

theory through self-initiation and professional networking. Students build on learning offered throughout the curriculum but 

special focus is offered in the following classes: OTD 700 Professional Development; OTD 702 Research I; OTD 706 Global 

Outreach and Missions; OTD 712 Research II Quantitative Methods; OTD 720 Leadership and Management; OTD 722 

Research III Qualitative Methods; OTD 730 Technology; OTD 732 Research IV Design; OTD Capstone Development 

Seminar; OTD 740 Emerging Practice Areas; OTD 742 Research V Data Collection and Analysis; and OTD 743 Capstone 

Project Design. Practice is covered in the OTD practice threads of OTD 701 Occupational Participation and Engagement, OTD 

704 Professional Ethics and Advocacy in Health and Wellness, OTD 710 Psychosocial Implications; OTD 711 Occupational 

Performance I Adult, OTD 731 Occupational Performance II Youth and Children and OTD 741 Occupational Performance I 

Older Adult. Each student has an approved learning contract describing the scope, timeline, responsibilities, and stated 

outcomes prior to starting capstone. OTD 771 Executive Function is an online course designed to assist the transition from 

graduate coursework to clinician by finalizing curriculum vitae, developing interview and negotiation skills, budgeting of 

student loans, and NBCOT exam preparation. 
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Curriculum Map 

Student Outcome OTD 

700 

OTD 

701 

OTD 

702 

OTD 

703 

0TD 

704 

OTD 

705 

OTD 

706 

OTD 

710 

OTD 

711 

OTD 

712 

OTD 

713 

OTD 

714 

OTD 

715 

A. The OTD student will participate in unique global, 

national, or regional projects through classroom, 

service, and Christian learning experiences with 

faculty and community leaders. 

2.1 

3.4 

 

1.4 

2.4 

 

  2.1 

9.2 

2.9 1.4       

B.  The OTD student will have the ability to exhibit 

Christ service of compassionate care in the delivery of 

health and wellness through the use of occupation 

across the lifespan. 

4.5 

 

1.2 

1.3 

2.2 

2.7 

5.4 

5.7 

 

 

 1.1 2.3 

2.4 

2.5 

2.6 

1.3 

2.5 

2.8 

5.4 

5.7 

5.8 

2.2 

2.7 

4.1 

4.2 

5.3 

5.5 

5.10 

5.11 

5.12 

5.15 

5.16 

5.28 

 1.1 2.3 

2.8 

5.2

0 

5.2

1 

 

 

C.  The OTD student will identify and provide service 

initiatives to those with health and wellness needs 

through leadership and advocacy roles for local, 

regional, and global outreach. 

5.25 

9.7 

1.6 

2.9 

 

   4.9 

5.22 

1.6 

5.33 

    9.3  

D.  The OTD student will assume professional 

responsibilities through adherence to the AOTA Code 

of Ethics, Christian values, and meeting regulatory 

requirements 

 

1.5 

7.7 

9.2 

9.8 

   1.5 

7.7 

9.1 

9.8 

9.11 

  5.31 

5.32 

1.8 

4.10 

4.11 

5.31 

    

E.  The OTD student will contribute to the body of 

knowledge for the profession through lifelong learning 

and teaching, scholarly writing, presentation, and 

demonstrated professional competency. 

3.6 

 

 4.6 

8.1 

8.2 

8.3 

 3.6    2.11 

3.1 

3.2 

1.7 

4.6 

8.2 

8.4 
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8.4 8.5 

 

 

Student Outcomes OTD 

720 

OTD 

721 

OTD 

722 

OTD 

730 

OTD 

731 

0TD 

732 

OTD 

733 

OTD 

734 

OTD 

735 

OTD 

740 

OTD 

741 

OTD 

742 

OTD 

743 

A. The OTD student will participate in 

unique global, national, or regional projects 

through classroom, service, and Christian 

learning experiences with faculty and 

community leaders. 

7.11   5.17 4.7     5.2

6 

5.2

7 

4.7   

B.  The OTD student will have the ability to 

exhibit Christ service of compassionate care 

in the delivery of health and wellness 

through the use of occupation across the 

lifespan. 

7.1   2.10 

5.9 

5.10 

5.11 

5.12 

5.13 

5.20 

5.23 

5.24 

1.2 

2.10 

2.11 

3.1 

3.2 

3.3 

3.5 

4.1 

4.2 

4.3 

4.4 

4.11 

5.1 

5.2 

5.3 

5.4 

5.5 

5.6 

5.14 

5.28 

  2.2 

2.3 

2.4 

2.5 

2.7 

2.8 

2.9 

3.1 

3.2 

4.5 

4.8 

4.10 

5.7 

5.20 

5.21 

 

 5.9 

6.1 

7.1 

2.6 

3.3 

3.5 

4.3 

4.4 

4.8 

4.11 

5.1 

5.2 

5.5 

5.6 

5.8 

5.13 

5.14 

5.17 

5.23 

5.24 

5.25 

 

  

C.  The OTD student will identify and 

provide service initiatives to those with 

health and wellness needs through leadership 

5.26 

5.27 

6.1 

     5.18 

5.19 

5.20 

9.3 

9.6 

5.1

8 

5.3

0 

4.9   
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and advocacy roles for local, regional, and 

global outreach. 

6.2 

6.3 

6.4 

6.5 

6.6 

7.5 

7.6 

8.9 

9.12 

9.13 

5.21 5.1

9 

5.2

0 

5.2

1 

5.3

3 

6.2 

6.3 

6.4 

6.5 

6.6 

7.5 

7.6 

7.1

18.

9 

9.3 

9.1

2 

9.1

3 

D.  The OTD student will assume 

professional responsibilities through 

adherence to the AOTA Code of Ethics, 

Christian values, and meeting regulatory 

requirements 

5.22 

5.32 

7.2 

7.3 

7.4 

7.8 

7.10 

7.12 

9.1 

9.3 

9.5 

9.6 

9.8 

9.9 

9.11 

  1.8 

5.29 

 

4.10     3.4 

5.3

2 

7.2 

7.3 

7.4 

7.1

0 

9.4 

9.5 

 

 

5.29   
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E.  The OTD student will contribute to the 

body of knowledge for the profession 

through lifelong learning and teaching, 

scholarly writing, presentation, and 

demonstrated professional competency. 

5.30 

7.9 

9.4 

9.10 

 

  

1.7 

8.5 

 4.8 8.6 

8.7 

8.8 

8.10   7.8 

7.9 

 

 8.1 

8.3 

8.6 

8.7 

8.8 

8.10 

 

 

 

 

 

Student Outcomes OTD 

744 

OTD 

745 

OTD 

746 
         

A. The OTD student will participate in unique global, 

national, or regional projects through classroom, service, 

and Christian learning experiences with faculty and 

community leaders. 

            

B.  The OTD student will have the ability to exhibit 

Christ service of compassionate care in the delivery of 

health and wellness through the use of occupation across 

the lifespan. 

2.2 

2.3 

2.4 

2.5 

2.7 

2.8 

2.9 

3.1 

3.2 

4.5 

4.8 

4.10 

5.7 

5.20 

5.21 

5.25 

5.15 

5.16 
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C.  The OTD student will identify and provide service 

initiatives to those with health and wellness needs 

through leadership and advocacy roles for local, regional, 

and global outreach. 

 4.5           

D.  The OTD student will assume professional 

responsibilities through adherence to the AOTA Code of 

Ethics, Christian values, and meeting regulatory 

requirements 

 7.12 

9.6 

9.7 

9.9 

9.10 

          

E.  The OTD student will contribute to the body of 

knowledge for the profession through lifelong learning 

and teaching, scholarly writing, presentation, and 

demonstrated professional competency. 
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PROGRAM STRATEGIC PLAN  
 
 Entry Level Doctoral Program  
 Huntington University ï OTD                                                        Years: 2019-2022 
 
Analysis of program evaluation, internal and external environments: 
 

 Program Evaluation Results  Internal Institutional Environment External Environment 

Strengths ¶ Faculty and staff, qualified and highly motivated  

¶ Quality of applicants results in 99% retention of 
student body 

¶ International, national, state, and local 
presentations by faculty and OTDS 

¶ Faculty host professional conferences with 

national and international speakers to 

promote high quality learning opportunities 

for students, fieldwork supervisors, and 

community partners, and to increase HU 

visibility as a premier educational institution 

¶ Peer reviewed publications by faculty and OTDS 
each year (Class of 2017 ï 84% with publication) 

¶ International, national, and local organizational 
partnerships through J-term, fieldwork, and 
capstone 

¶ Student organizations ï HUSOTA, PTE, 
Specialty Pathways: Hand Club, WORD 
Christian Fellowship, Pediatrics, NICU & Early 
Intervention, Cross Cultural, Older Adult 

¶ Deep pool of OT faculty and professional 
development of adjuncts for transition to full-time 
teaching 

¶ Expansion of faculty and adjuncts with 
designated expertise to meet growing expansion 

¶ Sharing of course content between cohort faculty 
and AZ faculty 

¶ Financial stability 

¶ Qualified pool of OTD candidates 

¶ Administrative support for 
program expansion and 
budgeting, faculty 
development and scholarship 

¶ Connections to main campus 
for faculty meetings, trainings, 
committee work, student 
issues, resources 

¶ Interdisciplinary research 
agenda and lab experiences 

¶ Emotional and spiritual 
support for faculty and 
students 

¶ Support for admission 
process through OTCAS and 
HU personnel 

¶ Growth in competitive OTD 
candidate pool ï GPA, GRE, 
interview, and essay which is 
leading to  99% retention of 
OTDS  

¶ Supportive faculty for 
advising 

¶ Continuity of J-term 
experiences with positive 
student/faculty feedback 

¶ Positive feedback from faculty 
and students about the 
facilities and learning 
experiences, mission work 

¶ Extensive learning 
environment in greater Fort 
Wayne with 2 major health 
care systems for fieldwork, 
capstone, adjuncts, research, 
service projects 

¶ Community with safe and 
low-cost living opportunities 
for students, staff, and faculty 

¶ Community with amenities for 
entertainment, sports, leisure 
activities, and social 
networking 

¶ Interprofessional Education 
with Trine University (DPT, 
PA); Manchester University 
(PharmD), Purdue University 
at Fort Wayne (NP and MD), 
Ball State (AT), St Francis 
(PA, NP); Huntington 
University (OTA, RN and 
developing PA) 

¶ Capstone outreach to local, 
national, and international 
organizations 

¶ J-term outreach with YWCA, 
CLIPP training; Pathfinders, 
Living Hope and Wheels for 
the World 
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¶ Facility and resources to meet curricular 
demands and student outcomes 

¶ Supportive administration, Board of Trustees, 
\faculty, and staff 

¶ Educational space in clinical setting for 
interactions with professionals, clients, access to 
equipment, fieldwork sites and capstone 
opportunities 

¶ Faculty specialty certifications: Short, CHT, 
CEES; OôRourke, BCPR; Henton, ICA; Sowers, 
CAPS; Snyder, CSRS; Mays, CHT; Best, CAS; 
CEES pending for Mays and Sowers; Rivera, 
OTD, LMT, AEP; Ford, CLIPP, FAOTA 

¶ FW I and II in 2017 ï no failures 

¶ Availability and utilization of qualified expert 
guest lecturers 

¶ Supportive faculty for new hire orientation 

¶ Exceeded ACOTE standards for NBCOT pass 
rates for 1st year graduates ï 100% pass rate 
2017 

¶ OTD Programs offering specialty workshops ï 
ergonomics, feeding, advanced splinting, 
sensational brain, CLIPP 

¶ Job placements and program evaluation 
feedback very positive with graduates 

¶ Addition of PhD faculty ï Vilensky, .5 FTE and 
Gerig 1.0 FTE; Hoversland, adjunct for research 

¶ Student scholarship award winners ï AOTA, 
AOTF, and private scholarships 

¶ Remediation Policy for early identification of 
student challenges and realistic faculty 
involvement 

 
 
 

¶ Ongoing program evaluation 
semester by semester and 
annually (see assessment 
outline) 

 

¶ Expansion of international 
opportunity to Romania and 
Peru 

¶ Research support and 
collaboration for faculty 
projects through Community 
Research Consortium (CRC) 
and Trine Faculty 

¶ Fieldwork feedback about 
quality of student 
preparedness for FWII 

Weaknes
ses 

¶ Challenges with expansion and growth of OTD 
program ï 103 to 111 credits, second cohort, 
and development of Peoria, AZ campus 

¶ IRB oversight of research rigor and scholarship 

¶ Need for full-time, post 
professional and research 
doctoral faculty 

¶ Variability in FWE 
expectations for FWII student 
learning and student retention 
of course content 
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¶ Need for core faculty and less dependency on 
adjunct faculty to meet overall educational and 
curricular programming 

¶ CORE database training needs to be taught on 
new hire ñneed to knowò rather than 
comprehensive, in-depth training at time of hire 
and specific job demands. 

¶ Need for extensive new faculty orientation for 
transition from clinical setting to faculty 
appointments 

 

¶ Training and monitoring 
demands for adjuncts  

¶ Policy and procedures 
updates to accommodate 
differences between HU 
undergraduate and graduate 
programming 

¶ Concern for minority pass 
rates on NBCOT exam 

¶ Expanding space demands 
for office space and teaching 
due to expansion 

 

¶ Teaching to the NBCOT 
exam and meeting clinical 
demands for clinical 
placements 

Opportuni
ties 

¶ Develop faculty in educational methodology and 
technology for the classroom 

¶ Mentor adjuncts for full-time faculty positions 

¶ Develop alumni as fieldwork supervisors, 
capstone mentors, and guest or adjunct lecturers 

¶ Conduct regular prayer with faculty and students 

¶ Collaborate with new OTA program 

¶ Expand additional student learning and faculty 
projects with Trine Universityôs DPT and PA 
programs and Huntington (OTA, RN, PA) 

¶ Maintain/expand research and presentation 
opportunities for knowledge translation to 
community and global outreach 

¶ Cultivate HU OTD alumni for faculty 
appointments as a long-term faculty retention 
strategy 

¶ Expansion of OTD Program to Peoria, AZ 

¶ Marketing of OTD Program as niche markets: 
mission and service; sports medicine 

 

¶ Transition adjuncts and guest 
lecturers to full-time or part-
time positions 

¶ Faculty development for 
teaching strategies 

¶ Grant writing  

¶ Continuing education in-
house for students and 
faculty 

¶ Emeritus awards through HU 
for faculty scholarship 

¶ IPE Student Research 
Fellowship opportunities and 
scholarships 

¶ Continuing education for 
community ï FWEs, 
practitioners, IPP, ASHT, 
CRC 

¶ Repeal of the Medicare 
Therapy Cap to increase 
reimbursement for outpatient 
OT services 

¶ Local sports medicine 
opportunities: Turnstone, Mad 
Ants, Tin Caps, Komets, and 
local Universities 

Threats ¶ Expansion of OTA and spring cohort demands 
on fieldwork and capstone sites 

¶ Increased competition for admission to OTD 
programs ï Indiana Wesleyan, Indiana 
University, University of Indianapolis, South 

¶ Additional local fieldwork I 
demands ï OTD and OTA 

¶ New standards demands for 
post-doctoral faculty ratio 
50% 

Competition with growing number of 
OTD programs in the USA: 5 
accredited programs (2014); 21 
accredited programs (2018). 29 
(2019); Total transitioning and 
developing OTD schools 144 (2019) 
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Bend, Midwestern, The Ohio State University, 
etc. 

¶ Governmental and reimbursement challenges to 
growth of OT profession 

 

Huntington University: Moving Faith Forward, Toward 125 Years of Distinction and 
Growth 
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Faith Forward 2022 
1. Strengthening the Huntington University Experience 

 

2. Enhancing a Culture of Academic Excellence 

 

3. Sustaining Spiritual Significance and Faithful Service  

 

4. Promoting Enrollment Growth, Strategic Programs, and Visibility 

 

5. Increasing Student Economic Value and Institutional Viability 

 

 

 

A. Institution’s Strategic Goal:  Strength the Huntington University learning experience to assure quality student outcomes 
 

Long-Term Program Goal Action Steps Person(s) 
Responsible 

Due Date for Action Results / Update 

Provide equitable student learning 
experiences and outcomes across the 
OTDS cohort groups 
 
Pillar 1 

Consistent use of textbooks across 
cohorts 
 

OôRourke May 2018 Continue to struggle 
with getting booklists 
accurate prior to 
dissemination. 
Administrative 
Assistant (AA) is the 
only person to finalize 
book changes prior to 
dissemination. 
Faculty being held 
accountable for 
giving timely 
information to AA. 

Teaching to standards and curriculum 
map with transition to 2018 Standards 
by July 31, 2020 

Ford, OôRourke, 
Short 

December 2018 Realignment of B 
standards completed 
Summer 2018 with 
Dr. Ford verifying 
changes with faculty 
in Fall 2018. GPPC 
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committee edits for 
capstone wording. 

Regular communications between 2 
cohort and Peoria, AZ faculty 
members 

OTD Faculty  
(Sowers, Gerig, 
Rivera, Mays, 
Henton, Short, 
OôRourke, Best, Ford, 
and adjuncts) 

Each semester  
May 2018 Retreat 

Ongoing faculty 
formal and informal 
meetings. Adjunct 
converted to part-
time 2018 and full-
time 2019. 

Adjunct orientation, training, 
mentoring, and assessing of student 
outcomes and adjunct performance 

OTD Faculty  
(Sowers, Gerig, 
Rivera, Mays,  
Henton, Short, 
OôRourke, Best, Ford, 
and adjuncts) 

Each semester  
May 2018 Retreat 

New hires receive 
contract following full 
application; HR file 
completed with 
orientation by PD and 
other faculty 
members. Weekly 
follow-up and 
advising as needed. 
Shared adjunct office 
space to increase 
communication and 
sharing of resources 

 
 
 

Long-Term Program Goal Action Steps Person(s) 
Responsible 

Due Date for Action Results / Update 

Develop courses across multiple 
cohorts to meet consistent student 
outcomes and success on NBCOT 
exam 
 
Pillar 1 
 
 
 
 
 

Program evaluation to review current 
curriculum and roll-out of new ACOTE 
standards by 2020 

OTD Faculty  
(Sowers, Gerig, 
Rivera, Mays,  
Henton, Short, 
OôRourke, Best, Ford, 
and adjuncts) 

January 2019 prior to 
interim report 

Ongoing formative 
and summative 
evaluation per 
schedule. New hires 
with PhD and 2nd 
Capstone 
Coordinator 

Textbooks program evaluation of 
NBCOT booklist and utilization by 
chapter and content review 
Program evaluation: compare current 
textbooks to NBCOT booklist; review 
utilization of books by chapter and 
content review 

OôRourke May 2018 Review of NBCOT 
booklist with faculty 
and updates to 
usage. 
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Transition of OTD Program Director 
for next round of reaccreditation 
 

OôRourke and Short 2022/2023 Assistant Directors 
gaining budgetary, 
ACOTE, and 
management 
experiences 

Develop a culture of academic 
excellence for students and faculty 

All 2022/2023 Students are 
excelling based on 
FW, Capstone, 
NBCOT results, and 
new employment 
opportunities. Faculty 
receiving awards and 
certifications to 
demonstrate 
excellence.  

     

Long-Term Program Goal Action Steps Person(s) 
Responsible 

Due Date for Action Results / Update 

Invest in OTD faculty development for 
research, educational methodology, 
and scholarship that optimizes 
student learning and engagement 
 
Pillar 2 

Provide in-services for faculty and 
adjuncts for teaching strategies 
 

Dr. Sue Boyer, and 
Best 

May 2018 Research overview 
workshop with faculty 
and adjuncts 
Boyer, Vilensky, 
Hoversland, and 
Gerig bringing new 
teaching strategies 
outside of OT 
profession. 

Participation in Fort Wayne Teaching 
conference annually 
 

Henton and Sowers February 2018 Faculty presentations 
and participation 
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B. Promote student enrollment growth, strategic programming, and visibility 

Long-Term Program Goal Action Steps Person(s) 
Responsible 

Due Date for Action Results / Update 

Optimize OTA, BS in Health Sciences 
to OTD graduate program transition 
 
Pillar 4 

OTA to OTD transition plan for rigor 
application to doctoral level work 

Short, Best, and 
Sowers (Admission 
Committee) 

July 2018 AFWC and PDs 
collaborating on 
teaching, labs, and 
FW. 

Educational opportunities for OTD 
and OTA learning experiences  
 

OTD Faculty  
(Sowers, Henton, 
Short, OôRourke, 
Best, Ford, and 
adjuncts) 

December 2018 Annual workshops 
open to OTDS and 
OTA. Collaborating a 
CarFit event in 2019 

 
 
 

Long-Term Program Goal Action Steps Person(s) 
Responsible 

Due Date for Action Results / Update 

Develop faculty and facilities for OTD 
program in Peoria, AZ campus 

Preparation of ACOTE Candidacy 
Application for Peoria, AZ site 

OôRourke and Ford  
Candidacy 
application due April 
2020 

Application accepted 
by ACOTE for Spring 
2021 or waitlist 2020. 

Faculty hire for on-site at Peoria 
campus 
 

Ford, OôRourke, 
Short 

January 2019 Job posting and 
advertisement begun 
in Fall 2018.  
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Spring Admissions: 

Spring semester year 1 provides the foundation of the practice of OT by learning about the history, current practice, 

interprofessional education, and emerging areas of practice for the future (OTD 700). Students learn the Occupational Therapy 

Practice Framework along with activity analysis (OTD 701). A research thread is begun with critical inquiry and evidenced-based 

practice (OTD 702).  Instruction in anatomy and kinesiology educate the students on the underlying anatomical structures and 

physiological principles involved in occupation. Students are exposed to ethical dilemmas and the Code of Ethics for the profession 

(OTD 704). Pathophysiology rounds out the semester taking a systems approach that will be utilized the following semester (OTD 

705).   

 

The first year Summer encompasses global outreach and missions, exposing our students to other populations and contexts as 

well as setting the stage for emerging practice and capstone in subsequent January terms. Students engage in applying concepts of 

therapeutic use of self and group dynamics in an advocacy role for specialized populations within a Christian environment. 

 

Summer semester, year 1 addresses leadership and management (OTD 720) and the second research course (OTD 722). OTD 

721 Lifespan Development course was added to the curriculum in 2017 to analyze the effects of aging throughout the lifespan with a 

special emphasis on childhood development prior to the pediatric semester. 

 

 

Fall semester, year 1 has a focus on psychosocial (OTD 710) and adult assessment and interventions (OTD 711). Research II I 

builds from the previous semester in OTD 712 and continues through each subsequent semester for research classes OTD 722, 732, 

742. OTD 713 is a class on neuroscience, which explores the central and peripheral nervous systems and the impact of neurological 

dysfunction on occupation. In 2017, the curriculum expanded to include OTD 715 Diagnostics to comprehend higher level of 

interpretation of diagnostic imaging and laboratory testing. The first fieldwork experience is offered in psychosocial to align with the 

course content from this semester. Students continue with inter-professional education experience with Manchester (PharmD), 

University of Saint Francis (DNP & PA), Trine (DPT), and Indiana University (MD). 

 

January term, year 2 focuses on the emerging practice areas for OT, a third continuum of exploration of capstone projects. This 

class enables smaller group with greater independence for exploration of potential topics and settings for capstone. OTD 746 

Pharmacology was added in 2017 to familiarize students with effects of common classes of medications, uses, contraindications, and 

side effects that impact occupation. 

 

Spring semester, year 2 has a large emphasis on technology (OTD 730) and pediatric assessments and interventions (OTD 

731). Research IV (OTD 732) continues the thread. OTD 733 is the second class that explores potential capstone ideas for the 

students. Fieldwork I is tied to the pediatrics course (OTD 734). The other remaining class this semester is geared toward education 
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(OTD 735). Students continue with inter-professional education experience with Manchester (PharmD), University of Saint Francis 

(DNP & PA), Trine (DPT), and Indiana University (MD). 

 

Summer semester, year 2 focuses on the older adult assessment and interventions (OTD 741) and fieldwork for adult and older 

adult (OTD 744). Students complete their research IV class by submitting a journal ready research article (OTD 742). In addition, the 

student has created a rough design of their capstone project. Students must also demonstrate professional competency in OTD 745 

before moving forward with fieldwork II (OTD 750 and 760).  

 

Fieldwork II is completed sequentially in Fall and spring year 3. The area of practice and geographic location is coordinated 

between the OTD student and the Academic Fieldwork Coordinator. 

 

Capstone is the third year, last semester (summer) following successful completion of all course work, fieldwork, and 

competency testing. The OTD student progresses their knowledge, skills, and attitudes from a generalist level to a focus area of 

advanced practice skills of their choosing. The Capstone Coordinator, assigned faculty advisor, and expert mentor provide each 

student guidance. The capstone project is designed to develop advanced skills in occupational therapy practice, research, 

administration, professional development, leadership, advocacy, and theory through self-initiation and professional networking. 

Students build on learning offered throughout the curriculum but special focus is offered in the following classes: OTD 700 

Professional Development; OTD 702 Research I; OTD 706 Global Outreach and Missions; OTD 712 Research II Quantitative 

Methods; OTD 720 Leadership and Management; OTD 722 Research III Qualitative Methods; OTD 730 Technology; OTD 732 

Research IV Design; OTD Capstone Development Seminar; OTD 740 Emerging Practice Areas; OTD 742 Research V Data 

Collection and Analysis; and OTD 743 Capstone Project Design. Practice is covered in the OTD practice threads of OTD 701 

Occupational Participation and Engagement; OTD 704 Professional Ethics and Advocacy in Health and Wellness; OTD 710 

Psychosocial Implications; OTD 711 Occupational Performance I Adult; OTD 731 Occupational Performance II Youth and Children; 

and OTD 741 Occupational Performance I Older Adult. Each student has an approved learning contract describing the scope, timeline, 

responsibilities, and stated outcomes prior to starting capstone. OTD 771 Executive Function prepares the graduate to the professional 

level transition for accountability with personal and professional budgeting, finance, interviewing skills, contract negotiation, and 

NBCOT exam preparation. 

 

Program Description 

The entry-level doctoral degree in Occupational Therapy (OTD), offered at Huntington University’s Parkview Randallia 

campus in Fort Wayne, provides students with the highest level of preparation for the field of occupational therapy. A doctorate in OT 

takes students beyond the generalist preparation of a master’s degree, providing additional exposure to specialty areas, research, and 

clinical fieldwork.  This program is one of a limited number of doctoral level programs in OT in the country; upon completion of the 

accreditation process, the program will qualify students to sit for the national certifying exam in OT (NBCOT). Program candidates 
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may apply for admission after completing a bachelor’s degree and obtaining a final grade of B- or higher on 7 prerequisite courses. 

Our goal is to provide a Christian learning environment where compassionate care is part of serving the health and wellness needs of 

others.  
 

AOTA Emerging Practice Areas 
The American Occupational Therapy Association has identified the following six areas of emerging practice areas which are to be 

addressed throughout the OTD Curriculum. 

 

1. Children and Youth  

2. Productive Aging  

3. Mental Health  

4. Health and Wellness  

5. Work and Industry  

6. Rehabilitation, Disability, and Participation  

 

OTD Central Themes 

¶ Personal and Professional Life Journey (modeling faith; health; leadership; scholarship; research; interprofessional education 

and professional service) 

¶ Global outreach (advocacy, health and wellness; missions; community and global service) 

 

7. Productive Aging  

8. Mental Health  

9. Health and Wellness  

10. Work and Industry  

11. Rehabilitation, Disability, and Participation  

 

 

Program Distinctive 

¶ The doctorate is becoming the expected degree in the field while the availability of doctoral programs in OT is still limited. 
¶ Rigorous coursework provides students with a comprehensive preparation. 

¶ The program can be completed in three years. 
¶ The program meets or exceeds requirements for ACOTE accreditation. 

¶ Integration of faith and practice Integrated throughout the curriculum. 
¶ J-Term service regionally (Pathfinders and YWCA-) and internationally (Guatemala & Romania - Wheels for the World) and 
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China – Living Hope allows students to apply clinical skills across the lifespan. 
¶ Professors are licensed and experienced occupational therapists with a variety of clinical, administrative, and research 

experience. 
¶ Fieldwork provides students with multiple real-world clinical experiences. 
¶ Courses in leadership prepare students for possible supervisory roles in this quickly growing field. Capstone projects that 

develop advance practice skills in an area of interest. 
¶ Strong emphases in the science of OT and research to meet professional responsibility for scholarship. 
¶ Knowledge translation is shared through student and faculty publications of research and clinical experiences. 

 

Graduation Requirements 
The OTD requires the completion of 111 credits (starting Class of 2020) in a three-year sequence. Fall and spring semester 

course loads are approximately 18-20 hours each semester for the first two years, in addition to 6-8 hours summer courses. The final 

year involves 18 hours total for fieldwork and capstone requirements and OTD 771 Executive Function, an online class.   

 

Plan of Study 

The OTD program offers courses in a four-term format. Courses are taught during fall (late August through early December), 

J-term (January), spring (late January through April), and summer (mid-May through June). 

 

The Graduate School reserves the right to cancel classes with an enrollment of less than five students and to close classes at a 

maximum announced enrollment. 

 

Although completion of the program in three years requires approximately 18-20 credits each semester and 6-8 credits in the 

summers, students taking fewer credits are still eligible for financial aid. Full-time graduate students are those enrolled for at least six 

hours in a given semester and half-time graduate students are those enrolled for at least three hours.  

 

 

 

 

 

 

 

 

 

 

OTD Completion Plan (Class of 2020 and forward) 
The three-year program (111 credit hours) completion plan is as follows: 



7/5/16, 7/15/16; 1/17/17; 8/1/17; 7/12/18; 8/24/2018; 9/4/2018; 3/15/2019 
 

P a g e  46 | 139 
 
 O

c
c
u

p
a
ti
o

n
a

l 

T
h

e
ra

p
y
 

 

(For students completing the three-year program for 103 credit hours, please refer to the completion plan in the 2015- 2016 Graduate and Professional 
Programs Academic Catalog.) 

Fall Year 1 19 s.h.  
OTD 700 3 Professional Development in Occupational Therapy 

OTD 701 4 Occupational Participation and Engagement 

OTD 702 2 Research I: Critical Inquiry and Evidence Based Practice 

OTD 703 5 Applied Kinesiology and Anatomy 

OTD 704 3 Professional Ethics and Advocacy in Health and Wellness 

OTD 705 2 Pathophysiological Influence on Occupation 

 

January Term Year 1 2 s.h.  

OTD 706 2 Global Outreach and Missions 

Spring Year 1 19 s.h.  

OTD 710 3 Psychosocial Implications for Occupational Therapy 

OTD 711 5 Occupational Performance I: Adult 

OTD 712 3 Research II:  Quantitative Methods 

OTD 713 4 Neuroscience 

OTD 714 2 Fieldwork I and Seminar Psychosocial 

OTD 715 2 Diagnostics 

Summer Year 1 8 s.h.  

OTD 720 3 Occupational Therapy in Leadership and Management 

OTD 721 2 Lifespan Development 

OTD 722 3 Research III:  Qualitative Methods 
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Fall Year 2 19 s.h.  

OTD 730 5 Technology in Occupational Therapy 

OTD 731 5 Occupational Performance II:  Youth and Children 

OTD 732 2 Research IV:  Design 

OTD 733 3 Capstone Development Seminar 

OTD 734 2 Fieldwork I and Seminar: Youth and Children 

OTD 735 2 Occupational Therapy in Education 

January Term Year 2 3 s.h.  

OTD 740 3 Emerging Practice Areas 

Spring Year 2 17 s.h.  

OTD 741 5 Occupational Performance III:  Older Adult 

OTD 742 3 Research V: Data Collection and Analysis 

OTD 743 3 Capstone Project Design 

OTD 744 2 Fieldwork I and Seminar: Adult and Older Adult 

OTD 745 3 Professional Competency 

OTD 746 1 Pharmacology 

Summer Year 2 6 s.h.  

OTD 750 6 Fieldwork II  

Fall Year 3 6 s.h.  

OTD 760 6 Fieldwork II  

Spring Year 3 12 s.h.  

OTD 770 9 Capstone: Experiential Component 

OTD 771 3 Executive Function 

January Cohort Course Sequence 2019 
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The three-year program (111 credit hours) completion plan is as follows: 

Spring Year 1 19 s.h.  

OTD 700 3 Professional Development in Occupational Therapy 

OTD 701 4 Occupational Participation and Engagement 

OTD 702 2 Research I: Critical Inquiry and Evidence Based Practice 

OTD 703 5 Applied Kinesiology and Anatomy 

OTD 704 3 Professional Ethics and Advocacy in Health and Wellness 

OTD 705 2 Pathophysiological Influence on Occupation 

 

Maymester- Year 

1 

2 s.h.  

OTD 706 2 Global Outreach and Missions 

Summer Year 1 8 s.h.  

OTD 720 3 Occupational Therapy in Leadership and Management 

OTD 721 2 Lifespan Development 

OTD 712 3 Research II:  Quantitative Methods 

Fall Year 1 19 s.h.  

OTD 710 3 Occupational Therapy in Leadership and Management 

OTD 711 2 Lifespan Development 

OTD 722 3 Research III:  Qualitative Methods 

OTD 713 4 Neuroscience 

 
OTD 714 2 Fieldwork I and Seminar Psychosocial 

OTD 715  2 Diagnostics 

January Term 

Year 2 

3 s.h.  
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OTD 740 3 Emerging Practice Areas 

OTD 746 1 Pharmacology 

Spring  Year 2 19 s.h.  

OTD 730 5 Technology in Occupational Therapy 

OTD 731 5 Occupational Performance II:  Youth and Children 

OTD 732 2 Research IV:  Design 

OTD 733 3 Capstone Development Seminar 

OTD 734 2 Fieldwork I and Seminar: Youth and Children 

OTD 735 2 Occupational Therapy in Education 

Summer  Year 2 16 s.h.  

OTD 741 5 Occupational Performance III: Older Adults 

OTD 742 3 Research V: Data Collection and Analysis 

OTD 743 3 Capstone Project Design 

OTD 744 2 Fieldwork I and Seminar: Adult and Older Adult 

OTD 745 3 Professional Competency 

Fall Year 2 6 s.h.  

OTD 750 6 Fieldwork II  

Spring  Year 3 6 s.h.  

OTD 760 6 Fieldwork II  

Summer  Year 3 12 s.h.  

OTD 770 9 Capstone: Experiential Component 

OTD 771 3 Executive Function 
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Electives   

OTD 790 1-3 Independent Study 
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Admissions Policies 

Admission Requirements 

To be considered for admission to the OTD Program, students must supply the following information. When this information is 

received, the Admissions Committee will act on the application. 

¶ OTD Candidates must hold an earned baccalaureate degree from a regionally accredited College or University or be in 

the senior year of undergraduate study. A completed bachelor’s degree is required prior to enrollment, as evidenced by a 

final official College/University transcript. A minimum grade point average (GPA) of 3.0 on a 4.0 scale is recommended. 

¶ OTD Candidates must achieve a grade of B- (2.7 out of 4) or better in all prerequisite courses, which must have been 

completed within ten years prior to application. Courses in progress need to be outlined in writing for plan of completion. 

Official transcripts showing completion of prerequisites with a grade of B or better will be required prior to program 

matriculation. Completion of Prerequisite Plan form is available on the Huntington University OTD Supplemental Application 

Form. 

¶ OTD Candidates must achieve competitive scores on the Graduate Record Examination (GRE) taken within the past five 

years. The OTD Program admission policy will use the GPA calculation from OTCAS (Occupational Therapist Centralized 

Application Service) for assignment of points for admission. 

¶ OTD Candidates must complete a writing sample listed on the Huntington University OTD Supplemental Application 

Form. A scoring rubric detailing what our admissions committee will be looking for is included. 

¶ OTD Candidates must complete a minimum of 50 hours of observational, volunteer, and/or work experience in 

occupational therapy. These hours do not have to be completed prior to application, but must be completed before the start of 

classes. 

¶ OTD candidates must submit 3 letters of recommendation via OTCAS. At least one of the three recommendations required 

for application must be from a health care provider, preferably a licensed occupational therapist. 

¶ Submit the OTCAS application at https://portal.otcas.org and the Huntington University Supplemental Application 

Form. 

¶ Students will be required to pass a background and substance abuse checks at time of admission to the program in 

order to be eligible for fieldwork, the experiential component, and to take the National Board for Certification of 

Occupational Therapists (NBCOT) exam. Eligibility requirements for the national exam for becoming an occupational 

therapist can be retrieved at www.nbcot.com, NBCOT, One Bank Street, Suite 300 Gaithersburg, MD 20878, (301) 990-

7979, Fax (301) 869-8492. 

¶ Graduates of the program will be eligible to sit for the National Certification Examination for the Occupational Therapist, 

administered by the National Board for Certification in Occupational Therapy (NBCOT). After successful completion of this 

exam, the graduate will be an occupational therapist, registered (OTR). In addition, most states require licensure to practice; 

https://portal.otcas.org/
http://www.nbcot.com/
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however, state licenses are usually based on the results of the NBCOT Certification Examination. A felony conviction may 

affect a graduate’s ability to sit for the NBCOT certification examination or attain state licensure. 

¶ Accreditation Status: The Huntington University OTD Program is fully accredited by the Higher Learning Commission (HLC) 

as well as the Accreditation Council for Occupational Therapy Education (ACOTE). Initial ACOTE accreditation was obtained 

in April 2016 with the program receiving a full 7-year accreditation. For more information on accreditation, please contact the 

AOTA: The American Occupational Therapy Association, Inc. 4720 Montgomery Ln, Ste 200, Bethesda, MD 20814-3449. 

Phone: 301-652-6611. Department extensions: Accreditation - x2914; TDD: 1-800-377-8555; Fax: 301-652-7711. 

 

¶ Prerequisites (Your undergraduate degree should include): 

Anatomy and Physiology I with Lab  4 semester credits 

Anatomy and Physiology II with Lab  4 semester credits  

Biology with Lab                                  3-4 semester credits 

Introduction to Psychology                  3 semester credits 

Abnormal Psychology                         3 semester credits 

Social Science                                    3 semester credits 

Statistics or Research               3 semester credits 

Medical Terminology             1-3 semester credits 

 

The Admissions Committee may choose to waive some requirements for special circumstances. Students may be accepted on a 

provisional basis until all prerequisites are met. Prerequisites must be completed prior to admission to the OTD program. 

 

 

Transfer Students 
Students may transfer up to 12 hours with the permission of the OTD Program Director. 

 

Dropping and Adding 

Students may drop or add a course through the first week of the fall or spring semesters, or the first class day of the summer 

terms (prorated for courses that do not follow the regular semester schedule and for special terms). Students may petition for a grade 

of W and withdraw from a course through the tenth week of the regular semesters or the tenth class day of summer terms. Students 

who elect to withdraw from a class will be required to drop from the program and be considered for readmission within the following 

year. Extension for reapplication must be completed within 2 years.  
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Probation and Dismissal 

1.4.9. Student Appeal, Probation, Suspension, Dismissal Policies:  

Students must achieve a 3.0 GPA to graduate from the OTD program. Students who earn more than nine semester hours with a grade 

of C+, C, or C- will be dismissed from the program.   

Students who earn a course grade below C- will be automatically dismissed from the OTD Program. Students may appeal a grade by 

following the University graduate catalog’s policy for grade appeals. Students will have to reapply for admission following 

remediation of a grade with a signed learning contract. Failure of a fieldwork or experiential component (capstone) will be addressed 

in the same manner as stated above. Upon acceptance of the University appeal process, remediation of a grade failure in course(s), lab, 

fieldwork, and/or capstone will be specified in the learning agreement based on the amount of missed or incomplete work and time 

required to meet the course(s) standard. This is not clear in the policy and should be further clarified in the written policy. 

Readmission Policy: 

Students who interrupt their enrollment for one or more semesters must apply for readmission in the Office of Admissions. Students in 

continuous enrollment covering a number of years may graduate under the Catalog requirements, which were in force at the time of 

the initial registration, provided the enrollment period does not extend beyond seven years. Students who interrupt their enrollment 

will graduate according to the Catalog under which they return. 

Work completed more than ten years prior to a student’s date of graduation is subject to review by the registrar and the appropriate 

academic departments to determine whether those credits will count toward graduation. 

 

Repeating a Course Policy 

Students may repeat courses in which they have received an unsatisfactory grade of D, F or U. With the permission of the academic 

dean, they may also repeat courses in which they have received a grade of C or above. 

The student registers for the course as a Repeat course and is charged tuition as with any other course. Should the student be unable to 

schedule a required course to be repeated before graduation, it may be necessary to arrange to take the course by tutorial instruction, 

which will incur an additional charge. 

Although both grade entries become part of the permanent record, only the Repeat course counts as credit toward graduation and is 

used in computing the cumulative grade point average. 
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Appeal Policy 

In any university, disagreements will sometimes arise about grading and other academic matters. Huntington University wishes to 

resolve these matters in a respectful manner consistent with biblical principles. 

In nearly all circumstances, the student should first seek to resolve the disagreement directly with the faculty member. If all possible 

means to resolve it directly with the faculty member have been exhausted, the student may resolve the disagreement using the 

following process. All complaints will be kept confidential to the extent permitted by law. No adverse action will be taken against the 

student filing the complaint. 

1. Grievance procedure for grades 

a. Students who wish to appeal the final grade for a course on the grounds that it was assigned arbitrarily or capriciously must first 

seek conciliation directly with the professor. If a satisfactory agreement cannot be reached through informal discussion, the student 

may seek to resolve the dispute through the following process. 

b. A written appeal to the vice president and dean of the University must be made within two weeks of the formal posting of 

semester grades by the registrar. The dean may grant exceptions to accept appeals after this length of time in the case of compelling 

extenuating circumstances. 

c. The student must provide the following information in support of the appeal. Appeals will not be processed until all materials have 

been provided to the vice president and dean of the University. The burden is on the student to show that the grade is arbitrary and 

capricious in light of the evidence. 

1. A written explanation of the basis for challenging the grade 

2. Copies of all relevant graded assignments and examinations 

3. A copy of the course syllabus as distributed to the class 

d. The dean may ask the professor to provide similar documentation when necessary. 

e. The dean will examine the evidence provided to determine whether the grade was arbitrarily or capriciously assigned. 

1. If the determination is that the grade was not arbitrarily or capricious, the dean will sustain the professional judgment of 

the faculty member and the grade will stand. The dean will communicate this decision to the faculty member, division 

chair and the student. 

2. In the event that the grade assignment is determined to have been arbitrary or capricious, the dean will recommend that 

the faculty member change the grade. The new grade will be determined by the faculty member, the dean and the 

faculty member’s division chair or appointed division member. 
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 f. Any appeal of the dean’s decision will be referred to a panel consisting of three members of Academic Concerns Committee. 

    The panel’s decision is final and not subject to further appeal. 

2. Grievances about Other Academic Concerns 

 a. Students who have concerns about other academic matters involving a faculty member should, in most cases, first seek     

     conciliation with the faculty member. 

 b. If student and faculty member cannot reach agreement or if the nature of the appeal is such that the student does not feel free 

     to take the matter directly to the faculty member, the student should approach either the chair of the division or the vice     

     president and academic dean of the University. In order for the University to evaluate and respond to the concern, the  

     student must submit a brief written statement that describes the concern. Supporting materials and documentation, if any,     

     should be included with the written statement. 

 c. The chair of division and the dean will coordinate efforts to address and to decide the resolution of the student’s concern. 

 d. Either the student or faculty member may appeal this decision by presenting his or her case to the Academic Concerns   

    Committee. The decision of the Committee is final and not subject to further appeal. 

https://www.huntington.edu/academics/academic-catalog/undergraduate-catalog/academic-info/academic-policies/grievance-

procedure-for-academic-matters. 

Refund Policy 

Students who officially withdraw from Huntington or who reduce their course credit load may be entitled to a refund on the 

tuition or courses dropped according to the academic posted schedule. Prior to the beginning of classes, full tuition is refunded. For 

withdrawals after the official beginning of classes, the date used to compute any refund is the official date of withdrawal. Any 

financial assistance to students is prorated. Students who have been dismissed may not appeal for refund of tuition. 

 

Students who are considering a reduction of their status from full -time to part-time or who are planning to withdraw during the 

semester should discuss those plans with the Office of Financial Aid, since most financial assistance is based on the number of hours 

enrolled and may be reduced in accordance with the number of hours maintained. 

 

Tuition 

https://www.huntington.edu/academics/academic-catalog/undergraduate-catalog/academic-info/academic-policies/grievance-procedure-for-academic-matters
https://www.huntington.edu/academics/academic-catalog/undergraduate-catalog/academic-info/academic-policies/grievance-procedure-for-academic-matters
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See the Financial Information and Assistance section of the catalog for details on tuition. 

 

Occupational Therapy Courses  
 

OTD Course Descriptions 

 

OTD 700 Professional Development in Occupational Therapy, 3 credits 

The history and philosophical base of the occupational therapy profession are examined with meeting health and prevention 

initiatives for individual, family, and societal demands. The varied leadership roles of the occupational therapy practitioner as 

practitioner, educator, researcher, policy developer, advocate, administrator, consultant, and entrepreneur are analyzed.  

Prerequisite: Acceptance into the Doctorate of Occupational Therapy Program 

 

OTD 701 Occupational Participation and Engagement, 4 credits 

Application of the Occupational Therapy Practice Framework is introduced. Theoretical approaches to occupational therapy 

treatment are defined. Activity analysis and graded activity are developed in lab experiences. Students explore person, organization, 

and population approaches as defined in the International Classification of Function (ICF).  

Prerequisite: Acceptance into the Doctorate of Occupational Therapy Program 

 

OTD 702 Research I: Critical Inquiry and Evidenced-Based Practice, 2 credits 

Research methods are introduced with skills developed in use of search engine databases, critical reasoning, logical thinking, 

argument analysis, quality of evidence, and professional writing. Use of evidence based practice in occupational therapy is 

emphasized. 

Prerequisite: Acceptance into the Doctorate of Occupational Therapy Program 

 

OTD 703 Applied Kinesiology and Anatomy, 5 credits 

Principles of kinesiology are applied to the anatomical body functions and structures. Students develop skills in assessments 

and intervention strategies related to kinematics and kinetics.     

Prerequisite: Acceptance into the Doctorate of Occupational Therapy Program 

 

OTD 704 Professional Ethics and Advocacy in Health and Wellness, 3 credits 

Occupational therapy professional responsibilities for ethical delivery and occupational justice for delivery of health and 

wellness services are examined. Cultural awareness and advocacy for clients in different contexts are explored. 

Prerequisite: Acceptance into the Doctorate of Occupational Therapy Program 
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OTD 705 Pathophysiology Influence on Occupation, 2 credits 

Examination of pathological changes in the human body is analyzed through a systematic review. The role of occupation in the 

promotion of health and the prevention of disease and disability are developed for the individual, family and society to assure quality 

of life. Identification of the occupational therapy practitioner’s role in conjunction with other health care specialists and community 

agencies is defined. 

Prerequisite: Acceptance into the Doctorate of Occupational Therapy Program 

 

OTD 706 Global Outreach and Missions, 2 credits 

Cultural competency and advocacy skills are developed in designing and conducting mission work for global outreach and for 

underserved populations. Students develop awareness of sociocultural, socioeconomic, and diversity factors that impede access to 

health services for individuals, populations, and societies.  

Prerequisites: Successful completion of fall semester year 1 course work of OTD Program 

 

OTD 710 Psychosocial Implications for Occupational Therapy, 3 credits 

The student develops therapeutic use of self and group dynamics for use in occupational therapy assessment and intervention 

strategies for clients with psychosocial and cognitive deficits. Students develop skills in documentation, communication skills, and 

client safety regulation awareness.  

Prerequisites: Successful completion of fall semester year 1 course work of OTD Program   

 

OTD 711 Occupational Performance I: Adult, 5 credits 

Adult assessment and intervention strategies are applied using evidenced-based practice and theoretical frameworks. The 

person, environment, and occupation centered practice for differential diagnosis and wellness frame health and wellness service 

delivery for adults. Clinical application of physical modalities is assessed in case studies. Ergonomics for home, work, and industry 

are defined. Students explore informatics related to electronic documentation and use of telehealth.  

Prerequisites: Successful completion of fall semester year 1 course work of OTD Program 

 

OTD 712 Research II: Quantitative Methods, 2 credits 

Quantitative research designs are analyzed and used to design a class quantitative study project. Students develop skills in 

selection, application, and interpretation of basic descriptive, correlational, and inferential quantitative statistics. Students learn about 

ethical research conduct and the importance of the institutional review board process.  

Prerequisites: Successful completion of fall semester year 1 course work of OTD Program 
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OTD 713 Neuroscience, 4 credits 

Neuroscience examines the central, autonomic and peripheral nervous system and how neurological conditions influence 

performance skills of motor and praxis, sensory-perceptual, emotional regulation, cognitive, communication and social skills. 

Prerequisites: Successful completion of fall semester year 1 course work of OTD Program 

 

OTD 714 Fieldwork I and Seminar: Psychosocial , 2 credits 

The psychosocial fieldwork I is directed clinical observation and participation. Students apply classroom learning pertaining to 

psychosocial issues that limit engagement in occupation. Students participate in client-centered practice with a health care or wellness 

practitioner to develop professional behaviors and communication skills. Seminar is a processing time to analyze treatment strategies 

and process how to refine skills in service delivery as future occupational practitioners. 

Prerequisites: Successful completion of fall semester year 1 course work of OTD Program 

 

OTD 715 Diagnostics, 2 credits 

 Students will exhibit Christ service of compassionate care in the delivery of health and wellness through use of occupation 

across the lifespan.  The student will identify and provide service initiatives to those with health and wellness needs through 

leadership and advocacy roles for local, regional and global outreach. 

 
OTD 720 Occupational Therapy in Leadership and Management, 3 credits 

Leadership theories and management strategies are developed through analysis of program development and evaluation of outcomes, 

case management, business planning, management skills, grant writing, information systems, health and public policy, advocacy, 

political activism, professional networks, and social change initiatives. 

Prerequisites: Successful completion of spring semester year 1 course work of OTD Program 

 

OTD 721 Lifespan Development, 2 credits 

 Students will exhibit Christ service of compassionate care in the delivery of health and wellness through the use of occupation 

across the lifespan.  The student will identify and provide service initiatives to those with health and wellness needs through 

leadership and advocacy roles for local, regional and global outreach. 

 

OTD 722 Research III: Qualitative Research Methods, 3 credits 

Qualitative research designs are analyzed and used to design a class qualitative study project. Students learn how to code, 

analyze, and synthesize qualitative data. Students learn about developing interview skills and focus group data collection. Mixed 

method studies are introduced. Prerequisites: Successful completion of spring semester year 1 course work of OTD Program 
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OTD 730 Technology in Occupational Therapy, 5 credits 

Assessment and intervention strategies are developed in the context of environment and occupation using technology to 

enhance occupational performance at home, work, school, and the community. Technology for community mobility and driving are 

addressed as it relates to occupational participation. Assistive and adaptive technology, ergonomics, and use of universal design are 

utilized to meet individual and population needs. 

Prerequisites: Successful completion of summer semester year 1 course work of OTD Program 

 

OTD 731 Occupational Performance II: Youth and Children, 5 credits 

Youth and children assessment and intervention strategies are applied using evidenced-based practice and theoretical 

frameworks. The person, environment, and occupation centered practice for differential diagnosis and wellness frame health and 

wellness service delivery for youth and children through the use of play, self-care, and school based treatment interventions.  

Prerequisites: Successful completion of summer semester year 1 course work of OTD Program 

 

OTD 732 Research IV: Design, 2 credits  

 Student groups design and implement a research study that meets the Institutional Review Board guidelines under the 

supervision of a faculty research mentor. Emphasis is on developing skills as a researcher and contributor to the profession in the area 

of science. 

Prerequisites: Successful completion of summer semester year 2 course work of OTD Program 

 

OTD 733 Capstone Development Seminar, 3 credits 

Students explore areas of professional interest in an area of advanced practice of their choosing under the guidance of a faculty 

advisor. Students explore community agencies and professional network of experts that may contribute to the design and development 

of an individual capstone project. 

Prerequisites: Successful completion of summer semester year 2 course work of OTD Program 

 

OTD 734 Fieldwork I: Youth and Children, 2 credits 

The children and youth fieldwork I is directed clinical observation and participation. Students apply classroom learning 

pertaining to youth and children issues that limit engagement in occupation. Students participate in client-centered practice with a 

school based, health care or wellness practitioner to develop professional behaviors and communication skills. Seminar is a processing 

time to analyze treatment strategies and process how to refine skills in service delivery as future occupational practitioners. 

Prerequisites: Successful completion of summer semester year 2 course work of OTD Program 
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OTD 735 Occupational Therapy in Education, 2 credits 

Students apply learning theories in developing and designing educational experiences for client, caregiver, and students. 

Students participate in health promotion and develop educational tools. The educator role as a fieldwork educator in clinical practice 

and future faculty responsibilities are explored. 

Prerequisites: Successful completion of summer semester year 2 course work of OTD Program 

 

OTD 740 Emerging Practice Areas, 3 credits 

 The profession of occupational therapy continues to assess and expand to address the needs of person, populations, and 

society. Students will be able to articulate the professional vision and identify strategies to participate in professional activities that 

support these initiatives. The student will define a professional development plan for their career as leader, practitioner, educator, 

researcher, policy developer, advocate, administrator, consultant, and/or entrepreneur.  

Prerequisites: Successful completion of spring year 1 course work of OTD Program 

 

OTD 741 Occupational Performance III: Older Adults,  5 credits 

Older adult assessment and intervention strategies are applied using evidenced-based practice and theoretical frameworks. The 

person, environment, and occupation centered practice for differential diagnosis and wellness frame health and wellness service 

delivery for older adults. Clinical application of physical modalities is assessed in case studies. Comorbidities, cognitive declines, 

degenerative processes and end of life issues are evaluated and impact intervention strategies through the use of compensatory or 

technology support for productive aging. 

Prerequisites: Successful completion of fall semester year 2 course work of OTD Program 

 

OTD 742 Research V: Data Collection and Analysis, 3 credits 

Student groups collect research data following institutional review board approved guidelines. Analysis of data is written as a 

scholarly report appropriate for presentation or for publication in a peer-reviewed journal. 

Prerequisites: Successful completion of fall semester year 2 course work of OTD Program 

 

OTD 743 Capstone Project Design , 3 credits 

The student develops their capstone project from OTD 733 with faculty advisor and expert mentor(s) consultation. The 

culminating project relates theory to practice and demonstrates synthesis of advanced knowledge in a practice area, which may include 

clinical practice, education, research, policy development, technology, leadership, mission work, advocacy, administration, 

consultation, grant writing, or entrepreneur opportunities.  

Prerequisites: Successful completion of fall semester year 2 course work of OTD Program 
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OTD 744 Fieldwork I: Adult and Older Adults, 2 credits 

The adult and older adult Fieldwork I is directed at clinical observation and participation. Students apply classroom learning 

pertaining to adult and older adult issues that limit engagement in occupation. Students participate in client-centered practice with a 

community based, health care, or wellness practitioner to develop professional behaviors and communication skills. Seminar is a 

processing time to analyze treatment strategies and process how to refine skills in service delivery as future occupational practitioners. 

Prerequisites: Successful completion of fall semester year 2 course work of OTD Program 

 

OTD 745 Professional Competency , 2 credits 

Students engage in various skills, attitudes, and knowledge testing scenarios to assess professional competencies in the areas of 

safe use of physical agent modalities, supervision of staff in job responsibilities, and NBCOT practice exams.  

Prerequisites: Successful completion of fall semester year 2 course work of OTD Program 

 

OTD 746 Pharmacology, 1 credit 

  Students will engage in global, national or regional activities through classroom, service and Christian learning experiences 

with faculty and community leaders.  The Student will exhibit Christ service of compassionate care in the delivery of health and 

wellness through the use of occupation across the lifespan.  The Student will identify and provide service initiatives to those with 

health and wellness needs through leadership and advocacy roles for local, regional and global outreach. 

 

OTD 750 Fieldwork II, 6 credits 

Fieldwork II is a 12 week, full time opportunity to carry out professional responsibilities under the supervision of a qualified 

occupational therapy practitioner serving as a role model. Students apply occupational therapy theory, research, assessments, 

treatment interventions, and evidenced-based practice in the clinical or community setting.  

Prerequisites: Successful completion of all course work and Fieldwork I. 
 

OTD 760 Fieldwork II, 6 credits 

Fieldwork II is a 12 week, full time opportunity to carry out professional responsibilities under the supervision of a qualified 

occupational therapy practitioner serving as a role model. Students apply occupational therapy theory, research, assessments, 

treatment interventions, and evidenced-based practice in the clinical or community setting.  

Prerequisites: Successful completion of OTD 750 Fieldwork II 
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OTD 770 Capstone: Experiential Component, 9 credits 

The capstone is a 16 week, 640 hour project that has written objectives and assessment measures approved by the faculty 

advisor and expert mentor(s) in an area of advanced practice of the student’s choice. The student must successfully meet or exceed 

these objectives and assessment criteria. 

Prerequisites: Successful completion of all OTD course work, Fieldwork I and II. 

 

OTD 771 Executive Function, 3 credits 

The executive function course is designed to transition the student to the professional level of accountability for personal and 

professional budgeting, financing, interviewing skills, contract negotiations, and NBCOT exam preparation.   

Prerequisites: Successful completion of 1st year curriculum and 2nd year fall curriculum  

 

OTD 790 Independent Study 1- 3 credits elective – Fall, J-term, Spring, Summer 

 This is an elective course designed for the OTD student to gain additional knowledge, skills, and attitudes necessary for areas 

of specialization or remediation. Students may require additional specialty training for fieldwork preparatory or remediation skill 

development. Another application for independent study may include precertification, certifications, or specialty areas for capstone or 

future career placement in advance practice. The course may be offered in small group format or individually as deemed appropriate 

by faculty and OTD Director. 
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Essential Occupational Therapy Student Requirements 
In compliance with the ADA Amendments Act of 2008, Huntington University makes reasonable accommodations for 

students with disabilities. The Director of the Learning Center is the advocate and coordinator of services for students with disabilities 

at the University. Any student who has a learning, orthopedic, sensory, psychiatric or other condition that substantially limits one or 

more major life activities and who would benefit from accommodations may be eligible for assistance. Students may contact the 

Learning Center in person, by phone at 260-359-4290 or email kchafin@huntington.edu for more information. Fundamental tasks, 

behaviors, and abilities necessary to successfully complete the academic and clinical requirements of the program and to satisfy 

licensure/certification requirements, if any, have been outlined and are available upon request from the Learning Center. Students 

requesting disability accommodations must do so by filing a disability accommodation request in writing with the Learning Center. 

 

Prior to enrollment, students must certify their ability to complete the essential tasks, with or without reasonable 

accommodation, associated with performing as an occupational therapy student. Reasonable accommodation refers to ways in which 

the University can assist students with disabilities to accomplish these tasks (for example, providing extra time to complete an 

examination or enhancing the sound system in a classroom). Reasonable accommodation does not mean that students with disabilities 

will be exempt from certain tasks; it does mean that the Occupational Therapy Program will work with students with disabilities to 

determine whether there are ways to assist the student with completion of the required tasks.  

 

Essential Tasks of Occupational Therapy Students 

¶ Students must pass a criminal background check and drug screen at time of admission and subsequent requests necessary for 

fieldwork or experiential component/capstone.  

¶ Students must meet class standards for course completion throughout the curriculum.  

¶ Students must be able to read, write, speak, and understand English at a level consistent with successful course completion and 

development of positive client-therapist relationships.  

¶ Students must complete readings, assignments, and other activities outside of class hours.  

¶ Students must gather decision-making pieces of information during client assessment activities in class or in the fieldwork 

setting without the use of an intermediary, such as a classmate, an occupational therapy assistant, or an aide.  

¶ Students must perform intervention activities in class or in the fieldwork setting by direct performance or by instruction and 

supervision of intermediaries.  

¶ Students must apply critical thinking processes to their work in the classroom and in the fieldwork setting, exercise sound 

judgment in class and in fieldwork, and follow safety procedures established for each class and fieldwork setting.  

¶ Students must have interpersonal skills as needed for productive classroom discussion, respectful interaction with classmates 

and faculty, and development of appropriate therapist-client relationships.  

mailto:kchafin@huntington.edu
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¶ Students must maintain personal appearance and hygiene conducive to classroom and fieldwork settings.  

¶ Students must pass a cardiopulmonary resuscitation course at the health professional level (American Heart Association, 

Course C) every two years under Indiana guidelines for CPR certification.  

¶ Students must demonstrate appropriate health status prior to enrollment, with annual updates on some items.  

¶ Students must annually complete OSHA-regulated Blood borne Pathogen Exposure Training.  

¶ Students must follow policies and procedures specified in the Doctorate of Occupational Therapy Student Manual, the 

Memorandum of Understanding (contract between Huntington University and Fieldwork sites), and the Graduate School 

Handbook. 

 

Physical Demands 

The practice of occupational therapy requires occasional climbing, stooping, crawling, lifting, pulling and pushing loads of 50 

lbs., carrying and climbing, reaching both high and low. Frequently requires walking, standing, and balancing. Constantly requires 

sitting, repetitious finger and wrist movement, speaking clearly, hearing conversations, hearing (with acuity), seeing near and far with 

depth perception with color vision. Exerting 20-50 pounds of force occasionally, and/or 10 to 25 pounds of force frequently, and/or 

greater than negligible up to 10 pounds of force constantly to move objects are required. 
 

Cognitive/Behavioral Demands 

The practice of occupational therapy requires higher executive cognitive function to include reasoning, judgment, clinical 

analysis and problem solving, mathematical skills, and empathy. Behavior skills should encompass self-regulation, professional 

conduct and ethics. 

 

Communication Demands 

The practice of occupational therapy requires effective and appropriate oral, written, body language, and electronic 

communication skills. 

 

 

 

 

 



7/5/16, 7/15/16; 1/17/17; 8/1/17; 7/12/18; 8/24/2018; 9/4/2018; 3/15/2019 
 

P a g e  65 | 139 
 
 

SECTION IV: POLICIES AND PROCEDURES 

 

Academic Honesty 

 The academic community places high value on intellectual honesty. Representation of work as one’s own, but taken from 

another source by plagiarism or cheating, is a serious offense and will result in failure for the paper or exam and, in some 

circumstances, failure for the course and recommendation for dismissal from the student’s academic program. In addition to academic 

sanctions that may be imposed, students may also be placed on disciplinary probation as a consequence of cheating. 

 

Plagiarism is the use of the ideas, information or wording of another without proper acknowledgement, leaving the false 

impression that the material is original with the student. Students will be held responsible for knowing the difference between 

legitimate and illegitimate use of source material.  Reports of potential academic dishonesty will be handled by the Academic Honesty 

Committee and follow Huntington University guidelines. 

 

Advising 

 Upon acceptance to the Occupational Therapy Program, students will be assigned an academic advisor within the OTD faculty.  

The academic advisor serves in both a formal and informal capacity as a mentor and advisor. It is the responsibility of the academic 

Advisor to: 

 

1. Orient students to their rights and responsibilities in the advising relationship. 

2. Regularly record significant discussions with the student to be placed in the student’s folder. 

3. Explain academic policies and procedures as well as curriculum requirements to students. 

4. Post regular office hours and encourage advisees to utilize these times. A minimum of eight hours per week is required.  

5. Informally assess student’s ongoing psychosocial adjustment so as to make appropriate referrals to support services as 
needed. 

6. Monitor advisees’ academic progress (via deficiency reports, mid-term/final grades); urge students who are experiencing 

difficulty to seek tutoring and gain study skills. 

7. Participate, as needed, in new student orientation activities. 

8. Assist students during registration. 

9. Refer the student to support services. 

  

 Advisors must be aware that under the Family Educational Rights and Privacy Act of 1974 (FERPA), academic information 

(grades, GPA, etc.) cannot legally be shared with the student’s parents or other parties (i.e., employers) without the written consent of 

the student. It is the responsibility of the student to: 
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¶ Schedule appointments with the academic advisor prior to course registration to review projected course schedule. 

¶ Seek advice/counsel from the academic advisor, as necessary, when academic problems or difficulty are experienced. 

¶ Notify the advisor of withdrawal from the program. 

¶ Change advisors, if necessary, by first discussing the reasons for such a request with either the former advisor or the 

Occupational Therapy Program Director. The student shall request a new advisor from the Program Director. See 

Fieldwork Education Information section.  

¶ Each student must demonstrate appropriate professional behaviors before the Academic Fieldwork Coordinator will place 

him or her in Level II Fieldwork experiences. 

  

Accommodation for Disability  

 In compliance with Section 504 of the Rehab Act and the ADA Amendments Act of 2008, Huntington University makes 

reasonable accommodations for students with disabilities. The Director of the Learning Center coordinates services for students with 

disabilities at the University. Any student who has a learning, neurological, orthopedic, sensory, psychological or other condition that 

substantially limits one or more major life activities and who would benefit from accommodations may be eligible for assistance. 

Students may contact the Learning Center in person, by phone at 260-359-4290 or by email ace@huntington.edu for more 

information. 

  

 Prior to enrollment, students certified their ability to complete the essential tasks, with or without reasonable accommodation, 

associated with performing as an occupational therapy student. Reasonable accommodation refers to ways in which Huntington 

University can assist students with disabilities to accomplish these tasks (for example, providing extra time to complete an 

examination or enhancing the sound system in a classroom). Reasonable accommodation does not mean that students with disabilities 

will be exempt from certain tasks; it does mean that the Occupational Therapy Program will work with students with disabilities to 

determine whether there are ways to assist the student toward completion of the tasks. 

 

After enrollment, a student with a disability who wishes reasonable accommodation must make a formal request in writing to the OTD 

Program Director, Occupational Therapy Program, provide documentation substantiating the claimed disability, meet the requirements 

of a disability as described by the ADA, and recommend the needed accommodation. The program reserves the right to make the final 

determination regarding the accommodations to be made. Reasonable accommodation in classroom and in clinical settings cannot be 

provided without the formal request and the required documentation of the ADA defined disability. A student may be administratively 

withdrawn if it becomes apparent that the student cannot complete essential tasks, even with reasonable accommodation that the 

accommodations needed are not reasonable and would cause undue hardship to the institution, or that fulfilling the functions would 

create a significant risk of harm to the health or safety of others. 

mailto:kchafin@huntington.edu
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APA Scholarly Writing Formatting 

 Students will be oriented to the American Psychological Association (APA) 6th ed. format during the 1st semester of 

enrollment. Students are expected to submit papers and assignments using APA format as indicated by the course instructor. Students 

are required to use the Publication Manual of the American Psychological Association (2009 or the most recent publication) for 

proper formatting, citing, and referencing in scholarly writing. 

 

Attendance  

 Students are expected to attend all class sections. Students should not absent themselves from class without clearance from 

their respective professors. Work missed by late entrance or absence must be completed to the satisfaction of the instructor. Instructors 

may decide to reduce a student’s grade for repeated absences. By University policy, a student missing 20% or more of class time fails 

the course.  

 

Classroom Supplies 

 Materials for classroom teaching are distributed by the faculty member for optimizing cost containment. Students are not to 

take materials such as splinting material, woodworking, craft materials, sewing, etc. without written or verbal permission of the OT 

faculty or staff. Reference and research materials/equipment, evaluation, and assessment kits should be signed out and returned with 

the OTD Program Assistant or faculty member. These materials tend to be very expensive and not always easy to replace in a timely 

manner. Students, faculty, and staff are expected to be fiscally responsible with classroom supplies. 

 

Competency Testing 

 OTD students will be required to meet basic competencies as outlined in course syllabi. These competencies include minimum 

grade performance for course completion; skill testing; and professional behavioral competencies. Failure to meet competencies will 

result in dismissal from the program if remedial work cannot be completed successfully by midterm of the following semester. 

 

Complaints 

 It is the intent of the OTD Program Director, faculty, and staff to work with each individual and class to address complaints or 

concerns. Students are encouraged to discuss their concerns in a timely manner with the primary responsible party prior to taking to 

higher levels of administration. As professional OTs, the ability to resolve conflict is an essential professional behavior that is required 

to be mastered. Larger issues can be brought to the attention of the student’s advisor or through the class representatives and the OTD 

Program Director. The OTD leadership council meeting is another venue to express collective concerns of students or class 

member(s). The faculty and administration are committed to making the learning environment one of trust and a mutually satisfying 

experience. If the issue is not resolved to the satisfaction of the student(s), then the Graduate Dean would be the next administrative 

level to contact. 
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Conduct 

 Students are expected to interact with patients, clients, other professionals and health care facility employees, fellow students, 

faculty, Huntington staff and other relevant publics in a professional and ethical manner. The location of our facilities in the medical 

complex provides daily encounters of clients and health care workers. The student and also as a future alumnus, you are representing 

the Occupational Therapy Program and Huntington University and the profession of occupational therapy as a whole. 

 

 See the Academic Catalog 2016-17 for the descriptions of personal conduct violations, the social misconduct disciplinary 

process and the personal conduct sanctions. Also, refer to the policies on alcohol beverages, illicit drugs, sexual assault, sexual 

harassment, solicitation, and tobacco use. Students enrolled in the Occupational Therapy Program are expected to comply with the 

ethics outlined by the American Occupational Therapy Association, Inc.   

 

 Students found to be in violation of the standards of conduct regarding alcohol or illicit drug use during clinical experiences 

are subject to sanctions that includes immediate removal from the clinical site and may result in expulsion from Huntington 

University.    

 

 In order to protect individuals who are treated by occupational therapy students in assigned clinical fieldwork facilities, it is the 

responsibility of the student at all times to safeguard the patient from physical and emotional jeopardy. When the clinical fieldwork 

educator believes a patient/client has been placed in jeopardy by the student, the student will be withdrawn from that clinical 

experience. The student may be withdrawn from the course and/or program pending an investigation and decision recommended by 

the faculty, OTD Program Director, and the Graduate Dean. The student’s rights to due process, including appeal, will be protected in 

such circumstances (refer to the Academic Catalog 2016-17 for the grievance process). 

 

Contact Information 

 Each student is required to immediately notify the Occupational Therapy department in writing any address or contact 

information changes. As a future Huntington University alumni, it is highly encouraged that you provide the University with updated 

contact information following graduation. This is helpful for future events in which you may want to participate. This information will 

be released unless you signify in writing that you do not want the contact information shared.  

 

 

Copying/Printing 

 Copiers will be made available for student use for scanning and copying with the use of a copy card charged to the student’s 

account. 
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Course and Faculty Evaluation 

 Students are expected to complete the University course and faculty evaluations for each class by semester. This information 

is vital for program evaluation and assists with making changes for effective learning outcomes. Additional opportunities for class 

input include town hall meetings or through the student representatives. Concerns should be expressed in a professional and timely 

manner. We value your feedback and utilize in program evaluation for improvement of the program. 

 

Criminal Background Checks 

 Most of the clinical facilities require students to have criminal background checks prior to starting fieldwork. Students are 

required to go online to Safe Hiring Solutions at www.safehiringsolutions.com to have a background check completed. On the 
website you will choose Huntington University-Occupational Therapy Program. Follow the directions. You will be responsible 
for the cost of the criminal background check. This company has been chosen as being most widely accepted at health care 
facilities. If you have completed a prior background check, it may be submitted for consideration. Be aware that all criminal 
background checks are not equivalent and some background checks are completed at varying levels. The background checks 
must be completed at the beginning of the first academic year within the first week of class and you may need to be renewed at 
the request of the fieldwork facilities. 
 
Dress Code 
 The dress code is designed to help assure safety and a professional demeanor in classroom, laboratory, fieldwork, and 
capstone experiences. Students must exhibit good judgment in personal hygiene, attire, jewelry, make-up, and not have body 
piercing or tattoos distract from appearance or performance in learning. Guidelines for compliance include the following: 
 

1. Good personal hygiene includes daily routine of shaving, hairstyling, make-up, nail care, and no body odor. Facial 
hair should be shaved or groomed for an attractive appearance. Finger nail length should comply with infection 
control practices and not interfere with normal dexterity. Conservative use of fragrances is expected in 
consideration of others with respiratory restrictions. 

2. Dress slacks or jeans should be properly fitted for the body type without holes or disfiguring markings. Low riding 
pants should not expose underwear. Jeans are not to be worn for fieldwork unless specifically requested by the 
fieldwork or capstone supervisor. Clothing should not be torn or worn with holes/raveling’s. 

3. Dresses, skirts, shirts, blouses, or polo shirts should be properly fitted, appropriate skirt length, and suitably 
pressed. Clothing should not expose mid-drift or cleavage. T-shirts and sweatshirts may be worn for classroom and 
laboratory experiences but are not suitable for fieldwork or when guest lecturers are present for classroom 
presentations.  

4. Exposure of undergarments is deemed unprofessional. See-through fabric garments are not appropriate. 
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5. Gym shorts and workout clothing are limited to specific laboratory classroom experiences that will be assigned by 
the faculty member. Short shorts are not appropriate for class. 

6. Foot attire may include closed toed shoes such as dress shoes or tennis shoes in good repair. High heels, sandals, flip 
flops may pose risks to the student during specific laboratory assignments and are strongly discouraged. Students 
should have appropriate shoes available for all classroom and laboratory experiences. 

7. Tattoos and body piercing should not be visible on fieldwork or when guest lecturers visit. Removal or coverage by 

clothing or bandage is required. Earrings up to two per ear are acceptable. Dangling earrings are restricted in lab, 

fieldwork, and capstone due to potential damage to the earlobe. Tongue piercings should not be worn as it is visually 

distracting as well as affects speech patterns. 

8. Additional requirements may be set by individual fieldwork and capstone sites and must be adhered to by the assigned 

students. 

 

The student’s safety and appearance is paramount to the development of professional behaviors and to positive representation 

of occupational therapy to our constituents. Faculty, administration, or the fieldwork educator has the right to refuse student 

participation in class, fieldwork, or capstone based on the student’s unprofessional attire and appearance. Repeated violations will be 

addressed through student advising and professional behavior counseling. 

   

Students may contact the Academic Fieldwork Coordinator regarding dress for fieldwork experiences or a faculty member for 

classroom requirements for dress attire. The student may be required by faculty or fieldwork sites to return home to modify their dress 

or grooming to meet dress code. The OTD students in capstone will need to take responsibility for identifying compliance issues with 

the capstone mentor. 

 

Drug Testing 

 Drug testing is required of all students prior to starting coursework. Additional drug testing may be required for designated 

fieldwork sites, capstone sites, or per the Academic Fieldwork Coordinator’s request. The student will be informed of the level of drug 

testing required. Costs incurred for drug testing will be the responsibility of individual student. By signing the Student Manual 

Acknowledgement and Compliance Form, students are acknowledging that they may be requested to comply with additional drug 

testing as outlined above.  

 

Electronic Databases 
             The OTD program utilizes Moodle, CORE, SMART (CASAMBA), DocuSign, and CITI training as electronic databases for 

learning and evaluation purposes. It is the responsibility of each member of faculty, student, and staff to learn the system and be 

current with use. 
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Electronic Device Use in Class  

The unapproved use of electronic devices in class can be deemed disruptive to learning and engagement. Prior approval from 

the instructor should be obtained if phone calls need to be taken for special situations. Inappropriate use of social media, texting, and 

playing games on electronic devices during class time may violate professional behavior policy resulting in disciplinary action.  

 

Email, Social Media, and Moodle Discussion Threads 

 Students are provided with University email addresses. Faculty and staff will communicate with students using the Huntington 

email address. Students have the responsibility of ensuring that their Huntington email is forwarded to their personal email if they 

choose to use their personal email address. Proper use of email to communicate with classmates and faculty includes appropriate 

capitalization and punctuation; suitable tone and message content; no condescending or unprofessional comments; and respect for the 

intended audience. Inappropriate use of social media in relationship to University activity or professional behaviors may lead to 

disciplinary action or dismissal from the program. Advising and disciplinary action may be required for those needing guidance on 

proper use of email, social media, and/or Moodle postings. The official Facebook page of the HU OTD program is monitored by the 

admissions department to identify any communication deemed inappropriate or detrimental to the image of the program. Postings on 

any official Huntington University social media platform must receive prior approval from faculty and/or administration.  

 

Essential Functions of an Occupational Therapist 

 Occupational Therapy essential tasks are listed below: 

¶ Students must meet class standards of course completion throughout the curriculum. 

¶ Students must be able to read, write, speak, and understand English at a level consistent with successful course completion 

and development of positive patient-therapist relationships. 

¶ Students must complete readings, assignments, and other activities outside of class hours. 

¶ Students must gather decision-making pieces of information during patient assessment activities in class or in the clinical 

setting without the use of an intermediary such as a classmate, an occupational therapy assistant, or an aide. 

¶ Students must perform treatment activities in class or in the clinical setting by direct performance or by instruction and 

supervision of intermediaries. 

¶ Students must apply critical thinking processes to their work in the classroom and the clinic, must exercise sound judgment 

in class and in the clinic, and must follow safety procedures established for each class and clinic. 

¶ Students must have interpersonal skills as needed for productive classroom discussion, respectful interaction with classmates 

and faculty, and development of appropriate therapist-patient relationships. 

¶ Students must maintain personal appearance and hygiene conducive to classroom and clinical settings. 

¶ Students must hold a current certification in a cardiopulmonary resuscitation course at the health professional level 
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(American Heart Association, Course C). 

¶ Students must demonstrate appropriate health status prior to enrollment, with annual updates on some items; no active 

tuberculosis, rubella (German measles) and rubella (measles) immunity, tetanus-diphtheria booster within 10 years of 

anticipated graduation, and hepatitis B vaccine series or written declination. 

¶ Students must annually complete OSHA-regulated Blood borne Pathogen Exposure Training. 

¶ Students must follow standards and policies specified in the Occupational Therapy Program Manual, the Memorandum of 

Understanding (contract between Huntington University and the fieldwork site), and Huntington University’s Academic 

Catalog 2016-17. 

 

Evacuation Plan 

 Students will be instructed regarding the evacuation plan during orientation. The 1819 Carew Street (Building 2) has 3 

stairwell exits located in the 3 points of the triangular building. There are 2 elevators for non-fire evacuations. In case of a fire, only 

the stairwell or basement tunnel and 2nd floor skywalk connectors to building 1 should be used. Students should promptly move out of 

the building to the surface lot closest to the Salem Church parking area. Faculty will take attendance to verify safety of all students, 

staff, and faculty. 

 

Examinations 

 Students are expected to prepare and be present for examinations on the scheduled dates. Make-up examinations are reserved 

for those students who are ill or have other significant life issues (e.g., death in their family) that prevent them from taking the exam 

on the scheduled date. Students who will be absent must call the occupational therapy office and/or course faculty member before 

exam time indicating the problem preventing them from taking the test. Test make-ups must be coordinated with the faculty member  

in a timely manner, typically within a 24-48 hour time period. Students who fail to make prompt arrangements to make up the exam 

are at risk of receiving a zero for the exam. 

  

 Faculty will return graded examinations in a timely manner and, when appropriate, will provide a review session to discuss the 

correct answers. All test questions remain the property of Huntington University and in possession of the Occupational Therapy 

Program. Therefore, faculty may request that examinations and answer sheets be returned at the end of the examination and review 

sessions. In a dispute regarding the answer to a test item, the judgment of the faculty will be final. 

 

 During the semester, examinations are held at the discretion of the instructor. However, Huntington University has established 

a final examination schedule for the last week of each semester. Final exams must be taken during final exam week, not before. Make-

up examinations throughout the semester are scheduled with the individual faculty member. During finals week, the last day of tests is 

normally the make-up test date. The faculty member must be contacted in order to schedule the exam on the make-up date during 
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finals week. Make-up exams may have different test items or format from the original exam at the discretion of the faculty.  

 

Facility Use  

 Use of the equipment and supplies in the Occupational Therapy Program is intended for educational purposes only. The 

student lounge is the responsibility of the class cohort for maintaining for safety and cleanliness. Tables, chairs, and equipment should 

be returned to the designated area after use. Property of Huntington University should not be removed without prior written 

permission (note or email) from a faculty member. There is a sign-out book in the OT office that must be completed prior to 

borrowing any equipment. You are responsible to log the item back in when the item is returned. Lost or damaged items will be 

charged to the student. It is imperative that students seek permission well in advance of need to assure availability of equipment.  

 

Faculty Office Hours 

All faculty members post office hours and are typically on campus from 8-5 except for their clinical day. Appointments during 

these office hours should be scheduled directly with the faculty member. Meeting with faculty at times other than office hours must be 

arranged with the individual faculty member. Students should be aware that strong preference for meeting times is given to assigned 

office hours. Students need to schedule appointments outside of class time.   

 

Felony Related Charges/Convictions 

 Students need to be cognizant that felony related charges and convictions may impede or limit participation in fieldwork 

experiences. A criminal record may negate the student’s ability to sit for the NBCOT exam and therefore prevent use of the title of 

registered occupational therapist. A student may want to contact NBCOT if there is a prior criminal record that might interfere with 

eligibility to sit for the national exam. NBCOT 800 S. Frederick Ave, Suite 200, Gaithersburg, MD 20877-4155, (301)-990-7979. 

 

Grading Policies 

 Refer to the online Graduate Catalog: Academic Policies - Performance Evaluation and Feedback; Repeating Courses; and 

Progression towards Graduation 

 

 

Graduation Requirements 

 The OTD student must meet all University requirements for graduation as cited in the Graduate Handbook. Students must 

complete all Level II Fieldwork and the Capstone Requirement of the OTD Program within 24 months following completion of the 

didactic portion of the program.  

 

Grievance Procedures   

  Refer to the Huntington University Academic Catalog 2019-20. 
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Health Insurance and Health Records 

 Students must provide up-to-date health records, which are required by Huntington University to be on file with the Student 

Health Services. Without up-to-date information, Huntington University is unable to purchase the liability insurance necessary to 

complete all requirements of the occupational therapy education. Students failing to be eligible for liability insurance will not be able 

to register for classes, to participate in fieldtrips, nor be assigned to a fieldwork or capstone site. Students may be required to provide 

this health and insurance information to their assigned fieldwork sites, and will be instructed to do so by the Academic Fieldwork 

Coordinator, if required. Clinical sites reserve the right to refuse students who do not meet facility health requirements. CPR and TB 

testing must be updated annually and tetanus shots are required every 5 years. It is the responsibility of the student to keep current 

records on file in the office. Students must keep their own separate copies of their health file as well. Non-compliance will result in 

the student being dismissed from the Occupational Therapy Program.   

 

Health Services and Personal Property Insurance 

 Health Service:  Students are required to carry health insurance. 

 Personal Property: Huntington University does not carry insurance coverage against loss or damage to student’s personal 

property. Students bring all personal property to the campus at their own risk. They are, therefore, encouraged to ascertain whether 

family or personal insurance policies cover their property while on campus and plan accordingly. 

  

Infection Control and Standard Precautions 

 Students will be required to comply with infection control practices for classroom and laboratory experiences; fieldwork levels 

I and II plus capstone. This consists of hand washing, use of gloves, handling of bodily fluids and sharps, protective clothing and 

certain practices. Full training of infection control and Standard Precautions are provided as part of the OTD orientation. 

 

iPad Use 

 The Huntington OTD program maintains 4 iPADs for student use which are pre-loaded with several apps that will be used 

throughout the curriculum. The iPADs may be checked-out for use during on-site hours throughout the week as well as for the 

weekend. The student who checks out the iPAD is responsible for the iPAD while it is in their possession. In case of loss, theft, or 

damage the student will be liable for the cost of the iPAD and its accessory components which may total approximately $400.00. The 

iPADs may be checked out for the weekend after 3:00 pm on Friday and must be returned by 8:00 am the following Monday morning 

to ensure access to other students during the week. The iPADs should be used for educational purposes related to the coursework and 

is subject to all Huntington University internet technology policies. 
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Laboratory Experiences 

 Students should realize that many courses require the student to examine and be examined by other students, and to practice 

learned techniques and procedures under the supervision of faculty members. As a result, occupational therapy laboratory sessions 

may require the student to dress in scrubs, shorts, T-shirts, halters or bathing suit tops in order that the body part to be evaluated 

and treated may be adequately exposed. 

  

 During any given laboratory session, students are responsible to disclose to the instructor any physical or medical condition 

that might make receiving certain examinations and techniques inadvisable. In no instance will a student be penalized if a physical or 

medical condition prevents him or her from receiving certain examinations or treatment procedures. However, the student must 

comply with the ADA in terms of performing the examinations and techniques; i.e., handicapping conditions do not excuse the student 

from performing essential functions of occupational therapy. Reasonable accommodations may be implemented so that performance 

occurs (refer to the section on ADA). 

  

 Students are not allowed to treat any medical problems or conditions of other students. Students should never provide 

treatment for medical problems without supervision from a certified and state licensed occupational therapist. The professional 

liability insurance that covers each student only covers the student when providing occupational therapy interventions with the  

appropriate supervision sanctioned by Huntington University (with a current Memorandum of Understanding). In the same regard, 

students should not ask faculty to treat their medical conditions. 

 

Late Assignments 

 Assignments are due as stated on the syllabi. Students should notify the instructor in advance if a situation should arise 

necessitating an assignment to be submitted late. The instructor has the right to determine if the late assignment will be accepted at full 

credit, partial credit, or no credit depending on the circumstances making the assignment late. 

 

Library - Information Literacy 

The RichLyn Library prepares OT students to be information literate with course-integrated instruction and one-on-one 

research assistance. Information literate students have the ability to define their information needs and effectively find, evaluate, and 

use information. Library faculty teach these skills during orientation and in course work throughout the curriculum. Students learn to 

search specialized databases such as Medline and CINAHL and to effectively access and use the latest research in OT for evidenced-

based practice. The Fort Wayne campus hosts a combined OT- PT Resource Room on the first floor of 1819 Carew beside the 

elevators in room 108. Huntington and Trine University students have access to this library resource room. Librarians from Trine and 

Huntington will have scheduled onsite hours to assist students with checking out books or finding online resources. Prior to taking a 

resource material from the library, each student must use the bar code scanner and return resources on the scheduled date. Late fees 

will apply per library policy. 
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Name Tags and Student Identification 

 Students are required to wear their Huntington name tag and carry their student identification when on the Parkview campus. 

Name tags are required for fieldwork experiences unless specifically stated in the fieldwork agreement. Proper identification is a 

component of professional behaviors. 

  

NBCOT 

 Once Huntington University receives official accreditation (projected 2015): graduates of the program will be eligible to sit for 

the National Certification for the Occupational Therapist, administered by the National Board for Certification in Occupational 

Therapy (NBCOT). After successful completion of this exam, the graduate will be an occupational therapist, registered (OTR). In 

addition, most states require licensure to practice; however, state licenses are usually based on the results of the NBCOT certification 

examination. A felony conviction may affect a graduate’s ability to sit for the NBCOT examination or attain state licensure. NBCOT 

One Bank Street, Suite 300, Gaithersburg, MD 20878, (301)-990-7979. 

 

 Student feedback has suggested that budgeting for up to $300 for study preparation costs (course and study book) and $600 to 

take the exam. Studies have shown higher pass rates on NBCOT exam when taken within 4-6 weeks after completing FW IIs. Student 

feedback also stated that taking exam during capstone coursework was extremely stressful. Study groups and taking multiple practice 

exams lead to successful passing on the first try. Pay attention to time demands in taking exam. The University provides an 

opportunity for TherapyEd to give NBCOT study guidelines. This is a student-paid event over one weekend in the students’ last 

didactic semester before Level II fieldwork. 

 

Outside Employment 

 If the student chooses to obtain employment during the academic portion of the occupational therapy professional level 

curriculum, Huntington University assumes no responsibility for the competency of the student during outside employment. Students 

working in therapy aide level positions must not represent themselves to the public or to their employer as a practicing occupational 

therapist student. This title is reserved only for the time the student is officially placed by Huntington University at clinical sites to 

complete Fieldwork Levels I and II for academic credit. The professional liability insurance purchased by Huntington University only 

covers the student during official fieldwork placements and field trips. 

 

 Scheduled classes, field trips, and Fieldwork Levels I and II placements are not adjusted around the work schedules of 

students. Completion of all course objectives always takes precedence over student employment. The student is responsible for 

managing their learning demands, personal time, and work commitments. 

 

 Safe clinical performance requires adequate physical and mental preparation. Fieldwork Level II is as demanding as a full time 
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job (if not more). Students are typically required to treat patients five days per week, eight hours per day. Therefore, students are 

strongly encouraged to refrain from obtaining outside employment during the six months of full time fieldwork or capstone. 

Students must make financial arrangements prior to beginning their Level II Fieldwork and capstone assignments. OTD students 

on capstone may be able to contract with the agency to receive a stipend or pay. 

 

Phone Calls 

 Students may use the Occupational Therapy Program office phones only for school business or emergencies. The Occupational 

Therapy Program OTD Program Assistant does not take phone messages for students unless it is an emergency. Unauthorized phone 

users are liable for all such charges and for any expenses incurred in the collection of payment for the charges and may be subject to 

additional fines and disciplinary action. Personal cell phones are never to be used nor calls taken during class time unless given prior 

permission in case of an emergency. 

 

Publication 
 Scholarly writing in peer-reviewed journals is an expectation of the occupational therapy doctoral level student.  Research 

classes I-V provide the opportunity to develop skills in scholarly writing. The capstone project is another area for formulation of 

original research suitable for publication. Faculty names on the publication is the right of the faculty member. The student is required 

to discuss with the advising research or capstone faculty member about authorship prior to submission. 

 

Pregnancy 
 Pregnant students are asked to inform laboratory faculty members, anatomy instructor, Academic Fieldwork Coordinator, and 

Capstone Coordinator immediately to prevent problems related to safety of the mother and fetus. The Academic Fieldwork 

Coordinator or Capstone Coordinator should also be informed if the birth due date interferes with completing Fieldwork Level II or 

Capstone as scheduled. Complications related to the pregnancy should be discussed immediately with the OTD Program Director if it 

is expected that participation in the curriculum may be impacted. 

 

Remediation Policy  

Remediation is defined as a process of correcting a fault or deficiency. Remediation is meant as an isolated or special 

situation and not pervasive within the person’s ability to perform at the doctoral level or as the ACOTE standards state “ability to 

benefit”. Informal remediation is defined as a preliminary attempt to get the student competent with the course content and is in the 

early stages of identification of a student learning limitation. Formal remediation is defined as requiring a learning agreement for 

continuation in the coursework to be successful. 

Proactive measures are the responsibility of the student to request additional learning prior to quizzes or testing. Writing challenges 

can also be requested directly from faculty or the Huntington Writing Center. The student must take ownership in the learning process 
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by reading course content, actively participating in coursework, developing study groups, and using additional resources 

independently. Faculty advisors are also available to help student optimize the resources and gain additional strategies for learning. 

 

Remediation for poor quiz or test taking: The student must prepare a written statement within 1 week identifying low 

performance and how studying and learning is currently being done. The student will set up a corrective action plan to improve 

learning. The student will then schedule a meeting with the faculty to discuss the plan. The faculty member has the option to develop a 

learning agreement if indicated. Remediation will be documented in the student record with a copy of the student’s corrective action 

plan and the learning agreement. Remediation does not guarantee that the student will pass the course or progress to the next level but 

is solely dependent on the student’s effort and ability to benefit. 

 

Reasonable remediation during regular faculty office hours should not exceed 15 minutes per week per class. A student who 

requires additional tutoring beyond this guideline may result in additional tuition fees. The student will be required to register for OTD 

790 Independent Study: 1 – 3 semester credits. OTD 790 for this remedial work will be a pass/fail grade requiring a “pass” 

competency or a grade point at 80% or higher to pass. 

Faculty are required to report excessive tutoring demands at the bi-monthly faculty meetings to help identify at risk students or 

patterns of low performance. 

 

Remediation for competency testing: A student should be allowed 2 trials in competency testing prior to recommendation for 

remediation. The faculty member will establish the guidelines prior to a final 3rd competency testing – ie additional outside of class 

practice, reading, or observations by professionals or faculty. The third attempt at competency should be observed by faculty and other 

designated faculty/OTD Program Director/Assistant Director. Failure of the 3rd competency will result in failing the course and 

dismissal from the program. All competencies per class must be met to meet course objectives and to pass the course. 

 

Remediation for fieldwork I and/or II: The academic fieldwork coordinator in conjunction with other faculty/OTD Director 

will determine the best strategy for helping the student to be successful on FW I or FW II. Remediation may include role playing, 

documentation, communication skills, demonstration, and other strategies deemed necessary. A written learning agreement with 

timelines will be set. Additional tuition may be indicated for remediation. The academic fieldwork coordinator will oversee this 

process prior to allowing student to progress in the program. 

OTD 790 Independent Study: 1 – 3 semester credits 

1 credit = 10 -15 hours; 2 credits = 16 – 30 hours; 3 credits = 31 -45 hours 

 

Exceptions to Remediation Policy: There may be exceptions to the remediation policy due to an unforeseen health issue. This 

will be determined through actions taken by OTD director and OTD faculty team. 
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Safety Policies and Procedures 

 Safety of the student, faculty, guests, and other participants in the Occupational Therapy Program is essential. Faculty and staff 

will enforce maintaining a safe working and learning environment. Students are also empowered to create a safe working and learning 

environment by following oral and written directions; using best practice strategies when working individually or in groups; and 

complying with OSHA and University work place guidelines. Horseplay or misuse of equipment will result in disciplinary action. 

Students must use sound judgment in regard to self and others, and adhere to safety regulations. Any broken equipment needs to be 

reported immediately to the OTD Program Assistant. The equipment should be disconnected from any power source and properly 

labeled as out of service. Students should not operate equipment without reading the operator manuals and/or receiving instruction 

from the OT faculty or staff. 

 

Emergency Contacts 

Students are responsible for assuring that the OT office staff has current emergency information including names, phone 

numbers and email addresses for a contact person. This information will be kept in the OT office and should be updated at the 

beginning of each semester or when a change is necessary. The on campus security number is 260-266-1800. Call 911 for major 

emergencies. During orientation, you will have the opportunity to access the Huntington University notification contact for your 

personal phone.  

 

Blood borne Pathogens 

Prior to participating in Fieldwork each semester, the students will be oriented to the safety guidelines surrounding correct 

hand washing, protective gear and bloodborne pathogens. This is done in orientation and reinforced in the OTD 705 Pathophysiology 

class during the first semester and then in Fieldwork seminars during the following semesters. Students view a video, discuss its 

contents and take a quiz on the material. The quiz is placed in their Fieldwork file. 

 

 

Buddy System 

 Students are expected to use a buddy system when on campus after hours or in the cadaver lab to help ensure the individual’s 

safety. This ensures accountability while in the facility during hours outside of the normal schedule. 

 

CPR and First Aid Certifications 

All students are expected to obtain an American Heart Association CPR certification for Healthcare Providers at their own 

expense. A copy of this certification is placed in their Fieldwork file. You must be Infant, Child, and Adult certified. If you choose to 

participate in the Health Care Provider class through the American Heart Association, it will certify you for all three. This must stay 

current while in the OTD program. 
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Incident Report 

Any unusual occurrence or personal injury that occurs on the Huntington University campus will require the student, faculty, 

and/or staff to complete an individual incident form within 48 hours of the incident. The incident form can be found in the OT office 

or electronically available on the Huntington website.  

 

Personal Injury 

In case of a personal injury in the classroom, lab, or on the Huntington campus, the student, faculty, or staff member should 

immediately seek first aid if this is a minor injury. First aid kits are located in each OT lab in a labeled cabinet above the sink. Report 

changes to contents after items are consumed. Faculty and staff will be responsible to replenish contents during the yearly inventory or 

prior to being depleted. 

 

In case of a major injury, dial 911 for emergency aid and notify the location and type of injury. If the situation is life-

threatening, call 911 and provide a complete description of the location, person(s), injuries, and type of support being provided. 

Students and faculty should not transport injured persons in their personal vehicle. 

 

Miscellaneous 

If at any time a student feels threatened in any way, he/she should report it immediately to a member of the faculty or staff of 

the OT department. If they are unavailable, report to the Parkview security office by contacting Parkview Security 260-373-3300. Any 

safety concern will be taken seriously and confidentiality will be preserved as needed. 

 

 

 

Security Access Card 

 Each student will be provided with a security access card from Parkview. There is a $10.00 replacement fee if lost. Do not 

punch holes in the access card as this may negate use of the card. The access card allows entry to the 1819 Carew building and garage 

gate 24/7. During the hours of 7:00 am – 6:00 pm Monday through Friday (except holidays), the access card provides you access to 

the third floor faculty/staff offices. The access card does not work for stairway access to the third floor. Students should not provide 

entry to anyone without an identification badge.  

 

 

OT Community and Professional Service  

Students are encouraged to participate in community and professional service while attending Huntington University. Service 

is recognized as one of our key responsibilities as a Christian, neighbor, and future OT practitioner. 
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Professional Service  
 

These activities constitute service to the profession or to the Huntington OT program.   

¶ Participating in Preview Day 

¶ HUSOTA functions (Hand Club, NICU Peds, Older Adults, Cross Cultural)  

¶ Phi Theta Epsilon functions 

¶ Attending IOTA meetings and conference 

¶ Attending AOTA conference 

¶ Attending AOTA Student Conclave 

¶ Attending Huntington sponsored workshops and specialty certification coursework 

¶ Interprofessional education at Mirro Research Center 

¶ Actively working on professional or department committees 
 

These activities can be most beneficial in your learning and opportunities for fieldwork or capstone placements 
 

Community Service 

These activities do not need to be related to OT, but constitute serving people at the University, greater Fort Wayne area, and/or the 

world. Examples of activities, which are considered community service, include, but are not limited to 

Church volunteering or leadership roles 

¶ University tour guide 

¶ Volunteering at non-profit agencies 

¶ Volunteering to assist with fundraisers for causes 

¶ Mission trips 

 

Smoking 

 Occupational Therapy supports Parkview Regional Medical Center and Huntington University’s commitment to a smoke free 

environment on their campuses. Therefore, smoking will be prohibited in all occupational therapy offices and classroom/laboratory 

areas as well as at all occupational therapy related activities. Students are required to abide by Parkview Hospital’s nonsmoking 

policy, which prevents smoking in the parking areas and on campus. 

 

Student Lounge 

 You have been provided with an ideal student lounge for your enjoyment and group fellowship. It is the responsibility of the 

student body to maintain this space. Two classmates will be assigned per week to oversee the cleanliness and upkeep of the student 

lounge. Students should clean up after themselves. No dirty dishes or draining of dishes on counters. Appliances must be cleaned and 
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properly maintained. Any broken or malfunctioning equipment should be removed and taken to the OT office. The student body may 

want to add additional items as long as these items are safe and appropriate. Please discuss any suggestions or recommendations to the 

OTD Program Director. 

 

Student Organizations/Memberships/Leadership Positions 

American Occupational Therapy Association (AOTA). Students are required to join the American Occupational 

Therapy Association and may do so at a reduced student rate. The benefits of the AOTA membership include a 

monthly subscription to the American Journal of Occupational Therapy and OT Practice; grants, loans and 

scholarships; and other benefits. Students can review a complete list of benefits at http://www.aota.org.  

 

Huntington University Student Occupational Therapy Association (HUSOTA). This Huntington University 

organization exists to serve as a philanthropic, promotional and social forum for occupational therapy students. Their 

services and promotional activities occur in both academic and community environments. Huntington’s student 

association is affiliated with AOTA’s Association of Student Delegates (ASD). ASD’s function is to promote service 

and leadership to the community and leadership through involvement in the American Occupational Therapy 

Association (AOTA) activities. In order to join any other special interest group, students must be a member of 

HUSOTA and pay dues which will be shared with the respective special interest group.  

 

 

HU OTD Orthopedics and Hand Interest Club Mission/Vision statement: To further education of upper extremity 

rehabilitation to promote meaningful occupations. The goal of the hand club is to provide students at the Huntington 

University Doctorate of Occupational Therapy Program opportunity to gain advanced knowledge and professional 

experience to pursue the certified hand therapy credential (CHT).  

 

Pi Theta Epsilon (PTE), Delta Pi is an academic honor society for occupational therapy students and alumni. This 

society acknowledges and encourages superior scholarship among students enrolled in accredited Occupational 

Therapy Programs throughout the United States. The current mission of Pi Theta Epsilon is to recognize and encourage 

scholastic excellence in occupational therapy students, to contribute to the advancement of the field of occupational 

therapy through scholarly activities, and to provide a vehicle for professional, entry-level students enrolled in 

accredited programs in occupational therapy to exchange information and to collaborate regarding scholarly activities.  

Pi Theta Epsilon strives to instill in its members’ the ideal of respect for learning and commitment to scholarship 

throughout one’s personal life. 
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Indiana Occupational Therapy Association (INOTA). Students are encouraged to join the state occupational therapy 

association, which provides opportunities to network with potential fieldwork educators and employers. Students are 

eligible to join INOTA at a substantially reduced rate. Students can review the INOTA web page at 

http://www.inota.com 

 

Student Representatives. Student representatives are elected, two from each class, to meet on an as needed basis with 

the OTD Program Director to discuss shared issues and concerns within the Occupational Therapy Program. Students 

are encouraged to express group concerns with their class representatives. 

  

 WORD Bible Study: The purpose of the WORD Bible Study is to provide a spiritual resource within Huntington 

 University’s Doctorate of Occupational Therapy program. WORD stands for Worship, Outreach, Redemption, & 

 Discipleship. We place emphasis on serving God and serving each other through accountability, building community,  and 

 growing together in Christ through God’s Word. Through a weekly, student led gathering, we highlight Huntington 

 University’s three curricular threads: “Christ. Scholarship. Service.” All classmates and faculty are welcome to join in  praise, 

 worship, and biblical study.  

Student Clubs: HUSOTA and Specialty Groups 

1.       OT Group Membership Fee $30 

¶ HUSOTA ($10) plus one specialty group ($20) 
¶ If a student wants to join more than one specialty group then it would be an additional $20 (total                 

membership $50) 

¶ If a student wants to attend an event and is not a member of that specialty group, the specialty group will 

determine any fees 

¶ Specialty groups will send one representative to HUSOTA meetings 

¶ Specialty groups will be autonomous in decision making regarding activities… 

2.       The Fall and Spring Cohort will elect officers and serve under one HUSOTA membership 

¶ Fall Cohort President / Spring Cohort President… 

¶ The Spring Cohort will need to elect officers this Summer.  

http://www.inota.com/
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¶ The ASD will be determined by AOTA conference year (Odd numbered years – Fall Cohort / Even 

numbered years – Spring Cohort) For example, the Fall cohort will be responsible for sending someone 

to the AOTA conference in 2019 (New Orleans).  

Student Records 
 It is the responsibility of the student to maintain personal health records such as CPR, TB test; criminal background 

checks; drug testing; etc. on the CORE ELMS system for the student’s permanent file. Staff should not be asked to pull copies 

of health records. Students will receive training on CORE during summer orientation to ensure that all documents are uploaded 

by the time the academic year begins. The following student records need to be updated annually:  

1. Tb Skin Test 

a. If a student has a positive reaction to the skin Tb test, the student is responsible for updating a chest x-ray 

annually.  

2. Criminal Background Check 

3. Drug Screening 

4. Immunizations (must be updated within 1 week of expiring) 

The University will provide an annual renewal of the CPR certification through an outside vendor. If the University provided 

renewal course does not meet the renewal date for a student, the student is responsible for contacting an approved CPR 

instructor and completing a renewal course before the expiration of their CPR license.  

 

Technology 

Doctoral occupational therapy students will need to have a laptop computer with Microsoft Office software. A printer and 

scanner are needed as well for submission of course assignments. Students will have access to Wi-Fi for internet connection on 

campus that connects to the student printer/scanner. Students are encouraged to have access to local high-speed internet at home for 

communication with faculty, research, and student group projects. 

In keeping with advancements in technology within healthcare and occupational therapy practice, many courses integrate the 

use of apps. While not required, an I-PAD or other tablet may be beneficial to have access to these apps. The OT department 

maintains 4 Apple I-PADs with all apps already preloaded. These I-PADs are available for students to checkout during time on-

campus as well as overnight if needed. Refer to the I-PAD policy for further information on I-PAD use. 

 

3D Printer Policy 

 The 3D printer media uses Polylactic Acid (PLA) which could potentially produce exposure to UFP or nanoparticles which 

have been associated with adverse health effects during and after extremely high exposure in limited studies. Hence, proper training, 
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following safety policies, and reducing excessive exposure are recommended. Selection of proper food safe materials are required for 

items coming in contact with mouth or food consumption. 

 Environmental Health and Safety (EH&S): OTD staff and faculty will be responsible for approval of all 3D printer purchases. 
Purchasing review will consider the type of printer, the type of print media to be used and the proposed location of the printer set-
up before approval is granted. OTD staff and faculty will be responsible for training, supervision, and oversight of the use with 
students and projects. 
 Individuals shall receive training in the correct and safe operation of the 3D printer prior to use for safety and awareness of all 

potential air emissions and hazards. Required personal protective equipment shall be used. No eating or drinking is allowed in areas 

where 3D printers are present. 

The 3D printer media uses Polylactic Acid (PLA), which could potentially produce exposure to UFP, or nanoparticles, which have 

been, associated with adverse health effects during and after extremely high exposure in limited studies. Hence, proper training, 

following safety policies, and reducing excessive exposure are recommended. Selection of proper food safe materials are required for 

items coming in contact with mouth or food consumption. 

 Ventilation: 3D printers using PLA media exclusively may be set-up in any workspace under an air vent and near a window 

placement. PLA material will be removed from the printer when it is not in use to reduce the emission fume potential. Environmental 

services at Parkview Hospital will review the airflow as needed.  

General Safety: All printers must be installed according to the manufacturer’s requirements. Manufacturer’s Safety Data Sheets 

(MSDS) must be provided for all print media and for any other chemical product used in the printing process. MSDS must be readily 

accessible for review in the event of an emergency. The MSDS folder readily accessible for review in the event of an emergency. 

 Safety interlock switches must be enabled and working properly during printer operation. Operators must be protected from 

hot surfaces associated with the printers. 

 Students may use the 3 D printer under the supervision of staff and faculty only. Huntington University abides by the copyright 

laws of the United States (Title 17, U.S. Code). These laws govern photocopying or creating other reproductions of copyrighted 

materials. All users of the 3D printers must abide by copyright laws.  

 

Student Manual Excerpts for Student Services – Huntington University 

 
Career Development 

The Career Development Office, located in the HUB on the Huntington University main campus, assists students and alumni 

in making and implementing career decisions. Assistance is offered to students in the area of career counseling and planning, 

opportunities for career exploration, assistance with job search skills, and accessing graduate school and career related information. 

Assessment and personality instruments that may be used include the following: Myers-Briggs Type Inventory, Major-Minor Finder, 

Self-Directed Search, or Strong Interest Inventory. These instruments are free of charge and are used along with a series of career 
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counseling appointments. 

 

A career resource library located in the Career Development Office includes guides and workbooks for individual planning, 

occupational information, off-campus employment, summer jobs, graduate and professional school information, and job search 

materials. In addition, an on-line computerized guidance program (Focus II) is available for students. 

 

Specific services include: 

1. Credential files service for all majors 

2. Listing of job openings on http://www.huntington.edu/Career-Services/ 

3. Job Search Techniques class offered each fall for juniors and seniors. 

4. Career Exploration class offered each spring semester for freshmen and sophomores. 

 

Contact Martha Smith (359.4040) for additional information. 

 

Counseling 

Personal counseling is available to students at no cost and is confidential. Assistance is available for a variety of concerns 

including emotional, academic, social, spiritual, premarital, and family. Appointments may be made by contacting the secretary in the 

Student Services Office at 260-359-4027 or extension 4027. 

 

Enterprise Resource Center 

The Enterprise Resource Center (ERC), located in the lower level of Livingston Hall, assists students with real world experiences.  

¶ Internship is a real-world work experience where students take on temporary roles as “employees” in a company or 

organization. An internship provides students with the hands-on experience necessary to help them clarify their career goals 

and enhance their ability to secure future employment.  

¶ Practicum places the student in a practice learning situation. It provides supervised observation of a particular career or 

profession and exposure to an organization through participation in its operations. 

¶ Job shadowing is an informal process, usually of short duration, in which students observe the daily routines and activities of 

employed professionals in the students’ field of study. Job shadowing provides an opportunity for students to observe, on a 

limited basis, how skills and knowledge acquired in the class are applied in the real world. To apply, students should contact 

the ERC at least one month prior to registering for classes that will include the experience to insure that the experiential 

learning opportunity (ELO) is secured.  

¶ Additional services include: Resume and Cover Letter writing and critique and Mock Interviews 
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¶ Off Campus International Studies. Want to see the world and earn college credit while doing it? Each year, HU students 

participate in the many semesters abroad programs available through the Off-Campus and International Studies office, located 

in the Enterprise Resource Center in Livingston Hall. There are programs available on every continent of the globe (sans 

Antarctica) offering classes relevant to every major; politics in DC, English at Oxford, biblical studies in Jerusalem. While 

these are just a few of the prospects available, they fit into a four-year college plan. Check us out at 

http://www.huntington.edu/golearn, stop by the Enterprise Resource Center, or contact Kay Schwob, Director (4104).  

 

Learning Center 

¶ The Learning Center, located in Loew-Brenn Hall, provides academic services designed to help Huntington University 

students achieve academic success. In individual or small group settings, these free services range from peer tutoring in a 

variety of courses to academic counseling in areas such as time management, test anxiety, test preparation, and learning styles. 

¶ The Writing Center is open several times each week to help students improve their writing skills. There is no fee for these 

services. 

¶ CLEP and DSST exams. Students may earn HU course credit by passing CLEP and DSST examinations. Most can be 

scheduled any time of the semester at the student’s convenience. Registration forms and details are available online and in the 

Learning Center. 

¶ Services for students with disabilities. Students with learning, orthopedic, neurological, psychiatric or sensory conditions which 

substantially limit one or more major life activities may require accommodations to access the HU campus. In compliance with 

Section 504 of the Rehabilitation Act of 1973 and the ADA Amendments Act of 2008, the University will make reasonable 

accommodations for such students. The Director of the Learning Center coordinates accommodations for students who have 

documented disabilities.  

Transportation 

 Transportation to field trip sites and assigned Fieldwork Levels I and II is the student’s responsibility. At no time during 

clinical placement are students allowed to provide transportation for patients and clients. 

 

Withdrawal 

 Students considering a complete withdrawal from the Doctorate in Occupational Therapy Program should schedule an exit 

interview with the OTD Program Director prior to initiating withdrawal procedures. Additionally, a student who is not withdrawing 

from the program, but plans to withdraw from singular occupational therapy courses, must first consult with the faculty advisor. Not 

following the prescribed curricular sequence will affect the ability to take future courses with specific prerequisites, the timing of 

fieldwork placement, and graduation. Official withdrawal may be made through the Office of the Registrar prior to finals week of each 

semester. Students should consult with the Office of the Registrar to determine if a refund of tuition is possible. Note that 

occupational therapy faculty and staff do not determine refunds, and will refer students to the Registrar if refunds are requested.  

http://www.huntington.edu/golearn
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SECTION V: RESEARCH REQUIREMENTS 

 

 The research requirement begins the first semester and progresses through each semester to a final student group research 

project culminating in spring year 2. Research I focuses on developing critical inquiry and evidenced-based practice in occupational 

therapy. Through online databases and library skill building techniques, students become adept at finding peer reviewed materials and 

applying to early research methods. The next two semesters focus on quantitative and qualitative methods. Students are required to 

write a research question, develop annotated bibliographies, complete CITI training for IRB, and a preliminary institutional review 

board application for research. Fall Semester (Year 2), the student groups are assigned to a research faculty member and a topic is 

assigned for research with local clinical settings. Spring Semester (Year 2), the finalization of data collection and analysis is 

completed. Students are required to submit a journal ready article of the research findings using American Psychological Association 

(APA) guidelines or other specified format required by the journal. 

 

Course Work Completion Requirements 

 Students must demonstrate successful completion of all research course work at a grade of C or better before progressing to the 

next semester in research and graduate with a 3.0 GPA or higher.  

 
Research Outline for Fall and Spring for Research IV and V*  

 Fall 2nd Year- OTD 732 Research IV: Design 

¶ Select research group members and faculty advisor (end of summer semester 2015) 

¶ Select research topic 

¶ Design scholarly research related to OT 

¶ Develop literature review 

¶ Submit and get Institutional Review Board (IRB) approval from Huntington University and other associated agencies as 

needed 

¶ Pilot test research instrument(s) with formative review by expert(s) (other faculty or community researchers or clinicians) 

¶ Field test instrument with non-participant 

¶ May begin data collection with permission of faculty advisor and IRB approval 

¶ Submit draft of title page, introduction, literature review, and methodology by end of fall 2015 semester for final grade in OTD 

732 

Spring 2nd Year - OTD 742 Research V: Data Collection and Analysis 
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¶ Revise draft from last semester 

¶ Select targeted journal for publication 

¶ Collect data following IRB proposal guidelines 

¶ Analyze data 

¶ Submit to external review for summative expert input - (other faculty or community researchers or clinicians) 

¶ Finalize professional writing of journal article to meet publishing guidelines. 

¶ Present research to classmates, faculty, family, and/or community OT Practitioners or interested parties 

*This research schedule may be modified to accommodate specific research studies with approval from the faculty supervisor. 

 

Institutional Review Board Requirements (https://my.huntington.edu/ICS/Students/Organizations/IRB.jnz) 

If you are conducting research for a class at Huntington University and your research involves people, you need to get IRB 

approval. Faculty research adviser must review all IRB applications prior to submission to the IRB committee. Failure to comply 

may result in a honor code violation. Huntington University is committed to the protection of the rights and welfare of human 

subjects in all research, class projects and related activities. The Internal Review Board (IRB) upholds the standards of The Federal 

Regulations Title 45, Code of Federal Regulations, Part 46. These standards can be found at: 

www.hhs.gov/ohrp/humansubjects/guidance/45cfr46.htm#46.101(b)  

Using these standards as a guide the IRB will seek to:  

1. Ensure the protection of human subjects involved in research projects carried out by faculty, staff, and students at 

Huntington University.  

2. Evaluate both risks and benefits of research.  

3. Ensure that research conducted by HU faculty, staff, and students meets the standards required by governmental agencies, 

thereby protecting researchers and the institution.  

  

The Board’s only interest is protecting the safety, welfare, and rights of human research subjects. Research methodology will not 

be evaluated so long as it does not impact risk and ethical issues. Approval from this Board is not an endorsement of the research 

techniques, results, or conclusions drawn from the research.  

 

Certain Types of research are exempt from IRB review. For a complete list, see the Code of Federal Regulations Title 45, part 

46.101 (b). The following represent some of the more common types of EXEMPT research:  

 

1. Surveys, educational tests (cognitive, diagnostic, aptitude), or interviews involving participants 18 years or older.  

https://my.huntington.edu/ICS/Students/Organizations/IRB.jnz
http://www.hhs.gov/ohrp/humansubjects/guidance/45cfr46.htm#46.101%28b%29
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2. Research on regular or special education instructional strategies that are conducted in a commonly accepted educational 

setting.  

3. Observation of public behavior as long as no identifiers (names) are associated with the observations.  

 

If you think your research is exempt from IRB review, you must submit an “Exempt Status” application. If your research is not 

exempt, you must submit an “IRB Review” application.  All applications should be submitted to: 

 

Mike Rowley PhD    IRB Committee Members 

Department of Communication  Mike Rowley, PhD 

Huntington University   Patricia Henton, OTD 

2303 College Ave.    Beck Benjamin, PhD 

Huntington IN  46750    Carla McDonald    

(260)359-4277     

 If conducting research on the Parkview Randallia campus, additional review may be required by the Parkview IRB - Human 

Protections Administrator, 260-266-8196 

 

 

SECTION VI: FIELDWORK 

 

Overview 

 Fieldwork education is designed to provide occupational therapy students with opportunities to integrate academically-

acquired education with clinical practice. It is during the fieldwork experience that the student can learn, practice, and refine skills of 

observation, evaluation, treatment planning, professionalism, and communication. In the fieldwork setting, the student begins to define 

his or her future role as a practicing occupational therapist and can develop the necessary self-confidence and affective characteristics 

essential to meeting the demands for this challenging field. Fieldwork provides many opportunities for feedback, which promotes 

professional behaviors and clinical expertise. Our students are immersed in dynamic environments with opportunities to work with 

interdisciplinary teams and a variety of populations. The growth and professional development gained during the fieldwork experience 

will prepare the student to successfully enter the workforce.  

 

 Fieldwork is an integral part of the education of an occupational therapist which provides experiences that promote clinical 

reasoning, professional behaviors, and interprofessional communication. Students learn to implement current practice standards, and 

develop ethical practice through the values and beliefs of the profession. The Academic Fieldwork Coordinator is responsible for the 

planning and implementation of integrated and diverse fieldwork experiences in accordance with the ACOTE guidelines. The 

fieldwork experiences occur under the supervision of occupational therapists and other qualified individuals. The fieldwork educators, 
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academic faculty, and the Academic Fieldwork Coordinator collaborate continuously to ensure that the fieldwork experiences support 

and enhance the goals of the program. In keeping with Huntington University’s Occupational Therapy Program’s mission and 

curriculum design, fieldwork is directed toward meeting the goals of education for practice, advocacy, and research. The fieldwork 

experiences are designed to encourage values and behaviors that exemplify professional leadership, integrity, and social consciousness 

to support the program’s goals to develop ethical practitioners to meet the immediate and future needs of the community. 

 

 The occupational therapy program requires both Level I and Level II Fieldwork experiences. Level I Fieldwork aligns with the 

didactic semesters of the educational program. Students are exposed to diverse practice settings to increase their understanding of 

populations served by occupational therapists. Level II Fieldwork is the culminating educational experience for the Huntington 

University occupational therapy student and involves intensive hands-on clinical experience. 

  

Level I Fieldwork 

 Level I Fieldwork has been designed to integrate with intervention courses and acclimate the student to their role as researcher, 

advocate, and practitioner within a variety of cultural and service delivery systems for three core practice focuses: psychosocial, 

pediatrics, and adult/older adult. The integration of the fieldwork and the academic intervention courses is accomplished by utilizing 

focus groups consisting of the intervention course faculty, Academic Fieldwork Coordinator, and clinical educators for each co-

requisite Level I Practicum to develop curriculum objectives, clinical experiences and assignments. In conjunction with each Level I 

rotation, a course is in place to provide students guidance, support, problem solving, and hands-on practice to enrich their fieldwork 

experiences. These experiences include an opportunity to observe and assist in practice with occupational therapist practitioners and 

other qualified personnel in coordination with the academic faculty. The sites may include emerging practice areas such as special 

education classrooms, juvenile court programs, homeless shelters, group homes and other community agencies. In addition, traditional 

medical model environments expose the student to new opportunities for occupational therapy, identify the role of the advocate and 

provide exploration questions for research. The faculty, Academic Fieldwork Coordinator, fieldwork educators and students 

continually evaluate the experiences to ensure their effectiveness in educating and preparing students for working with different 

populations. Preparation of the student prior to each Level I clinical experience includes review of professional behaviors, safety 

procedures related to student and clients/patients, clinical competencies guided by faculty, and assignments for the individual 

fieldwork experiences. Students may be required to travel up to 1 hour for fieldwork placements; however, the majority of placements 

are within a 30 – 45 mile range of the Fort Wayne area. The extensive amount of time allotted to fieldwork, the variety of facilities 

available, and the close collaboration of faculty and clinical educators are elements incorporated into the fieldwork program to provide 

opportunities for the student to successfully accomplish the objectives of fieldwork and promote the educational goals of the program. 

 

Level I Fieldwork Objectives 

 Level I Fieldwork experiences are integrated to provide sequential exposure to professional practice in concert with didactic 

and laboratory material presented in the intervention courses. Level I Fieldwork experiences are integrated into the curriculum 
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strategically to emphasize didactic learning and increase clinical experiences. The following general Level I objectives coordinate 

with the other requisite intervention course and laboratory objectives and serve as a guide for developing the specific objectives and 

learning experiences for each of the Level I Fieldwork practicums. The emphasis is not on independent performance at this level, but 

rather on the incorporation of professional modes of behaving, communicating, thinking and problem solving through directed 

observation and participation. The student is expected to meet the Level I performance objectives, which will be reviewed in the 

orientation sessions prior to participating in each Level I Fieldwork experience. Level I Fieldwork objectives will include, but not be 

limited to, the following: 

 

 1.   The student will be given the opportunity to develop an understanding of the context in which OT services are currently or 

might be delivered, and will be able to: 

 a. Identify the relationship of the facility to the community. 

 b. Describe the socio-cultural orientation of the client/patient served. 

c. Identify the relationship of the Occupational Therapy Program to the facility. In an emerging practice setting, 

identify what the occupational therapy profession has to offer the facility’s clientele. 

 

 2.   The student will be given the opportunity to observe the effects of congenital, developmental, acute, and chronic disease 

processes and traumatic injuries, and the effect of such conditions on human functioning and society. They will explore the 

role of occupational therapy intervention in the remediation and rehabilitation to affect the improvement of those effects on 

function (protocols that the student developed and had approved by the OT facility would be considered OT intervention in 

an emerging practice setting where there are not OT staff). The student will be able to: 

a. Identify and discuss the impact of various conditions on performance as observed in clinic or other settings. 

b. Identify and discuss the interventions observed or implemented by the student under direct supervision and how 

they impact the client/patient’s level of functioning and ability to engage in occupational tasks. 

 

 3.   The student will be given the opportunity to observe how the impact of self, didactic, and group interaction affects the 

therapeutic process and/or the management of service. In an applied setting, the student will be able to: 

a. Explain the impact of self on the therapeutic process. 

b. Critique their strengths and limitations regarding the use of self in the therapeutic process. 

c. Explain the benefit of the group process. 

d. Critique members’ participation in the group process. 

 

 4. The student will be introduced to the clinical application of the occupational therapy assessment process. As appropriate, 

the students will observe and participate with their supervisors in the following data-gathering procedures: 

 a. Chart/client file review 
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 b. Interviewing 

 c. Standardized or non-standardized tests/evaluations 

 d. Clinical observation 

 

 5. The student will be introduced to the directing, planning, and implementation of the OT intervention process (this would 

include intervention processes appropriate in emerging practice settings as well). The student will be able to: 

 a. Interpret the rationale behind data gathering. 

 b. Formulate goals based on strengths and needs. 

 c. Select appropriate therapeutic occupations. 

d. Discuss the application of therapeutic adaptations for accomplishment of purposeful activities. 

e. Discuss reassessment for effect of occupational therapy intervention and need for continued and/or change in 

treatment. 

f. Plan and critique group and/or individual treatment or activity sessions appropriate to the facility. 

 g. Demonstrate creativity and problem solving to achieve patient outcomes. 

     

 6.   The student will be introduced to the discharge planning process. The student will be able to: 

a. Articulate the factors, which influence the termination of OT services. 

b. Participate in post-discharge planning as appropriate. 

c.   Demonstrate ability to interact with family members in collaboration for discharge planning needs. 

 

 7.   The student will be introduced to the clinical application of professional communication. The student will be able to: 

a. Demonstrate professional verbal and non-verbal communication skills. 

b. Document experiences concisely, accurately and comprehensively. 

c.   Demonstrate professional communication with interdisciplinary team members, patient, and family members. 

 

 8.   The student will be given the opportunity to practice professional behaviors. The student will be able to demonstrate 

increased: 

 a. Positive self-regard 

 b. Self-awareness 

 c. Interpersonal competence 

 d. A commitment to learning. 

 

9. The student will be given the opportunity to develop their role as advocate. The student will be able to: 

a. Identify a population for which they can serve as advocate. 
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b. Identify the needs of the group. 

c. Identify groups that are serving as advocates and/or strategies for assisting this population. 

 

10. The student will be given the opportunity to enhance their clinical investigative skills. The student will be able to: 

a. Review current literature for its applicability in various practice settings. 

b. Identify questions which are appropriate for research investigation. 

 

11. The student will be given the opportunity to gain skills in program development. The student will be able to: 

a. Identify needs of the agency or facility. 

b. Develop a plan to meet the needs. 

c. Implement the plan with the approval of the supervisor (if appropriate). 

d. Evaluate the program (if indicated). 

 

Level II Fieldwork 

 The goal of Level II Fieldwork is to develop competent, generalist occupational therapists. Level II Fieldwork serves to 

promote clinical reasoning and reflective practice and to transmit the values, beliefs, and ethical commitments of the field of 

occupational therapy. Students will be expected to communicate and model professional behaviors to promote the developmental 

nature of career growth and responsibility and to develop a repertoire of occupational therapy assessments and treatment interventions 

related to human performance. Level II Fieldwork includes an in-depth experience in delivering occupational therapy services to 

clients, focusing on the application of purposeful and meaningful occupation and/or research administration and management of 

occupational therapy services.  

 

 Level II Fieldwork as established at Huntington University consists of approximately six months of training under the 

supervision of a qualified, licensed and registered occupational therapist. The purpose is to provide in-depth experience and gradual 

assumption of entry-level responsibility for the delivery of occupational therapy services to clients, whether they be individuals, 

groups, programs, or organizations.   

 

 Standards require students to complete a minimum of the equivalent of 24 weeks of full-time Level II Fieldwork, which may 

be completed on a full-time basis, but not less than half time as defined by the fieldwork site. All hours must be completed on-site; 

work completed at home is not considered part of the full-time requirement. Level II Fieldwork for the OTD program at Huntington 

University consists of two 3-month experiences. Level II Fieldwork (OTD 750) is offered in the last semester of the second year. 

Students will register for the course in the previous semester and the fieldwork experience may begin the last week of the semester. 

Students receiving financial aid are encouraged to meet with the Office of Financial Aid to determine how this arrangement will 
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impact loans, grants, or financial aid. Level II Fieldwork (OTD 760) will be completed in the first semester of the third year. Students 

must complete all fieldwork and capstone requirements within 28 months following completion of academic work. 

 

 Upon completion of two required 12-week Level II Fieldwork experiences, the student will be able to integrate and apply 

theoretical concepts and didactic learning to the practice of occupational therapy. The student must complete 24 calendar weeks 

and cannot shorten the number of weeks by working overtime.  
 

 The following general objectives have been developed for the Level II Fieldwork experiences. Each fieldwork site has 

individual objectives, which have been collaboratively developed by Huntington University’s Occupational Therapy Program and the 

fieldwork facility and are compatible with these general objectives. The collaboratively developed objectives are found in the files of 

each fieldwork site. The student is responsible for reading and complying with the objectives for the fieldwork site to which he/she is 

assigned. 

 

Level II Fieldwork Objectives 
1. The student will demonstrate the ability to utilize appropriate referral, screening and assessment methods. The student: 

a. Obtains appropriate information orally or in written form. 

b. Selects assessment method or instrument, which is appropriate for the recipient of services (client, group, organization). 

c. Demonstrates competency in administration of selected assessment instruments. 
d. Analyzes and accurately interprets and reports data/results of evaluations. 

e. Collaborates with the service delivery team in the assessment process.    

 

2. The student will demonstrate the ability to design an intervention plan appropriate to the needs of the service recipient (client,    

group, organization). The student: 

a. Integrates theoretical knowledge in planning an intervention program.   

b. Collaborates with the client, family, or client advocate in developing and selecting intervention goals, objectives 
and methods. 

c. Identifies achievable goals that are based on assessment data and collaboration with the individuals or advocates. 

d. Develops long- and short-term treatment objectives that are measurable, attainable, and client-centered. 

e. Selects appropriate therapeutic modalities for the accomplishment of established goals and objectives. 

 

3. The student will implement the intervention plan, make modifications based on re-evaluation data, and discontinue services   

when goals, objectives or maximum benefits are achieved. The student: 

a. Implements intervention program according to the plan. 
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b. Analyzes the treatment environment and the elements involved in activities/tasks. 

c. Positions the client correctly, adheres to precautions, and assures comfort and/or privacy if indicated. 

d. Intervenes at signs of fatigue, frustration, or inability to continue program. 

e. Provides clear instruction and appropriate encouragement. 

f. Sets limits or structures environment as necessary. 

g. Re-evaluates client’s progress and program effectiveness at periodic intervals and makes changes accordingly. 

h. Terminates treatment when goals and objectives have been achieved or when maximum gains have been accomplished. 

i. Summarizes treatment gains in discharge report and recommends post-discharge program. 

 

4. The student will demonstrate the ability to communicate in a professional and therapeutic manner. The student: 

a. Reports accurately and appropriately in oral and written form to the service delivery team and other related 

agencies/professionals. 

b. Relates in a therapeutic manner with individuals demonstrating the ability to utilize communication skills that meet 

with needs of the client. 

c. Collaborates and works with other professionals in planning intervention/treatment plans and the general functioning of 

the program as a whole. 

 

5. The student will understand and participate in the organization and administration of the Occupational Therapy Program and 

the facility in which it exists. The student: 

a. Identifies the administrative structure of the facility and the Occupational Therapy Program. 

b. Understands and follows rules and regulations of the facility. 

c. Identifies the roles of other health care professionals in the facility or OTD Program. 

d. Performs work in accordance with the policies and procedures of the OT School and/or facility. 

e. Maintains working area, equipment, and supplies as appropriate. 

f. Supervises other personnel appropriately if so delegated. 

g. Documents in chart according to requirements of facility. 

 

6. The student will demonstrate values and attitudes congruent with the profession’s standards and ethics. The student: 

a. Develops a broad sense of professional responsibility toward individuals, community and organizations. 

b. Develops an appreciation for the roles of other health care or service delivery professionals. 

c. Understands and demonstrates use of professional ethics. 

d. Understands the legal implications of confidentiality and respects confidential information. 

e. Values the need for accurate and timely records and reports. 

f. Assumes authority appropriately and in turn respects authority lines, as they exist. 
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g. Is responsible for separating personal and professional issues. 

h. Is dependable and organized and carries out all assigned duties. 

i. Shows interest in continued learning through active involvement beyond required tasks. 

j. Understands professional ethics and demonstrates this in behavior. 

 

International Fieldwork 

For students who are interested in completing a Level II Fieldwork rotation internationally, the student is responsible for 

communicating the request with the Academic Fieldwork Coordinator at least 1.5 years in advance. Once the request has been 

initiated, the Academic Fieldwork Coordinator will direct the student to the AOTA website to print off the following forms: Guide for 

Planning International Fieldwork and International Fieldwork Timeline. The option to pursue international Level II Fieldwork 

placements is at the discretion of the Academic Fieldwork Coordinator. 

 

 If an international rotation is permitted, Huntington University’s OTD Program will follow the AOTA recommended timeline. 

One year prior to the rotation, the student requesting placement will research educators on the World Federation of Occupational 

Therapy website to identify a contact in the desired country. The Academic Fieldwork Coordinator has the right to accept or reject 

proposed international educators based on years of experience and educational level. The Academic Fieldwork Coordinator is 

responsible to set up a Memorandum of Understanding (MOU) with the facility at which the proposed educator works.  

 

 Three months prior to the start of the international fieldwork rotation, the Academic Fieldwork Coordinator, student, and 

Fieldwork Educator will set a time to communicate together via a means that meets the needs of all three parties involved. Students 

are responsible for all associated expenses related to Level II Fieldwork and international travel. If a student is interested in learning 

more about international fieldwork options, they should speak with the Academic Fieldwork Coordinator directly. 

 

Fieldwork Sites and Fieldwork Educators 

 Fieldwork at Huntington University is an integral part of the occupational therapy curriculum. The faculty, clinicians, and 

students are mutually involved in the process.   

 The Occupational Therapy Program evaluates and selects fieldwork sites according to specific criteria to meet the needs of the 

curriculum and to assure that the facility is able to provide adequate supervision and experiences to enable the student to successfully 

meet the requirements of the AOTA recommended Level II evaluation form. All centers utilized for student fieldwork placement meet 

the requirements and learning objectives of the curriculum. A contractual agreement is completed with all facilities.  The Academic 

Fieldwork Coordinator and fieldwork educators collaborate on objectives, experiences, and the advising of students.   
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 In order for a fieldwork education site to maintain the affiliation agreement, it must provide a quality educational experience 

for the students. In addition, the Occupational Therapy Program and students must conscientiously cooperate and fulfill requirements 

of the contract. 
  

 In order for a fieldwork education site to maintain the affiliation agreement, it must provide a quality educational experience 

for the students. In addition, the Occupational Therapy Program and students must conscientiously cooperate and fulfill requirements 

of the contract. 

 

Fieldwork Participants: Roles and Responsibilities  

 Quality fieldwork experiences require that all individuals involved have a mutual understanding of the responsibilities of each 

person, facility, and organization. The following are recognized roles and responsibilities involved in the fieldwork experience.   

 

Responsibilities of the Academic Fieldwork Coordinator (Academic Setting) 

 The Academic Coordinator of Fieldwork Education (Academic Fieldwork Coordinator) is the faculty member at the 

educational institution who is responsible for monitoring the fieldwork experiences. The academic program director may act as the 

Academic Fieldwork Coordinator or delegate the responsibility to another faculty member. If the responsibility is delegated, final 

authority and responsibility remains with the academic program director. 

 

The responsibilities of the Academic Fieldwork Coordinator include, but are not limited to the following: 

 

1. Assigning eligible students to fieldwork experiences and confirming the assignments in writing to each Fieldwork Educator; 

2. Assuring that all written contracts or letters of agreement between the educational institution and fieldwork education site are 

signed and periodically reviewed; 

3. Making regular and periodic contacts with each fieldwork education site where students are placed; 

4. Maintaining current information on file for each fieldwork education site where students are placed; 

5. Identifying new sites for fieldwork education; 

6. Working with the program director in developing and implementing a policy for the withdrawal of students from a fieldwork 

education site; 

7. Orienting students to the general purposes of the fieldwork experience and providing them with necessary forms; 

8. Reassigning students who do not complete original fieldwork assignments in accordance with the educational institution's 

policies; 

9. Developing fieldwork experience programs that provide the best opportunity for the implementation of theoretical concepts 

offered as part of the didactic curriculum; 

10. Maintaining a collaborative relationship with fieldwork education sites; and 
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11. Sending necessary information and forms for each student to the Fieldwork Educator unless responsibility is assigned to the 

student. 

 

Responsibilities of the Fieldwork Educator/Supervisor (Practice Setting) 

 Each individual responsible for student training in the fieldwork education site is considered a Fieldwork Educator. As the 

learning experience moves away from the educational institution and into the fieldwork education site, the titles of individuals 

responsible for the fieldwork programs are as varied as the individual setting. Fieldwork Educators may also be known as Clinical 

Educators, Fieldwork Educators, or Student Supervisors. 

 

 Two major areas of responsibility required of the Fieldwork II Supervisor are administrative functions and direct day-to-day 

supervision. Various arrangements can be made within the fieldwork education site for fulfillment of these responsibilities. The 

administrative responsibilities may be delegated to one individual who may be designated Student Training Supervisor or Student 

Academic Fieldwork Coordinator. The day-to-day supervision of students may be delegated to one or more staff members. It is also 

feasible, particularly in smaller facilities, for one individual to assume all of the administrative and direct day-to-day supervisory 

functions.  

  

 The administrative responsibilities of the Fieldwork Educator include, but are not limited to, the following: 

 

1. Collaborating with the Academic Fieldwork Coordinator in the development of a program that provides the best opportunity 

for the implementation of theoretical concepts offered as part of the academic educational program; 

2. Preparing, maintaining, and sending to the Academic Fieldwork Coordinator current information about the fieldwork education 

site, including a statement of the conceptual models from which evaluation is derived, and upon which treatment is based; 

3. Scheduling students in collaboration with the Academic Fieldwork Coordinator; 

4. Establishing objectives of the fieldwork experience and identifying the philosophy of the fieldwork experience site; 

5. Contributing to the evaluation of each student at the midpoint and conclusion. One copy of the terminal or final document must 

be signed by both the Fieldwork Educator and the student and sent to the Academic Fieldwork Coordinator of the academic 

educational institution in which the student is enrolled (the student is also entitled to a copy); 

6. Being familiar with the policy regarding the “withdrawal of students from fieldwork experience” of each academic educational 
institution from which students are accepted; 

7. Being familiar with remediation policies as related to fieldwork; 

8. Notifying the Academic Fieldwork Coordinator of any student for whom the fieldwork education site is requesting withdrawal; 

9. Reviewing periodically the contractual agreement between the academic educational institution and the fieldwork education 

site and ensuring that these agreements are signed; 

10. Providing regular and periodic supervision of students. 
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11. Completing the final fieldwork evaluation form and sending one copy (signed by the student and the Fieldwork Educator) to 

the academic institution (also keep one copy for the fieldwork education site and provide one to the student if requested). 

 

 The direct day-to-day supervisory responsibilities of the Fieldwork Educator include, but are not limited to, the following: 

 
1. Providing an adequate orientation to the fieldwork education site and to specific School policies and procedures, usually in the form of a student manual. 

2. Assigning patients/clients to the student; 

3. Supervising the provision of occupational therapy services, documentation, and oral reporting by the student; 

4. Assessing the skill and knowledge level of the student; 

5. Meeting with the student regularly to review performance and to provide guidance;  

6. Evaluating the student at the midpoint and conclusion of the fieldwork experience using the fieldwork evaluation instrument 

based on the site's written behavioral objectives; 

7. Introducing the student to interdisciplinary team members and identifying their roles. 

 

Student Expectations 

 

Dress Code 

The student’s safety and appearance is paramount to the development of professional behaviors and to positive representation 

of occupational therapy to constituents. Faculty, administration, or the Fieldwork Educator have the right to refuse student 

participation in class, fieldwork, or capstone based on the student’s unprofessional attire and appearance. Repeated violations will be 

addressed through student advising and professional behaviors counseling. 

 

 Students may contact the Academic Fieldwork Coordinator regarding dress for fieldwork experiences. The student may be 

required by faculty or fieldwork sites to return home to modify their dress or grooming to meet dress code.   

 

Drug Testing 

Drug testing may be required for designated fieldwork or capstone sites. The student will be informed of the required level of 

drug testing needed for that site. Costs incurred for drug testing will be the responsibility of the individual student. 

 

Use of Electronic Devices During Fieldwork  

The unapproved use of electronic devices during the fieldwork experience can be deemed disruptive to learning and 

engagement. Prior approval from the Fieldwork Educator should be obtained if phone calls need to be taken in special situations. 

Inappropriate use of social media, texting, and playing games on electronic devices during fieldwork time may violate professional 

behavior policy, resulting in disciplinary action. Cell phones and other electronic devices are not to be used during lunch and other 
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break periods in which the student has the opportunity to socialize and network with the Fieldwork Educator and other staff, unless 

approved by the Fieldwork Educator. 

 

Responsibilities of the Student 

 The student is the learner who is enrolled in a course of study at an educational institution leading to a degree in occupational 

therapy. The student is expected to collaborate with the Fieldwork Educator and the Academic Fieldwork Coordinator to ensure 

compliance with fieldwork experience requirements. 

 

 The student is responsible for the following: 

 

1. Contacting the Fieldwork Educator via email, mail, or phone to confirm the fieldwork experience dates to the Fieldwork 

Educator six weeks in advance of the starting date. In addition, the student is required to complete and send a Personal Data 

Sheet and a memorandum of insurance and health information to the facility and to the Huntington Occupational Therapy 

Program to be placed in the student’s academic file; 

2. Complying with all policies and procedures of the fieldwork education site unless exempted, including prompt notification of 

student absences; 

3. Fulfilling all duties and assignments made by the Fieldwork Educator and Academic Fieldwork Coordinator, unless exempted, 

within the time limit specified; 

4. Notifying the fieldwork education site and educational program of current address and telephone numbers; 

5. Completing and presenting to the Fieldwork Educator at least one copy of the student’s evaluation of the fieldwork center; 

6. Having available copies of the appropriate performance evaluation forms and student evaluation forms unless forms are sent 

by the Academic Fieldwork Coordinator; and 

7. Being an active participant in the supervisory process. 

 

Fieldwork Education Policies and Procedures 
 

 General fieldwork information will be updated periodically. All changes will be distributed to students as they are made.  

Students are responsible for reading, understanding and following all current fieldwork policies. Level I Fieldwork packets will be 

provided in a Level I orientation in conjunction with the corresponding requisite intervention course. A Level II Fieldwork packet with 

appropriate information will be provided by the Academic Fieldwork Coordinator. Information regarding specific Level II Fieldwork 

sites are in the files (both paper and computerized files), which can be accessed through the OTD Program Assistant and/or the 

Academic Fieldwork Coordinator. These files provide a description of the facility, specific requirements of the placement, a copy of 

the Memorandum of Understanding (MOU) for that institution, and requirements of the Level II fieldwork sites. Questions concerning 
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Level II fieldwork should be directed to Huntington University’s Academic Coordinator of Fieldwork, Dr. Sara Best. All required 

forms will be provided in fieldwork packets. See Appendices C, E, and G for Level I Fieldwork Evaluations found at the end of this 

manual. 

 

Failure of Level II Fieldwork 

 In the event that an OTD student fails a Level II fieldwork rotation, that student must complete 1-3 weeks of remediation with 

the Academic Fieldwork Coordinator and the OTD Program faculty before continuing with the Level II fieldwork process. Some or all 

of the remediation will occur at Huntington University’s Fort Wayne campus. The student is responsible for arranging travel and 

housing during that time if the student is not currently living in the Fort Wayne area. The student and the Academic Fieldwork 

Coordinator will develop learning objectives for the remediation period which must be met in order for the student to proceed to the 

next Level II fieldwork rotation. The student and the Academic Fieldwork Coordinator will determine the content of the remediation 

based on the feedback provided by the student’s previous Fieldwork Educator, the student’s identified areas of concern, and the 

Academic Fieldwork Coordinator’s identified areas of concern. The remediation agenda, as documented in the Fieldwork II Learning 

Agreement, may include reading assignments, written assignments, research, clinical simulations, competency checkouts, and other 

assignments at the discretion of the Academic Fieldwork Coordinator based on the student’s individual needs. The duration and 

schedule of the remediation is at the discretion of the Academic Fieldwork Coordinator. The student may not proceed to their next 

Level II rotation until remediation has been satisfactorily completed as determined by the Academic Fieldwork Coordinator and the 

OTD Program Director.  

 

 Following successful completion of remediation, the student may be required to repeat the failed fieldwork rotation as arranged 

by the Academic Fieldwork Coordinator. Student preference for location and setting will be considered, but is dependent upon 

availability and cannot be guaranteed. The student may be required to complete the full 12-week Level II rotation and is responsible 

for making the appropriate housing and transportation arrangements. Additional tuition for the next Level II placement (six credits) 

will be the responsibility of the student. Participation in remediation may result in a change in the start dates of subsequent Level II 

fieldwork rotations and/or OTD 770 Capstone: Experiential Component and could delay graduation. If the student chooses not to 

participate in remediation, the student understands that they have failed the Level II fieldwork requirement and will be dismissed from 

the OTD program. If, following remediation, the student then fails any of the subsequent Level II fieldwork rotations, the student is 

dismissed from the OTD program.  

 

Advising 

 Level I Fieldwork advising is done throughout clinical assignments by the Fieldwork Educator, Huntington University 

occupational therapy faculty, and the Academic Fieldwork Coordinator. The Academic Fieldwork Coordinator and/or faculty will visit 

each Level I site when necessary and are available for student advising or fieldwork concerns.   
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 The Academic Fieldwork Coordinator and/or Faculty Advisor will contribute to the student’s Professional Behaviors 

evaluation each semester. Professional behaviors must be found satisfactory before participation in Level II Fieldwork will occur. 

 

 Advising on Level II Fieldwork is done collaboratively by the Fieldwork Educator and the Huntington University Academic 

Fieldwork Coordinator. A personal data sheet for each student is sent to both Level I and Level II Fieldwork sites. Instructions and 

forms for each level of fieldwork are included in students’ fieldwork packets. Review of the forms and discussion of experiences will 

be covered in the orientation session. It is important for students to be forthright about health problems or special needs learning styles 

so that necessary accommodations may be made.  

 

 An orientation session will be provided for students before Level II Fieldwork experiences. The Academic Fieldwork 

Coordinator will be available to the students for advising on Level II assignments. Site visits will be made upon request of the facility 

or student.  

 

Attendance 

1. Level I Fieldwork 

Absences are allowed for severe illness and/or death in the student’s family. Following any absence, a student must provide 

documentation to both the Academic Fieldwork Coordinator (AFWC) and the Fieldwork Educator (FWE), within 48 hours 

after the absence, clearly indicating the reason for the absence. Fieldwork may not be missed for any other reason unless the 

student has prior permission from the Academic Fieldwork Coordinator at least 72 hours in advance of the absence. Medical 

appointments, travel, out-of-town company and studying for exams are NOT valid reasons to miss a scheduled fieldwork. 

Failure to obtain permission for an absence falling outside of the allowable reasons may result in failure of fieldwork. 

Because a student is required to accrue a minimum of 60 hours of Level I fieldwork for each rotation, any missed time must 

be made up. 

 

2. Level II Fieldwork 

Absences are allowed for severe illness and/or death in the student’s family. A student is allowed a maximum of three 

absences from Level II Fieldwork. Following each absence, a student must provide documentation to both the AFWC and 

the FWE, within 48 hours after the absence, clearly indicating the reason for the absence. Whether or not a student must 

make up the missed days is at the discretion of the fieldwork educator. More than three absences from fieldwork will require 

a meeting with the AFWC, the FWE and the student and may require a learning contract. Medical appointments, travel, out-

of-town company and studying for exams are NOT valid reasons to miss a scheduled fieldwork.   
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Clinical Performance Intervention Policy 

 The purpose of this policy is to outline a sequential procedure for instructional and/or disciplinary interventions in the event of 

unsatisfactory student performance during fieldwork placements. The intent is to encourage early intervention with an emphasis on 

collaborative problem solving in order to assure successful student clinical performance. This procedure outlines the instructional or 

disciplinary intervention. The procedure usually begins in sequence, but may vary depending upon the nature of the unsatisfactory 

performance. This sequence may be ended at any time by the student’s successful completion of a remedial action plan. Certain 

behaviors (e.g., illegal or unethical activities) may be cause for immediate withdrawal from the placement and/or from the program. 

 

1. The Fieldwork Educator reports unsatisfactory performance to the student upon identification. The Fieldwork Educator 

counsels the student on corrective actions. The Fieldwork Educator and the student may consult with the Academic 

Fieldwork Coordinator for guidance if necessary. 

 

2. The Fieldwork Educator notifies the Academic Fieldwork Coordinator of a non-resolving problem. At this time, a 

supervisory site visit (or telephone conference) may be made by the Academic Fieldwork Coordinator. On the visit, the 

Academic Fieldwork Coordinator will gather information from all parties involved. If the student’s performance appears 

satisfactory, the Academic Fieldwork Coordinator will suggest strategies for resolution of the conflict. These may include, 

but are not limited to, regular check-ins with the Academic Fieldwork Coordinator to ensure communication and conflict 

resolution; transference of supervisory responsibilities to another OTR in the same or different setting within the facility; or 

removal of the student from the site and reassignment to another site. If the student’s performance is found to be 

unsatisfactory, step 3 will be administered.  

 

3. The Fieldwork Educator and Academic Fieldwork Coordinator will work with the student on corrective actions, which may 

or may not include remediation. A written learning agreement will be developed jointly by the student, the Fieldwork 

Educator and the Academic Fieldwork Coordinator. The plan will include, but is not limited to, a description of the 

problem or problems; suggested learning strategies; outcome measures; time lines; and consequences of success or failure 

to meet requirements set forth in the plan. The Fieldwork Educator monitors student progress and provides formal (written) 

and informal feedback to the student and Academic Fieldwork Coordinator for the duration of the placement.  

 

4. Continued unsatisfactory performance following remediation and other corrective attempts will result in assignment of a 

grade of either “incomplete” or “failure” for that specific clinical placement. The student must then meet with the faculty 

committee to determine further course of action. Immediate removal (prior to the scheduled ending date) from the site 

and/or a failing grade may be given for any fieldwork placement for the following: 

 

a. Violation of patient’s rights 
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b. Violation of rights of others 

c. Violation of the AOTA Code of Ethics 

d. Unprofessional behavior 

e. Substance abuse that affects performance 

f. Failure to complete any of the specified requirements 

g. Continued unsatisfactory performance 

 

 If a student withdraws or is withdrawn (WF) from any Level I or Level II Fieldwork experience, or if a student fails (F) a 

fieldwork experience, they are dismissed from the program. A student may be eligible to re-apply for admission. The admissions 

committee will render a decision regarding re-admittance to the program on a case-by-case basis. The committee’s decision will be 

provided to the student in written format. If the student is re-admitted, the student will repeat the failed rotation. Only one opportunity 

is provided to repeat a fieldwork experience. In addition, depending on the nature of the problem, a student may be withdrawn 

immediately from the fieldwork site and the Occupational Therapy Program and not provided an additional fieldwork 

experience. 

 

Conduct 

 The Huntington University Student Professional Behaviors and the AOTA Code of Ethics apply to all Level I and Level II 

Fieldwork experiences in addition to the specified behaviors required by the specific clinical sites.  

 

Confidentiality 

 Confidentiality is especially critical on Level I and Level II fieldwork assignments. The sharing of confidential information 

outside the facility is prohibited per HIPAA. A breach of confidentiality is viewed as serious misconduct on the part of the student. In 

such a situation, the student may be dropped from the facility’s fieldwork program. Talking about a client in the elevator or where 

other people are present is also a violation of HIPAA. Information pertaining to one client/patient must not be shared with another 

client. It is essential that confidentiality within a setting be maintained. Students are required to complete HIPAA training during 

orientation to the Occupational Therapy Program, and are often asked to sign HIPAA statements for individual fieldwork sites. 

 

Evaluation 

 On completion of a fieldwork experience, the student’s performance will be evaluated. The Fieldwork Educator will complete 

the Level I Evaluation forms for the appropriate rotations, or AOTA’s Fieldwork Performance Evaluation for the Occupational 

Therapy Student (FWPE) for the Level II rotations. The Level I Evaluation forms are included in the student’s final grade for each of 

the Fieldwork Seminar courses (OTD 714, OTD 734, and OTD 744). The student may pass the Level I fieldwork rotation and still fail 

the course based on scores of assignments, quizzes, and other graded course activities. The student’s final grade for Level II fieldwork 

is dependent upon earning a passing score of 122 or higher, with scores of 3 or 4 on the first three items, on the FWPE. Scores of 1 or 
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2 on one or more of the first three items on the FWPE result in automatic failure of the rotation (AOTA, 2002). 

 

 The student will be required to critique the fieldwork experiences using the Student Evaluation of Fieldwork Experience 

(SEFWE) form, developed by the AOTA Commission on Education. This form must be completed either electronically or in paper 

form and received by the Academic Fieldwork Coordinator in order to receive a grade for the fieldwork rotation. Evaluative 

information is used by the fieldwork site and the Huntington University Occupational Therapy Program to improve its fieldwork 

experience and academic program. This process also provides the student an opportunity to practice their ability to objectively assess 

an experience in a professionally acceptable manner.  
 

 Financial Responsibilities 

 The student will be responsible for all expenses associated with the fieldwork experience with the exception of liability 

insurance.  Each student should anticipate additional cost for housing, meals, and transportation for relocation for Level II Fieldwork.   

Students are responsible for any costs associated with daily transportation to and from Level I and Level II fieldwork sites. 

 

Geographical Location of Fieldwork Site Policy 

Huntington University Academic Fieldwork Coordinators (AFWC) work diligently to create a positive match between a 

student’s interests and learning needs and the attributes of each fieldwork site. Specific requests for fieldwork placements are 

considered, but cannot be guaranteed.   

Students should expect to be placed for any Level I Fieldwork rotations at sites in Allen or any of the surrounding counties. 

Level II Fieldwork rotations may be completed in most US states. Requests to change a fieldwork site based solely on geographical 

location will not be considered. For more information about requests to change fieldwork assignments, please see the Requests to 

Change Fieldwork Site policy. 

 

Grading and Evaluation of Student Performance 

 Evaluation of student performance during the Level I Fieldwork experience is an ongoing process, which occurs during the 

formal and informal supervisory sessions by the Fieldwork Educator, Academic Fieldwork Coordinator and/or faculty. The specific 

grading system for the Fieldwork Seminar courses are include in the course syllabi. The Academic Fieldwork Coordinator will assign 

a grade for Level II Fieldwork based on input from the Fieldwork Educator, which includes midterm and final evaluations.  

 

Health Issues 

 In addition to the Huntington University health form and other health-related procedures, the fieldwork student may need to 

comply with specific health requirements for individual fieldwork sites, such as immunizations or physical exams. These will usually 

be at the student’s expense. It is the student’s responsibility to read the contract, the fieldwork data form and other information in the 

file of the facilities to which they are assigned for Level I and Level II placements. The student must communicate with the fieldwork 
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clinical coordinator prior to the starting date of the affiliation. This is to ensure that the students know when and where to meet the 

Fieldwork Educator, appropriate dress, and health requirements. 

 

 The student will be expected to show proof of personal health insurance coverage before being accepted for Level I and Level 

II Fieldwork placement. Students may contact Huntington Student Services for information on low-cost student health insurance if 

they have no other health insurance coverage. 

 

 Each student is required to have a physical examination and specified immunizations at the student’s own expense each year.  

The necessary forms are provided to the students the summer prior to initial enrollment. These forms need to be signed by the 

examining physician prior to matriculation in the program, and need to be updated yearly. If the student fails to provide the necessary 

information by their yearly deadline, they will be suspended from all classes until the essential information is provided. Proof that 

health requirements are met may be sent to the fieldwork sites along with the Personal Data Form, which is also in the fieldwork 

packet. 

 

HIPAA  

 Students should be aware of the importance of complying with all relevant state and federal confidentiality laws, including the 

Health Insurance Portability and Accountability Act of 1996 (HIPAA), to the extent applicable. In addition, the University agrees to 

provide students and faculty with training in the requirements of the privacy and security provisions of HIPAA and to advise them of 

the importance of complying with Facility’s policies and procedures relative to HIPAA. This information will be disseminated prior to 

students beginning any of their required fieldwork (Level I and Level II). Students will be required to document in writing that they 

have received, read, and understand the significance and meaning of PHI, the appropriate use of PHI for educational needs, the 

significance and need for confidentiality of PHI, and the consequences of inappropriate use of PHI. 
 

 Each student will be required to sign an acknowledgment page pertaining to patient confidentiality and HIPAA. The student 

agrees to the following: 

An integral part of the occupational therapy educational experience is having access to Protected Health Information 

(PHI) of the patients under your care. Maintaining the confidentiality of patients is a legal matter as well as an ethical one. The 

Health Insurance Portability and Accountability Act of 1996 (HIPAA) provides very specific guidelines to protect the privacy 

of patients and outlines the penalties of violations of that privacy. Students will be provided with training in the requirements 

of the privacy and security provisions of HIPAA and will be required to document in writing that they have received, read, and 

understand these policies and procedures. 
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Liability Insurance 

 The occupational therapy students are covered for professional liability insurance for a single limit of not less than $1 million 

per occurrence/$3 million aggregate. 

 

Monitoring and Site Visits 

 Fieldwork site visits and telephone conferences are primarily made by the Academic Fieldwork Coordinator, but may be made 

by any member of the Occupational Therapy Program. The purpose of communication is multidimensional and may include, but is not 

limited to:  

¶ Student performance evaluation 

¶ Clinical site evaluation 

¶ Clinical instructor evaluation 

¶ Assistance with implementation of clinical education program 

¶ Assistance with managing student performance problems 

¶ Clinical staff education and development 

  

 If a site visit is required, the Academic Fieldwork Coordinator will meet with the student and the Fieldwork Educator both 

individually and together to discuss any concerns by the student or the Fieldwork Educator about the rotation. The discussion will be 

documented and appropriate information will be shared with the academic faculty. 

 

Placement 

 Assignments for Level I Fieldwork are made by the facility and Academic Fieldwork Coordinator based upon availability of 

sites, course requirements and student needs. These fieldwork sites will typically be in the Northeast Indiana and Northwest Ohio 

areas. 

 

 The Academic Fieldwork Coordinator will initiate a discussion of Level II Fieldwork with students in the first year of the 

program explaining the purpose and types of experiences available. Additional information regarding fieldwork sites, type of rotation, 

rotation dates, and confirmation of placements will be provided as the information is confirmed between the facility and the Academic 

Fieldwork Coordinator. Level II placements are based upon the academic and clinical needs of the student, the student’s preference, 

and the availability when coordinated with other student’s choices. Some of these placements will be outside of the Central Indiana 

area and in other states. The student must be prepared to relocate to fieldwork sites outside of commuting distance from Fort Wayne. 
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 If a placement is canceled, the Academic Fieldwork Coordinator will inform the student immediately and meet with the 

student to determine an alternate plan. If this occurs, the start or end date of the rotation may be delayed, which may result in 

postponement of capstone and/or graduation. 

 

 If a student has identified a facility which they believe would serve as an appropriate placement, the student should contact the 

Academic Fieldwork Coordinator. Students are not to make contact with any facilities on behalf of the Huntington University 

Occupational Therapy Program. Contact is only to be made by the Academic Fieldwork Coordinator or Fieldwork and Capstone 

Assistant. 

 

 The course OTD 714: Level I Fieldwork and Seminar: Psychosocial is completed in the second semester of the first year. 

Courses OTD 734: Level I Fieldwork and Seminar: Youth and Children and OTD 744: Level I Fieldwork and Seminar: Adult and 

Older Adult are scheduled in the first and semesters of the second year. Scheduling for specific sites will be assigned in the orientation 

session at the beginning of each semester.   

 

 Level II Fieldwork will occur during the last semester of the second year and the first semester of the third year. Although the 

dates may change due to the needs of the facilities, the University uses AOTA recommended dates for fieldwork as a guide for 

fieldwork placement dates. The dates are confirmed by the Academic Fieldwork Coordinator and the fieldwork educator or facility 

student coordinator.  Rescheduling of dates with the fieldwork site is usually not possible. Once any placement has been confirmed, 

the placement will not be changed. If there are extenuating circumstances, the student should contact the Academic Fieldwork 

Coordinator immediately. If the Academic Fieldwork Coordinator denies the request and the student wishes to appeal the decision, 

then the student will be required to provide further documentation and present their request to the OTD Program Director, Faculty, and 

Academic Fieldwork Coordinator for further consideration. This does not guarantee that the request will be granted. If the request is 

approved, the Academic Fieldwork Coordinator will contact the on-site student clinical coordinator.  

  

 Students are not allowed to request more than one placement for the same fieldwork. Students may not request more than two 

changes in placements during a three-year period unless there are extenuating circumstances that the student presents to the Academic 

Fieldwork Coordinator for each placement. Under no circumstances is the student to negotiate rescheduling of the dates, facility 

assignment, and/or assigned Fieldwork Educator with the fieldwork site. 
 

 Students will provide a list of potential fieldwork sites to the Academic Fieldwork Coordinator or the Fieldwork and Capstone 

Assistant. Students may indicate their top preferences, but there is no guarantee that these facilities will have a placement for the 

student, and if another facility on the student’s list agrees to a placement, the student will be placed at that facility. The student may 

not reject a placement in favor of waiting for a possible acceptance from another facility. The Academic Fieldwork Coordinator 

reserves the right to assign the student to a facility in order to enable the student to meet curricular and ACOTE standard requirements.        
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 The facility’s student coordinator or Fieldwork Educator determines the student’s training schedule, which may involve 

evenings and weekends. The Occupational Therapy Program suggests that the student refrain from outside employment while 

completing Level II Fieldwork placements because there are often assignments that need to be completed in the evening and 

weekends.   

 

Requests to Change Fieldwork Site Policy 

The Academic Fieldwork Coordinator works diligently to obtain fieldwork placements that are educationally and 

experientially enriching for our students. Student input is often sought prior to confirming slots. Occasionally, a student may not be 

consulted about a particular placement due to extenuating circumstances. In such cases, every attempt is made to achieve the best 

possible match between the student and the site.   

 

Once a site has been confirmed for a student, Huntington’s position is that the commitment to the site and to the Fieldwork 

Educator (FWE) must be honored. For that reason, the Academic Fieldwork Coordinator will not change confirmed sites except in 

cases of emergency or extreme hardship.    

 

Any such request must be made in writing to the Academic Fieldwork Coordinator at least two months prior to the projected 

start of the fieldwork rotation. Upon receipt of the written request, a panel of no fewer than two faculty members and the Academic 

Fieldwork Coordinator will process the request and either grant or deny the request. The Academic Fieldwork Coordinator has three 

weeks from the time the initial request is received to assemble the panel. From that point, the panel has two weeks to make a 

determination and respond in writing to the student. 

 

Granting the student’s request may significantly delay the fieldwork process as another placement must be identified, the 

clinical affiliation agreement confirmed, and confirmation of a slot for the student obtained from a Fieldwork Educator at the site.  

 

SECTION VII: EXPERIENTIAL COMPONENT - CAPSTONE 

The goal of the doctoral capstone is to develop occupational therapists with advanced skills (those beyond a generalist level). 

The doctoral experiential component is an integral part of the program’s curriculum design and includes an in-depth experience in one 

or more of the following: clinical practice skills, research skills, administration, leadership, program and policy development, 

advocacy, education, or theory development. Preparation for the doctoral capstone begins with the student’s selection of a track of 

interest. The OTD student must successfully complete all academic course work; Level I and II Fieldworks; and pass competency 
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requirements prior to beginning the doctoral experiential component (capstone). The capstone will be mentored by an expert in the 

field of the resident’s area of specialization and advised by a faculty mentor designated for that project. 

 

 The Doctoral Experiential Component or Capstone required for the doctorate of occupational therapy degree takes the student 

from generalist skills to advance skills in the area of a student’s choosing with the guidance of an expert and faculty advisor. The 

student must successfully complete all didactic course work, Fieldwork I and II’s, and competency prior to starting the capstone.  

 

Each student is required to complete 14 weeks or 560 hours to satisfy the requirement for capstone. Prior fieldwork or 

work hours cannot be applied towards capstone hours. International travel is limited to 10 business days for counting hour’s 

capstone project. Students must have a written plan as to how the 80% onsite hour requirement will be met as part of their 

capstone contract. All fieldworks and capstone projects must be finished within 24 months of completion of didactic work.  

 

 The academic program is designed developmentally to gain the necessary skills for designing a culminating project by spring 

semester of the third year. Course content begins semester one in helping the student identify areas of professional practice and 

potential populations to be served through OTD 700 Professional Development in Occupational Therapy and OTD 704 Professional 

Ethics and Advocacy in Health and Wellness. January term year one provides the opportunity for students to be immersed in working 

with underserved populations either regionally, nationally, or internationally through OTD 706 Global Outreach and Missions. 

Fieldwork I is focused on psychosocial issues, which provide the first exposure to a varied population with needs. Summer year 1 in 

OTD 720 Occupational Therapy in Leadership and Management, students work in a group to build leadership skills and design a 

management project, which explores many components of the individualized capstone project. Some students may elect to do a 

capstone project involving research, which is also introduced in summer year 1. Students learn how to conduct focus groups, develop 

survey instruments, analyze qualitative data and build on quantitative research methods from the previous semester for mixed method 

studies. During the fall semester year 2, the student begins the design phase of their capstone in OTD 733 Capstone Development 

Seminar. Components of technology may influence the design project in OTD 730 Technology in Occupational Therapy. Clinical 

exposure with pediatrics for assessment, intervention and Fieldwork I may be another area of advance practice. Summer year 2, OTD 

740 Emerging Practice Areas is the second January term designed to explore professional areas of demand for service. By spring 

semester year 2, the capstone project/culminating project is finalized in the form of a Memorandum of Understanding with the student, 

expert mentor, faculty advisor, and capstone coordinator. Students are required to have a written plan with stated goals and outcome 

measures. A timeline with different phases of the project must be outlined in detail. Institutional Review Board (IRB) approval must 

be obtained prior to leaving campus on Fieldwork II. During Fieldwork II, students are expected to gather additional information 

relevant to their topic and further develop their professional network for their project. 

 

Successful completion of the capstone project must meet the following criteria: 
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¶ Documented 14 weeks and 560 hours with 448 or more hours directly involved with the population being served 

¶ Meet or exceed Capstone Learning Agreement learning objectives and outcomes as established by student, faculty mentor, 

expert mentor and Capstone Coordinator 

¶ Completion of professional portfolio for capstone project 
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SECTION VIII: APPENDICES 

 

APPENDIX A 

Huntington University 

Occupational Therapy Program 

Competency Goals 

Master Plan 2014-2015, reviewed 03/2019 

 

Competency Policy and Procedures: 

Competencies were designed as a tool to assess and monitor the level of progress the student is making towards this goal.  

 

Policy:  

An essential goal of the occupational therapy faculty at Huntington University is to empower students to become successful 

practitioners who demonstrate:  

 

Procedure: 

1. Students will participate in Competencies designed by the Huntington University Occupational Therapy Faculty and comply 

with the ACOTE OTD accreditation standards 2020. 

2. Competencies will occur at the end of each semester, during the time designated for testing. Some competencies may be 

incorporated earlier in the semester during course work requirements. 

3. Competency will consist of the student being assigned individually and in groups to the different competency areas. The length 

of the competency will change dependent on the area assignment. At times, competency areas will overlap as knowledge, skills 

and abilities become integrated.  

a. For example, a student may be asked to complete an activity analysis after viewing a video clip. This analysis would 

need to be completed three hours later on a form designed by the faculty assessing this area. 

4. The Student must successfully complete each semester’s competency in order to advance to the next semester.  

Refer to remediation policy, March 2019.  

a. Students will be notified by letter of their status within one week of completing the competency. 

b. Students who are not successful with a competency must petition the OT Faculty and develop a personal plan for 

addressing deficit area(s).  

i. The student’s personal plan must be developed in collaboration with their academic advisor. 

ii.  The student’s personal plan must be approved by the Occupational Therapy Faculty and the OTD Program 

Director of Occupational Therapy. 

iii.  The plan must be in place before the beginning of the next semester.  
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iv. Competencies must be successfully completed by the midterm of the semester following deficiencies. 

v. Failure to successfully complete a competency will result in dismissal from the OTD Program. 
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APPENDIX B 

 

Psychosocial General Objectives 

The Level 1 Fieldwork rotation in a psychosocial setting is designed to focus on the psychological and social factors that influence 

engagement in occupation. The learning objectives are outline below to empower the student and site supervisor to ensure all content 

is thoroughly covered during each rotation. 
 

ACOTE REQUIREMENTS SITE SPECIFIC OBJECTIVE 

(Fieldwork Educator: FWE) 

DEMONSTRATION OF 

LEARNING (Student) 

Students will be provided with the opportunity to 

carryout professional responsibilities under 

supervision of a qualified professional (C.1.0). 

V Student observes fieldwork educator 

(FWE) engaging with clients in 

professional manner as directed by a 

specific site. 

Each student will complete a 5 to 10 

minute presentation to class 

discussing population and 

opportunities for OT practice.  
OTD 714 

Students will identify the curricular content as it 

relates to each individual site with the guidance of 

the Fieldwork Educator (C.1.1). 

V With guidance from the FWE, 

students will identify learning 

objectives that are constructed from 

course content to ensure carryover 

of didactic learning. 

Students will outline learning 

objectives with guidance of 

AFWC/faculty and feedback from 

FWE. 

OTD 700; 701; 704; 710; 714 

Students will follow site-specific objectives as 

defined by the fieldwork educator and comply with 

all fieldwork site requirements (C.1.2). 

V FWE will be responsible for 

orienting students to facility and 

providing all site-specific 

requirements. This will assist 

students with setting learning 

objectives. 

Students will articulate and provide 

writing examples of site-specific 

requirements pertaining to patient 

safety, regulatory demands, and/or 

institutional policies. 

OTD 710; 714 

Psychosocial fieldwork rotation may not be under 

the direct supervision of an OT. However, the 

supervisor is held responsible for demonstrating 

how psychological and social factors affect an 

V FWE are responsible for correlating 

how their specific population’s 

ability to engage in every day 

occupations (bathing, dressing, 

maintaining a job, etc.) is impacted 

Students will provide a 5 to 10 

minute presentation providing 

detailed information regarding 

diagnosis and demographic 

information based on site and how 
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individual’s ability to engage in occupations. 

(C.1.7) 

by their psychological or social 

factors. 

the population’s ability to complete 

occupational tasks was influenced. 

OTD 701; 710; 714 

Students will observe and participate in selected 

aspects of the occupational therapy process 

(C.1.8).  

V For sites without an OT, students 

will need to observe site-specific 

documentation such as SOAP notes. 

V For sites with OT supervisors, 

students should be encouraged to 

observe and participate when 

indicated in the occupational therapy 

process. 
V  

Students will bring a copy without 

identifying patient information to 

FW seminar class to show proof of 

completion. Case studies in OTD 

710 assignments.  

OTD 710; 711, 714 

Students will identify values and beliefs that 

enable practice, professionalism, and competence 

in career responsibilities (C.1.11). 

V FW supervisors will be responsible 

for identifying level of competency 

and responsibilities for specific site. 

V As the FW supervisor is able, use 

examples of spirituality and values.  

Students will complete a values and 

spirituality assignment with section 

for observations during 

psychosocial rotation.  

OTD 700; 706; 710; 714 

  
At the conclusion of the Level 1 Fieldwork experience, the student and supervisor will be required to fill out the professional 

competency worksheet to rate the students’ performance. In addition, the student will provide the University feedback regarding the 

fieldwork site and supervisor’s ability to provide an educational and informative experience. Self-assessment and/or semester program 

evaluation.  
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APPENDIX C 

 

Student Evaluation: Level I Fieldwork: Psychosocial Focus 

This evaluation is designed to allow Level I Fieldwork Educators to assess students’ skills in specific areas, including time 

management, engagement in the fieldwork experience, self-directed learning, interpersonal skills, communication, professional 

behaviors, understanding of the fieldwork site, and site-specific learning objectives.  In this first Level I Fieldwork experience, 

students are also evaluated on their clinical observation skills, and their ability to utilize therapeutic use of self to address psychosocial 

factors of occupational participation and to build rapport with individuals at their fieldwork sites.  A passing grade for the OTD 714 

Fieldwork Seminar course is determined in part by feedback from the Fieldwork Educator. 

 

 

Level I Fieldwork: Psychosocial Focus  
During this Level I Fieldwork experience, students will explore the psychosocial factors of human occupation. 
Students will practice their skills of observation, interviewing, and therapeutic use of self. 

 
Student Name:  __________________________________             Supervisor Name:   _____________________________________ 
 
Site:  _______________________________________________             Date: ________________ 

 

Student Skills  Skill Present  Comments 

1.  Time management  
Student arrives to fieldwork on time, comes back from 
breaks when expected, completes assignments on time.  

c YES    
 

c NO 

 

2.  Engagement in the fieldwork experience  
Student is attentive, shows interest, actively 
participates, and follows site and HU policies regarding 
use of cell phone while on site. 

c YES    
 

c NO 

 

3.  Self-directed learning  
Student shows motivation to learn by asking questions 
and seeking opportunities to gain knowledge of the 
population or site. 

c YES    
 

c NO 
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4.  Interpersonal skills  
Student interacts appropriately and respectfully with 
individuals at the fieldwork site, with both verbal and 
non-verbal communication. 

c YES    
 

c NO 

 

5.  Communication  
Student communicates openly and effectively with 
fieldwork educator to ensure a mutually enjoyable and 
productive experience. 

c YES    
 

c NO 

 

6.  Professional behaviors  
Student follows facility dress code, balances 
personal/professional obligations, handles 
personal/professional conflicts appropriately. 

c YES    
 

c NO 

 

7.  Clinical observation  
Student is able to identify client factors, determine 
occupational profile, and assess occupational 
performance of individuals at site. 

c YES    
 

c NO 

 

8.  Therapeutic use of self  
Student demonstrates ability to utilize compassion, 
listening skills, and body language to build rapport with 
individuals at fieldwork site. 

c YES    
 

c NO 

 

9.  Understanding of fieldwork site  
Student demonstrates understanding of the services 
provided at the fieldwork site and the individuals 
served. 

c YES    
 

c NO 

 

10.  Site-specific objectives  
Student develops goals/objectives for their fieldwork 
experience, and shows initiative in working toward 
meeting objectives. 

c YES    
 

c NO 

 

 

 
_____________________________________________________________________                                     ________________________ 
Supervisor Signature                            Date 
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APPENDIX D 

 

Youth and Child General Objectives 

The Level 1 Fieldwork rotation in a pediatric or school-based setting is designed to focus on the pediatric population and how 

disability or dysfunction influences children’s ability to engage in occupation. The learning objectives are outlined below to empower 

the student and site supervisor to ensure all content is thoroughly covered during each rotation. 

 
ACOTE REQUIREMENTS SITE SPECIFIC OBJECTIVE 

(Fieldwork educator) 

DEMONSTRATION OF 

LEARNING (Student) 

Students will be provided with the opportunity 

to carryout professional responsibilities under 

supervision of a qualified professional (C.1.0) 

V Observe FW supervisor engaging with 

clients in professional manor as directed 

by specific site. 

Each student will complete a 5 to 

10 minute presentation to class 

discussing population and OT 

influence.  

OTD 734 
 

Students will identify the curricular content as 

it relates to each individual site with the 

guidance of the fieldwork educator (C.1.1) 

V FW supervisor with assist with 

identifying learning objectives that are 

constructed from course content to 

ensure carryover of didactic learning.  

Students will outline learning 

objectives with guidance of faculty 

and feedback from fieldwork 

educator. 

OTD 731; 734 

To provide generalization of course content, 

the FW site will provide observation of 

standardized assessments and evidenced-based 

practice use in clinical setting (C1.1) 

V FW supervisor will introduce all site-

specific standardized assessments and 

evidenced-based practice. 

Students will track and report use of 

evidenced-based practice and 

assessments during clinical rotation 

as outlined in FW seminar syllabus.  

OTD 731; 734; 735 

Students will follow site specific objectives as 

defined by the fieldwork educator and comply 

with all fieldwork site requirements (C.1.2) 

V FW supervisors will be responsible for 

orienting to students to facility and 

providing all site-specific requirements. 

This will assist students with setting 

learning objectives. 

Students will be held accountable 

for complying and providing 

written understanding of site-

specific requirements. 
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OTD 734 

Students will observe and identify safe use of 

adaptive equipment or technology used to 

engage with clients at their specific site (C.1.8) 

V The FW supervisor will be responsible 

for identifying and educate student(s) on 

use of technology to achieve patient 

outcomes/goals.  

Students will provide examples of 

technology or adaptive equipment 

used at the specific site during FW 

seminar course. 

OTD 734; 735; 740 

Students will observe and participate in 

selected aspects of the occupational therapy 

process (C.1.8)  

V For sites without an OT, student will 

need to observe site-specific 

documentation such as SOAP notes. 

V For sites with OT supervisors, students 

should be encouraged to observe and 

participate when indicated in the 

occupational therapy process. 

Students will bring a copy without 

identifying patient information to 

FW seminar class to show proof of 

completion. 

OTD 701; 704 
 

Students will identify values and beliefs that 

enable practice, professionalism, and 

competence in career responsibilities with 

guidance from fieldwork educator (C.1.11) 

V FW supervisors will be responsible for 

identifying level of competency and 

responsibilities for specific site. 

V As the FW supervisor is able, use 

examples of spirituality and values.  

Students will complete a values and 

spirituality assignment with section 

for observations during pediatric 

rotation.  

OTD 704;734 
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APPENDIX E 

 

Student Evaluation: Level I Fieldwork: Pediatric Focus 

This evaluation is designed to allow Level I Fieldwork Educators to assess students’ skills in specific areas, including time 

management, engagement in the fieldwork experience, self-directed learning, interpersonal skills, communication, professional 

behaviors, understanding of the fieldwork site, and site-specific learning objectives.  In their second Level I Fieldwork experience, 

students are also evaluated on their ability to assess developmental milestones and delays in youth and children, analyze the results of 

these assessments, and develop appropriate goals to address these deficits. A passing grade for the OTD 734 Fieldwork Seminar 

course is determined in part by feedback from the Fieldwork Educator. 

  
 

Level I Fieldwork: P ediatric  Focus 
During this Level I Fieldwork experience, students will explore child development and participation in 
occupations. Students will practice their skills of assessment, analysis, and goal development for this population. 

 
Student Name:  __________________________________             Supervisor Name:   _____________________________________ 
 
Site:  _______________________________________________             Date: ________________ 

 

Student Skills  Skill Present  Comments 

1.  Time management  
Student arrives to fieldwork on time, comes back from 
breaks when expected, completes assignments on time.  

c YES    
 

c NO 

 

2.  Engagement in the fieldwork experience  
Student is attentive, shows interest, actively 
participates, and follows site and HU policies regarding 
use of cell phone while on site. 

c YES    
 

c NO 

 

3.  Self-directed learning  
Student shows motivation to learn by asking questions 
and seeking opportunities to gain knowledge of the 
population or site. 

c YES    
 

c NO 
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4.  Interpersonal skills  
Student interacts appropriately and respectfully with 
individuals at the fieldwork site, with both verbal and 
non-verbal communication. 

c YES    
 

c NO 

 

5.  Communication  
Student communicates openly and effectively with 
fieldwork educator to ensure a mutually enjoyable and 
productive experience. 

c YES    
 

c NO 

 

6.  Professional behaviors  
Student follows facility dress code, balances 
personal/professional obligations, handles 
personal/professional conflicts appropriately. 

c YES    
 

c NO 

 

7.  Assessment and analysis of results  
Student is able to assess pediatric occupational 
performance and use this information to articulate 
deficits. 

c YES    
 

c NO 

 

8.  Assessment and goal development  
Student is able to identify and assess delays in 
developmental milestones and develop appropriate 
goals for intervention. 

c YES    
 

c NO 

 

9.  Understanding of fieldwork site  
Student demonstrates understanding of the services 
provided at the fieldwork site and the individuals 
served. 

c YES    
 

c NO 

 

10.  Site-specific objectives  
Student develops goals/objectives for their fieldwork 
experience, and shows initiative in working toward 
meeting objectives. 

c YES    
 

c NO 

 

 

 
_____________________________________________________________________                                     ________________________ 
Supervisor Signature                           Date 
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APPENDIX F 

 

Adult/Older Adult General Objectives 

The Level 1 Fieldwork rotation in an adult setting is designed to focus on the impact of physical and psychological dysfunction that influences 

engagement in occupation. The learning objectives are outline below to empower the student and site supervisor to ensure all content is thoroughly 

covered during each rotation. 
 

ACOTE REQUIREMENTS SITE SPECIFIC OBJECTIVE 

(Fieldwork Educator) 

DEMONSTRATION OF 

LEARNING (Student) 

Students will be provided with the opportunity to 

carryout professional responsibilities under 

supervision of a qualified professional (C.1.0) 

V Observe supervisor engaging with clients in 

professional manor as directed by specific 

site. 

Each student will complete a 5 to 10 

minute presentation to class 

discussing population and OT 

influence. OTD 744 

Students will identify the curricular content as it 

relates to each individual site with the guidance of 

the fieldwork educator (C.1.1) 

V With guidance of the FW supervisor, students 

will identify learning objectives that are 

constructed from course content to ensure 

carryover of didactic learning. 

Students will outline learning 

objectives with guidance of faculty 

and feedback from FWE. 

OTD 711; 713; 740; 741  

To provide generalization of course content, the 

FW site will provide observation of standardized 

assessments and evidenced-based practice use in 

clinical setting (C1.1) 

V FW supervisor will introduce all site-specific 

standardized assessments and evidenced-

based practice. 

Students will track and report use of 

evidenced-based practice and 

assessments during clinical rotation 

as outlined in FW seminar syllabus  

OTD 701; 711; 740; 741 

Students will follow site specific objectives as 

defined by the fieldwork educator and comply with 

all fieldwork site requirements (C.1.2) 

V FW supervisors will be responsible for 

orienting of students to facility and providing 

all site-specific requirements. This will assist 

students with setting learning objectives. 

Students will be held accountable for 

complying and providing written 

understanding of site-specific 

requirements. OTD 744 

 

Students will observe and participate in selected 

aspects of the occupational therapy process (C.1.8)  

V For sites without an OT, the student will need 

to observe site-specific documentation such as 

SOAP notes. 

V For sites with OT supervisors, students should 

be encouraged to observe and participate 

Students will bring a copy without 

identifying patient information to 

FW seminar class to show proof of 

completion. Case studies in OTD 

710 assignments 
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when indicated in the occupational therapy 

process. 

OTD 711; 713; 741; 744 

Students will identify values and beliefs that enable 

practice, professionalism, and competence in 

career responsibilities with guidance from 

fieldwork educator (C.1.11) 

V FW supervisors will be responsible for 

identifying level of competency and 

responsibilities for specific site. 

V As the FW supervisor is able, use examples of 

spirituality and values.  

Students will complete a values and 

spirituality assignment with section 

for observations during adult or 

psychosocial rotation.  

OTD 701; 704; 744  

Students will observe and identify safe use of 

adaptive equipment or technology used to engage 

with clients at their specific site (C.1.8) 

V The FW supervisor will be responsible for 

identifying and educating student(s) on use of 

technology to achieve patient outcomes/goals.  

Students will provide examples of 

technology or adaptive equipment 

used at the specific site during FW 

seminar course. 

OTD 730; 735; 741 

 

  
At the conclusion of the Level 1 Fieldwork experience, the student and supervisor will be required to complete the professional competency 

worksheet rating the students’ performance. In addition, the student will provide the University feedback regarding the fieldwork site and 

supervisor’s ability to provide an educational and informative experience.  
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APPENDIX G 

 

Student Evaluation: Level I Fieldwork: Adult/Older Adult Focus 

This evaluation is designed to allow Level I Fieldwork Educators to assess students’ skills in specific areas, including time 

management, engagement in the fieldwork experience, self-directed learning, interpersonal skills, communication, professional 

behaviors, understanding of the fieldwork site, and site-specific learning objectives.  In their second Level I Fieldwork experience, 

students are also evaluated on their ability to assess developmental milestones and delays in youth and children, analyze the results of 

these assessments, and develop appropriate goals to address these deficits. A passing grade for the OTD 734 Fieldwork Seminar 

course is determined in part by feedback from the Fieldwork Educator. 

 

 

Level I Fieldwork: Adult/Older Adult  Focus 
During this Level I Fieldwork experience, students will explore settings which serve the adult and older adult 
populations. Students will practice their skills of critical reasoning, modification of therapeutic activities and 
occupations, goal-development, and safety awareness. 

 
Student Name:  __________________________________             Supervisor Name:   _____________________________________ 
 
Site:  _______________________________________________             Date: ________________ 

 

Student Skills  Skill Present  Comments 

1.  Time management  
Student arrives to fieldwork on time, comes back from 
breaks when expected, completes assignments on time.  

c YES    
 

c NO 

 

2.  Engagement in the fieldwork experience  
Student is attentive, shows interest, actively 
participates, and follows site and HU policies regarding 
use of cell phone while on site. 

c YES    
 

c NO 

 

3.  Self-directed learning  
Student shows motivation to learn by asking questions 
and seeking opportunities to gain knowledge of the 
population or site. 

c YES    
 

c NO 
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4.  Interpersonal skills  
Student interacts appropriately and respectfully with 
individuals at the fieldwork site, with both verbal and 
non-verbal communication. 

c YES    
 

c NO 

 

5.  Communication  
Student communicates openly and effectively with 
fieldwork educator to ensure a mutually enjoyable and 
productive experience. 

c YES    
 

c NO 

 

6.  Professional behaviors  
Student follows facility dress code, balances 
personal/professional obligations, handles 
personal/professional conflicts appropriately. 

c YES    
 

c NO 

 

7.  Critical reasoning  
Student is able to develop and modify client 
assessments, goals, and treatment based on 
occupational performance and client factors. 

c YES    
 

c NO 

 

8.  Safety 
Student demonstrates good safety awareness with client 
transfers, hands-on therapy, and environmental 
considerations. 

c YES    
 

c NO 

 

9.  Understanding of fieldwork site  
Student demonstrates understanding of the services 
provided at the fieldwork site and the individuals 
served. 

c YES    
 

c NO 

 

10.  Site-specific objectives  
Student develops goals/objectives for their fieldwork 
experience, and shows initiative in working toward 
meeting objectives. 

c YES    
 

c NO 

 

 

 
_____________________________________________________________________                                     ________________________ 
Supervisor Signature                           Date 
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APPENDIX H 

 

Level I Fieldwork Site-Specific Learning Objectives Form 
Students collaborate with their Fieldwork Educators to develop learning objectives specific to the fieldwork site and to the students’ individual learning needs. Learning objectives are due 
after the second Level I Fieldwork day of each rotation, with extensions granted as needed to ensure Fieldwork Educator involvement.  

 

 

Site-Specific Learning Objectives 

Level I Fieldwork 

 

In the spaces below, outline your learning objectives for this rotation.  Consider these questions when 

deciding on your goals: 

¶ What does this site have to offer? 

¶ What skills and knowledge can you build based on what is available at the site? 

¶ What do you want to get out of the experience? 

 

Write your objectives below using the SMART format of goal-writing.  You must have a minimum of 2 

objectives for this rotation. Work with your supervisor and the AFWC so they can help you to have a 

meaningful fieldwork experience. 

 

Learning Objective 1: 

The student will 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

______________________________________________________by the end of the fieldwork rotation. 

 

Learning Objective 2: 

The student will 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

______________________________________________________by the end of the fieldwork rotation. 

 

Learning Objective 3 (optional): 

The student will 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 
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______________________________________________________by the end of the fieldwork rotation. 

 

Learning Objective 4 (optional): 

The student will 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

______________________________________________________by the end of the fieldwork rotation. 

 

 

 

______________________________________________________                                 ______________ 

Student Signature               Date 

 

______________________________________________________                                 ______________ 

Fieldwork Supervisor Signature       Date 

 

______________________________________________________                                 ______________ 

AFWC Signature               Date 
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APPENDIX I 

 

   Student Name: __________________________________                           Clinical Rotation: _____________________________ 

   Site Supervisor Name: ____________________________                    Site Name: ___________________________________ 

 

Indicate your view of the orientation by checking "Satisfactory" (S) or "Needs Improvement” (I) regarding the three factors of 

adequacy, organization, and timeliness. 
 
  
 

Comments or suggestions regarding your orientation to this fieldwork placement:  

 

                 

TOPIC  Adequate  Organized  Timely NA 

  S  I  S  I  S  I  

1. Site was organized and cleanly        

2. Student supervision was professional        

3. Appropriate professional behaviors         

4. Supervisor demonstrated understanding of OT        

5. FWE introduced OTDS to patients        

6. Overview of physical facilities        

7. Agency/Department mission        

8. Overview of organizational structure        

9. Services provided by the agency        

10. Agency/Department policies and procedures        

11. Role of other team members        

12. Documentation procedures        

13. Safety and emergency procedures        

14. Confidentiality/HIPAA        

15. OSHA—Standard precautions        

16. Community resources for service recipients        

17. Department model of practice         

18. Role of occupational therapy services        

19. Methods for evaluating OT services        

20. Other        
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CASELOAD 

 

List the approximate number of each age                             List diagnosis observed and number of patients treated  

category in your caseload.                    with the diagnosis. 

                   

Age Number  Condition/Problem Number 

0–3 years old       

3–5 years old     

6–12 years old     

13–21 years old     

22–65 years old     

> 65 years old     
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APPENDIX J 

 
 

 
 

PHOTO RELEASE 
 

I hereby grant Huntington University permission to use my likeness in a photograph or other digital reproduction in all of its 

publications, including website entries, media releases and other promotional materials, without payment or any other consideration.  
 

I understand and agree that these materials will become the property of Huntington University. I hereby irrevocably authorize 

Huntington University to edit, copy, exhibit, publish and distribute this photo for all purposes. 
 

In addition, I waive the right to inspect or approve the finished product, including written or electronic copy, wherein my likeness 

appears. Additionally, I waive any right to royalties or other compensation arising or related to the use of the photograph. I hereby 

hold harmless and release and forever discharge Huntington University from all claims, demands, and causes of action, which I, my 

heirs, representatives, executors, administrators, or any other persons acting on my behalf or on behalf of my estate have or may have 

by reason of this authorization. 
 

 

 

 

I hereby acknowledge that I am 18 years of age or older and have read and understood the terms of this release. 
 

_____________________ 

(Date) 
 

______________________________________________________________________________________________ 

(Signature)            (Printed Name) 
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APPENDIX K 

Professional Competency Rubric 

Faculty Mentor Rating 
 

Student Name ____________________________________                                                        Date __________________________ 
 

CRITERIA BELOW 

PROFESSIONAL 

STUDENT STANDARD 

PROGRESSING TO 

COMPETENCE  

COMPETENT/ 

PROFICIENT 

EXCEEDS ENTRY 

LEVEL SKILL LEVEL 

Personal appearance ¶ Poor hygiene 

¶ Clothing inappropriate 

for task 

¶ Inappropriate body 

adornment – exposed 

tattoo; excessive 

jewelry, perfume/after 

shave; hair growth 

¶ No name badge 

¶ Good hygiene 

¶ Clothing appropriate to 

task 

¶ Discreet body 

adornment 

¶ Inconsistent use of 

name badge 

¶ Professional clothing  

¶ Wearing identifying 

badge consistently 

¶ Discreet body 

adornment 

 

Self-control ¶ Does not control 

anger/anxiety/expression 

of stress in the 

classroom/FW; 

¶ Demonstrates 

inappropriate 

       behavior in class/FW 

¶ Uses technology 

inappropriately during 

class (i.e. cell phone) 

¶ Aware of body 

language and 

communication styles 

¶ Demonstrates 

appropriate behavior in 

the classroom and 

during fieldwork 

¶ Uses technology less 

than 2 times a week for 

non-school related 

topics during class/FW 

¶ Displays ability to 

adjust body language 

and communication to 

meet situational 

needs. 

¶ Student resists all use 

of technology for 

personal (non-school 

related) during 

class/FW 

¶ Can assist in conflict 

management 

¶ Demonstrates ability 

to control self when 

confronted in high 

emotional 

environments 

Self-assessment ¶ Unable to identify 

personal strengths and 

areas of improvement 

¶ Unable to identify 

learning style needs 

¶ Identifies at least 2 

personal strengths and 

areas of improvement 

¶ Identifies relevant, 

focused learning 

issues; may need 

¶ Identifies and 

implements plan for 

improvement 

¶ Uses a variety of 

current learning 

¶ Modifies plans and 

goals according to 

needs 

¶ Independently 

critiques and 

modifies self-learning 
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¶ Does not use learning 

aids and/or resources 

 

assistance from 

instructor to develop 

resources or use 

organization 

resources without 

prompting 

¶ Identifies 

organizational 

strategies 

style to meet program 

standards 

Attitude toward 

learning 
¶ Does not initiate or 

engage in new learning 

¶ Rigid and closed 

¶ Lack of carryover of 

prerequisite course work 

¶ Unable to manage 

educational demands of 

the program 

¶ Does not accept 

responsibility for 

learning; may blame 

others for academic 

failure  

¶ Seeks structure and 

guidance in learning 

¶ Identifies personal 

responsibility in the 

learning environment 

¶ Considers methods of 

learning new material 

¶ Able to build on 

previous learning 

experiences with 

assistance from the 

instructor 

¶ Appropriately 

identifies barriers to 

learning 

¶ Initiates new learning 

by asking questions 

and seeking learning 

opportunities 

¶ Open and receptive to 

new ideas 

¶ Synthesizes old 

learning to new 

learning; may 

occasionally need 

help from the 

instructor to integrate 

material 

¶ Accepts responsibility 

for complying with 

the demands of the 

program 

¶ Offers help to peers 

who seek assistance 

with learning 

¶ Shares new learning 

through teaching 

others 

¶ Consistently involved 

in new learning and 

willing to re-examine 

previous knowledge  

¶ Independently 

connects old learning 

to new concepts 

¶ Accepts and seeks 

learning opportunities 

for complying with 

the demands of the 

program 

¶ Actively seeks to 

assist peers with their 

learning process 

Initiative ¶ Demonstrates lack of 

initiation in classroom 

and community based 

projects 

¶ Participates in assigned 

classroom and 

community learning 

¶ Meets expectations 

with faculty 

supervision 

¶ Uses limited number of 

resources to achieve 

goals 

¶ Seeks out new 

learning experiences 

with minimal 

prompting from 

faculty 

¶ Uses adequate and 

appropriate resources 

to achieve goals 

¶ Asks for help with 

integrating new 

resources 

¶ Independently seeks 

new learning 

experiences. 

¶ Consistently meets 

and exceeds 

academic standards 

¶ Exceeds expected 

goals using a wide 

variety of appropriate 

resources  



7/5/16, 7/15/16; 1/17/17; 8/1/17; 7/12/18; 8/24/2018; 9/4/2018; 3/15/2019 
 

P a g e  134 | 139 
 
 

¶ Actively seeks 

community outreach 

opportunities  

Organizational skills ¶ Frequently unprepared 

for class/FW 

¶ Relies on instructor to 

point out project 

deadlines, work 

assignments and 

examination dates 

¶ Does not have 

organizational plan 

¶ Usually has all 

required classroom 

materials 

¶ Has completed 50% of 

required reading 

¶ May rely on instructor 

to point out project 

deadlines and 

examination dates 

¶ Uses organizational 

system 50% of the time 

¶ Consistently prepared 

for class 

¶ Does not need 

reminders of 

deadlines for major 

projects, but is 

generally able to 

distribute work load 

appropriately 

¶ Uses organizational 

system effectively 

¶ Consistently prepared 

and can anticipate 

changes to 

accommodate heavy 

work load 

¶ Able to pace self and 

assignments without 

guidance from 

instructor 

 

Problem-solving  

(independent) 
¶ Lacks knowledge of a 

systematic approach to 

problem-solving 

¶ Requires assistance to 

structure the decision-

making process 

¶ Utilizes evidence and 

data to present 

reasoning 

¶ Able to predict 

consequences 

associated with 

decisions, but may 

need assistance to 

develop alternatives 

 

¶ Reasons with new 

and previously 

acquired information 

¶ Independent problem-

solver 

¶ Uses information in 

different contexts 

(generalizes) 

¶ Applies theoretical 

concepts to specific 

cases 

Group work ¶ Unavailable to meet with 

peers, faculty or 

fieldwork educator 

¶ Reluctant to engage with 

peers, faculty or 

fieldwork educators 

¶ Unwilling to listen to 

viewpoints of others or 

¶ Offensive to peers 

¶ Willing to participate 

in teams when 

instructed 

¶ Listens, but may not 

voluntarily take an 

active role 

¶ Demonstrates lack of 

initiation in groups, 

able to initiate in pair 

¶ Approachable, 

independently takes 

on responsibility 

within the team 

¶ Able to assume a 

variety of  roles  

¶ Inquires about the 

viewpoints of others 

¶ Consistently an 

effective  

       team member 

¶ Takes on leadership 

role seeking 

feedback, ideas, and 

is able to clarify, 

restate and respond to 

questions/comments 

elicited by the group 
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Problem-solving 

(group) 
¶ Does not participate in 

problem solving or  

participates, but 

comments are 

inappropriate to topic 

¶ Participates in decision 

making only with strong 

encouragement 

¶ Distracts group members 

from task 

 

¶ Participates in 

discussion with 

encouragement 

¶ Needs help to identify  

challenges associated 

with the problem 

and/or see pros/cons 

¶ Participates in 

decision-making with 

group encouragement 

¶ Active participant, 

without prompting 

¶ Identifies group 

challenges 

¶ Identifies solutions or 

alternatives  

¶ Can identify group 

dynamics impacting 

ability to produce 

group outcome 

¶ Analyzes problems 

¶ Identifies alternatives 

that aren’t obvious 

¶ Participates actively 

and encourages 

participation from 

others 

¶ Listens to group and 

can effectively 

summarize needs/ 

solutions 

Feedback and 

constructive criticism 
¶ Shuts down (i.e. displays 

no outward response to 

feedback) or 

¶ Becomes defensive 

when redirected by the 

instructor or 

¶ Needs redirection to 

bring issues to the 

       the appropriate  

       individual 

 

¶ Acknowledges 

feedback 

¶ Seeks clarification of 

feedback as needed 

¶ Chooses appropriate 

time and place to 

discuss feedback issues 

 

¶ Makes use of 

feedback to improve 

behavior/performance  

¶ Acknowledges and 

demonstrates 

understanding of 

feedback 

¶ Can identify plan of 

action with input 

from mentor or 

supervisor 

¶ Insightful to feedback 

¶ Consistently utilizes 

feedback to improve 

behaviors both in and 

out of the classroom 

¶ Independently seeks 

feedback from 

instructors and peers 

¶ Demonstrates good 

self-awareness   

Professional language ¶ Does not use 

professional terminology 

in oral and written 

assignments and/or 

¶ Incorrectly uses 

language in oral and 

written assignments 

¶ Uses appropriate 

professional 

terminology and 

language in most 

classroom discussions 

and oral and written 

assignments; no 

significant errors are 

made 

¶ Uses appropriate 

professional 

terminology and 

language in all class 

discussions and oral 

and written 

assignments 

¶ Conveys ideas clearly 

and effectively, 

without error 

¶ Uses appropriate 

professional 

terminology and 

language both within 

and outside of the 

classroom setting 

¶ Promotes active and 

meaningful 

exchanges 

concerning patient 

treatment with peers 

and instructors 

Communication ¶ Utilizes unreliable 

resources when seeking 

¶ Inconsistent use of 

faculty and staff for 

¶ Consistently utilizes 

program website, 
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clarification for program 

related questions 

¶ Relies on social media 

or other non-academic 

related outlets for 

program related to 

scholarly guidance 

guidance regarding 

program related issues, 

academic requirement 

questions, or other 

program expectations 

faculty and staff, 

student manual, and 

other University 

related resources 

when addressing 

program specific 

questions. 

¶ Appropriately uses 

social media to 

communicate and 

network 

professionally and 

with integrity.  

Ethical behavior ¶ Breaks professional  

Code of Ethics 

¶ Lack of understanding of 

ethical behavior 

¶ Behavior generally 

reflects Code of Ethics 

¶ Demonstrates an 

applied understanding 

of the Code of Ethics. 

¶  

¶ Consistently 

demonstrates a depth 

of understanding of 

ethical behavior in a 

broad variety of 

situations. 

¶ Can identify 

unintentional 

violations of Code of 

Ethics 

Professional growth ¶ Cannot identify the core 

values and beliefs of the 

profession 

¶ Does not identify 

professional 

development plan 

¶ Identifies professional 

development plan with 

guidance from faculty 

mentor/fieldwork 

educator 

¶ Integrates his/her 

developing 

professional 

development plan 

with classroom and 

clinical experiences 

¶ Able to discuss 

professional 

development plan 

without instruction 

¶ Actively seeks 

outside resources or 

courses to further 

development  
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Student Goals with Timeline: 

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________ 

 

 

Mentor Advising Comments: 

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________ 

 

 

STUDENT SIGNATURE                                                                                        DATE 

 

 

____________________________________________________________________________________________________________ 

INSTRUCTOR SIGNATURE                                                                                  DATE 
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APPENDIX L 
 

 
 

Occupational Therapy Program 

 Student Manual Acknowledgement and Compliance Form 
 

 

 

I hereby acknowledge that I have received a copy of the Occupational Therapy Program Student Manual, confirm that it was reviewed 

during the orientation process, and have read the aforementioned document via hard copy or the Huntington University website.  

 

I accept responsibility for its content and agree to submit to the compliance.  

 

 

_____________________________________                   

Student Signature           Printed Name                    Date 

 
        

_____________________________________                   

Faculty Advisor           Printed Name       Date 
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APPENDIX M 
 

CONTACT & EMERGENCY CONTACT INFORMATION 
Date: ____________________ 

 
Student Name: ________________________________________________________________ 
Address: _____________________________________________________________________ 

City, State, Zip: ________________________________________________________________ 
Cell phone: ___________________________________________________________________ 

 
IN CASE OF EMERGENCY, PLEASE CONTACT: 

 
Contact #1 

Name: ___________________________________________Relationship: _________________ 
Work phone: ______________________Home Phone: _________________________________ 

Cell Phone: _________________________________ 
Address: ______________________________________________________________________ 

City, State, Zip: _________________________________________________________________ 
 

Contact #2 
Name: ___________________________________________Relationship: _______________ 

Work phone: ___________________Home Phone: _________________________________ 
Cell Phone: _________________________________ 

Address: ____________________________________________________________________ 
City, State, Zip: _______________________________________________________________ 


