Graduate Counseling Program
We provide Christ-centered, quality counselor training that promotes
both scholarship and service

CN 607 Career and Lifestyle Development
Residential, Spring 2019
SYLLABUS
Faculty Information
Faculty name:
Norris Friesen, Ph.D.
Campus:
2303 College Ave., Huntington, IN, 46750
Office Hours:
Monday – Friday 9:00 AM – 5:00 PM / Call or email for appointment
Term Dates:
January 7 – April 24, 2019
Class Meeting Times:
Wednesday 6:00 PM – 8:30 PM / Science Hall 250
Contact Information (email & phone):
Email: nfriesen@huntington.edu
Phone #: Office/Cell: 260-359-4095/260-224-0524
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Instructor’s General Availability to Students:
I am available most frequently by email. I check my emails regularly and will respond within
reasonable time. If you would like to meet with me individually, please schedule a time.
Short faculty biography:
Dr. Norris Friesen is the Director of Volunteer Service and Outreach Ministry and Professor of
German. In his director role, he advises the Friesen Center for Volunteer Service and directs the
Campus Ministry Coordinator (CMC) program. A veteran of the Huntington administration, Friesen
became Dean of Student Services in 1985, then was named Vice President for Student Development
in 1993. In 2002, Dr. Friesen was appointed Interim Academic Dean and in 2003 was appointed Vice
President and Dean of the University and Professor of German. Dr. Friesen’s academic interests
include German, higher education administration, conflict mediation and contemporary Christian
thought.
Dr. Friesen earned a bachelor’s degree in German from Tabor College, a master’s degree in Higher
Education Administration from Kansas State University, and a PhD in Counseling and Student
Affairs Administration from Purdue University. Dr. Friesen focused on career development theory
and counseling in his doctoral work at Purdue and has co-taught career development and human
growth and development courses in the Graduate Counseling program.
Faculty name:
Martha Smith, MS, LMHC, CCC
Campus:
2303 College Ave., Huntington, IN, 46750
Office Hours:
Monday – Friday 9:00 AM – 5:00 PM / Call or email for appointment
Term Dates:
January 7 – April 24, 2019
Class Meeting Times:
Monday, 6:00 PM – 8:30 PM / Science Hall 250
Contact Information (email & phone):
Email: msmith@huntington.edu
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Phone #: Office/Cell: 260-359-4040/260-224-1407
Instructor’s General Availability to Students:
I am available most frequently by email. I check my emails regularly and will respond within
reasonable time. If you would like to meet with me individually, please schedule a time.
Short faculty biography:
Martha Smith is the Dean of Student Services / Director of Career Development and Counseling
Services at Huntington University, Huntington, IN. She provides career counseling, personal
counseling, supervision for intern counselors and supervises the coordinator of the undergraduate
internship program. She also co-teaches CN607 Career and Lifestyle Development with Dr. Norris
Friesen.
She received a Bachelor of Arts degree from Bowling Green State University, Bowling Green, OH in
1982 and Masters of Science degree from Indiana University in 1992. She has served HU since 1994
in the area of career and counseling services. She has also been a Licensed Mental Health Counselor
since 1999. She is a Certified Career Counselor through the National Career Development
Association.
Course Information:
Course Description:
This course is an investigation of career development theory including career decision-making,
gender, family, and social/cultural issues. It places additional emphasis on career counseling theory
and practice as well as the use of assessment instruments that facilitate lifelong career development.
Course Prerequisites:
None
Course Length:
15 Weeks
Contact Hours:
37.5
Credit Hours:
3.0
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Method of Instruction and Course Requirements
This class includes live classes with lecture on course material supplementing and expanding on
textbook knowledge, class discussion, case presentations, skill building exercises, and other teaching
methods utilized to monitor and facilitate students’ self-awareness, professionalism, and the
integration of academic and experiential learning. Assignments include individual and/or group
projects. Students are expected and encouraged to actively participate in this learning experience.
Discussion Questions (DQ):
Students are expected to engage in graduate level class participation that includes regular class
attendance and involvement with peers through in-class discussions. Specifics of the week are given
which may include questions, articles to read and evaluate, online resources to review and/or videos
to view as part of participation in the weekly discussion forum. Follow directions in each weekly
discussion forum on Moodle. Students will write an initial Discussion Forum Post due by 5:00 p.m.
EST the Sunday of the assigned week and will submit two responses to classmates by 11:59 pm EST
on the Tuesday of the assigned week. Initial posts should be between 250-500 words. Response posts
to at least two peers should be between 100-150 words each. Responses should include (respectful)
critical analysis of the posts, seek additional clarification, generate further discussion, or provide
additional perspectives for consideration. Note: Out of respect for one another, when a peer responds
with a question or prompting further reflection from you, ensure that you “close” the conversation
with a response. This may mean that you end up posting more than the minimum requirements. Posts
will be evaluated for both content and APA format using the grading rubric below.
Other Assignments (OA):
Students will be expected to complete additional assignments on specific topics and/or theories to give
additional exposure to the concept and to familiarize the student with assessments and concepts that are
discussed in class and mentioned in the text.

Chapter Quizzes (CQ):
Students will complete a weekly quiz over each of the assigned chapter(s) in the text (Applying
Career Development Theory to Counseling). Each quiz (10 points) will be a multiple choice or short
answer quiz over the more salient concepts in the reading. The lowest quiz grade will be dropped in
the final grade calculation.
Required Assignments (RA):

Required Assignments (RAs) are substantive assignments intended to measure student performance
against selected course objectives and/or program outcomes within a course. RAs are completed by
all students across Huntington University. Each RA contributes to a significant portion of the overall
course grade and is assessed by faculty using the grading criteria designed for that assignment. These
are individual assignments and students earn individual grades.

4

Texts and Articles Information:
Required Texts and Readings:
Scharf, R. S. (2013). Applying Career Development Theory to Counseling (6th Ed.).
Belmont, CA: Wadsworth/Cengage (ISBN : 978-285-07544-0)
Sittser, J. (2004). The Will of God as a Way of Life. Grand Rapids, MI: Zondervan (ISBN : 978-031025963-3)
Additional readings as assigned.
Program Learning Outcomes (PLO)
Upon completion of the M.A. in Counseling, students will have . . .
1. Ethics
Accurately applied the codes of ethics to a wide-range of counseling dilemmas, clients, and
contexts.
2. Diversity
Demonstrated proficient cross-cultural counseling skills with diverse clients and in diverse
contexts.
3. Integration
Developed an initial, integrated counseling model.
Evidenced ethical integration of Christian faith in working with diverse clients and in diverse
contexts.
4. Spiritual Formation
Developed a secure attachment with God.
5. Human Development
Applied selected developmental concepts to diverse counseling scenarios.
6. Career Counseling
Applied career counseling models, skills, and assessment with diverse clients.
7. Counseling Models
Developed a sufficient counseling model for working a broad range of clients.
8. Counseling Skills
Demonstrated proficient counseling skills in working with a broad range of clients.
9. Group Work
Demonstrated proficient leadership skills in the facilitation of a group.
10. Assessment
Designed and conducted several selected assessment processes for counseling scenarios.
11. Research
Designed counseling-oriented research or program evaluation.
MACMHC Program Outcomes:
1. PROFESSIONAL IDENTITY – Students will understand and value all aspects of
professional functioning, including history, roles, organizational structures, ethics,
legalities, standards, and credentialing.
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2. SOCIAL AND CULTURAL DIVERSITY – Students will apply core theory and research
regarding the cultural context of relationships, including current issues and trends in a
multicultural and diverse society, to the practice of professional counseling.
3. HUMAN GROWTH AND DEVELOPMENT – Students will apply core theory and
research regarding the nature and needs of individuals at all developmental levels to their
work as professional counselors.
4. CAREER DEVELOPMENT – Students will apply core theory and research pertaining to
career development, the psychology of work, and related life factors to the practice of
professional counseling.
5. HELPING RELATIONSHIPS – Students will exhibit the knowledge base and skills
needed to ethically and effectively deliver a range of professional counseling and
consultation services.
6. GROUP WORK – Students will understand the theoretical and experiential foundations of
group purpose, development, and dynamics and will apply group counseling methods and
skills to the practice of professional counseling.
7. ASSESSMENT – Students will understand principles of testing and measurement and will
apply both individual and group methods of assessment and evaluation to their work as
professional counselors.
8. RESEARCH AND PROGRAM EVALUATION – Students will understand how research
methods, statistical analysis, needs assessment, and program evaluation are conducted and
the role of these practices in the counseling profession.
CACREP Core and CMHC Standards:

2016-CACREP-Standa
rds.pdf

Course Objectives:
Through satisfactory performance on course assignments, class participation and exams, students in
this course will be able to understand:
Course Objectives

1.
2.

3.

4.

Understand theories and models of career
development, counseling, and decision making.
Understand approaches for conceptualizing the
interrelationships among and between work,
mental well-being, relationships, and other life
roles and factors.
Understand processes for identifying and using
career, avocational, educational, occupational and
labor maret information resources, technology,
and information systems.
Understand approaches for assessing the
conditions of the work environment on clients’
life experiences.

MA CMHC
Program
Outcomes
4

Program
Learning
Outcomes
1,2,3,6

CACREP
Core
Standards
2.F4.a

4

1,2,6

2.F4.b
2.F4.e

CACREP
CMHC
Standards
5.C1.b
5.C2.g
5.C1.b.
5.C2.g

4,7

1,2,6

2.F4.c

5.C3.b

4

1,6,7

2.4Fd

5.C1.e
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5.

Understand strategies for assessing abilities,
interests, values, personality, and other factors
that contribute to career development.
6. Understand strategies for career development
program planning, organization, implementation,
administration, and evaluation.
7. Understand strategies for advocating for diverse
clients’ career and educational development and
employment opportunities in a global community.
8. Understand strategies for facilitating client skill
development for career, educational, and lifework
planning and management.
9. Utilize methods of identifying and using
assessment tools and techniques relevant to career
planning and decision making.
10. Utilize ethical and culturally relevant strategies
for addressing career development.

4,5

1,2,3,6

2.F4.e
2.F4.i

5.C1.b

4

1,2,6,7

2.F4.f

5.C1.e

2,4

1,2,3,6

2.F4.g

5.C2.c
5.C3.j

4

3,4,

5.C1.b
5.C1.e

4

1,2,4,10

1,4

1,2,3,6

2.F4.a.
2.F4.e
2.F3.h
2.F4.a
2.F4.e
2.F4.i
2.F4.a
2.F4.j

5.C1.e

5.C1.b
5.C1.e

Assignment Table:
Week 1
Date:
1/9/19 – 1/15/19

CO 1 : Topics
Overview of the class




CACREP standards
Syllabus
Assignments

Academic Resources
Scharf, R. S. (2013).
Applying Career
Development Theory to
Counseling (6th Ed.).
Sittser, J. (2004). The
Will of God as a Way of
Life.

Week 2
Date:
1/16/19 – 1/22/18

COs 2; 6: Topics
Introduction
Trait and Factor Theory
 Goals of career
counseling
 Counselor’s skills
 3 steps of trait and
factoy theory
 Counselor issues
 Ethics

Academic Resources
Chapters 1 & 2
Scharf, R. S. (2013).
Applying Career
Development Theory to
Counseling (6th Ed.).
Chapters 1 & 2
Sittser, J. (2004). The
Will of God as a Way of
Life.

Learning Activities and
Assessments
Life Line Activity
Attendance and
graduate level course
participation in class
discussions
10 pts.
Learning Activities and
Assessments
Respond to the questions
posted in Moodle.
Please limit your response
to 250-500 words. Your
initial post must be made
by Sunday of the assigned
week at 5:00 pm and your
response must be posted
by Tuesday at midnight.
15 pts
Quiz 1
10 pts
Student led group
discussion from The
Will of God book.
Read: Ethics of Career
Counseling

7

Week 3
Date:
1/23/19 – 1/29/19

COs 1,4,5,6,7: Topics
Occupational
Information and Work
Adjustment Theory








Sociological and
economic approaches
Status attainment
theory
Human capital theory
Understanding and
applying the 3 steps
of work adjustment
theory
Assessments
Counselor issues

Academic Resources
Chapters 3 & 4
Scharf, R. S. (2013).
Applying Career
Development Theory to
Counseling (6th Ed.).
Chapters 3 & 4
Sittser, J. (2004). The
Will of God as a Way of
Life.

Attendance and
graduate level course
participation in class
discussions
10 pts.
Learning Activities and
Assessments
Respond to the questions
posted in Moodle.
Please limit your response
to 250-500 words. Your
initial post must be made
by Sunday of the assigned
week at 5:00 pm and your
response must be posted
by Tuesday at midnight.
15 pts
Quiz 2
10 pts
Complete FOCUS
assessment
10 pts
Complete Occupational
Outlook Handbook
assignment
10 pts
Student led group
discussion from The
Will of God book.

Week 4
Date:
1/30/19 – 2/5/19

CO 1-7: Topics
Holland’s Theory of
Types
 The six types
 Combination of types
 Constructs:
congruence,
differentiation,
consistency, and
identity
 Assessments: SelfDirected Search
 Counselor issues

Academic Resources
Chapter 5
Scharf, R. S. (2013).
Applying Career
Development Theory to
Counseling (6th Ed.).
Chapters 5 & 6
Sittser, J. (2004). The
Will of God as a Way of
Life.

Attendance and
graduate level course
participation in class
discussions
10 pts.
Learning Activities and
Assessments
Respond to the questions
posted in Moodle.
Please limit your response
to 250-500 words. Your
initial post must be made
by Sunday of the assigned
week at 5:00 pm and your
response must be posted
by Tuesday at midnight.
15 pts
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Quiz 3
10 pts
Complete SDS
Inventory
10 pts
Student led group
discussion from The
Will of God book.

Week 5
Date:
2/6/19 – 2/12/19

COs 1-7: Topics
Myers-Briggs Type
Theory
 Psychological theory
 Perceiving: Sensing
and thinking
 Judging: Intuition
and feeling
 Extraversion and
introversion
 The 16 type
combinations
 Assessments: MBTI
 Counslor issues

Academic Resources
Chapter 6
Scharf, R. S. (2013).
Applying Career
Development Theory to
Counseling (6th Ed.).
Chapters 7 & 8
Sittser, J. (2004). The
Will of God as a Way of
Life.

Attendance and
graduate level course
participation in class
discussions
10 pts.
Learning Activities and
Assessments
Respond to the questions
posted in Moodle.
Please limit your response
to 250-500 words. Your
initial post must be made
by Sunday of the assigned
week at 5:00 pm and your
response must be posted
by Tuesday at midnight.
15 pts
Quiz 4
10 pts.
Complete the MBTI
assessment
10 pts.
Student led group
discussion from The
Will of God book.

Week 6
Date:
2/13/19 – 2/19/19

COs 1-7: Topics
Constructivist and
Narrative Approaches to
Career Development
 Cochran’s narrative
career counseling
 Savickas’s career
construction theory

Academic Resources
Chapter 11
Scharf, R. S. (2013).
Applying Career

Attendance and
graduate level course
participation in class
discussions
10 pts.
Learning Activities and
Assessments
Respond to the questions
posted in Moodle.
Please limit your response
to 250-500 words. Your
initial post must be made
by Sundayof the assigned
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Assessments: Career
style interview
Counselor issues

Development Theory to
Counseling (6th Ed.).

week at 5:00 pm and your
response must be posted
by Tuesday at midnight.

Chapters 9 & 10
Sittser, J. (2004). The
Will of God as a Way of
Life.

15 pts
Quiz 5
10 pts
Complete the Career
Style Interview
assessment.
10 pts.
Student led group
discussion from The
Will of God book.

Week 7
Date:
2/20/19 – 2/26/19

COs 1-7 : Topics
Relational Approaches to
Career Development
 Roe’s personality
development theory
 Attachment theory
 Family systems
therapy
 Phillip’s
developmental
relational model
 Blustein’s relational
theory of working

Academic Resources
Chapter 12
Scharf, R. S. (2013).
Applying Career
Development Theory to
Counseling (6th Ed.).
Chapters 11 & 12
Sittser, J. (2004). The
Will of God as a Way of
Life.

Attendance and
graduate level course
participation in class
discussions
10 pts.
Learning Activities and
Assessments
Respond to the questions
posted in Moodle.
Please limit your response
to 250-500 words. Your
initial post must be made
by Sunday of the assigned
week at 5:00 pm and your
response must be posted
by Tuesday at midnight.
15 pts
Quiz 6
10 pts
Draw a family
genogram.
10 pts.
Journal Review – a
written review of a peer
reviewed journal article
relevant to career
development.
150 pts
Student led group
discussion from The
Willl of God book.
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Week 8
Date:
2/27/19 – 3/5/19

CO 1-7: Topics
Krumboltz’s Social
Leanring Theory
 Four factors of career
decisions.
 Cognitive and
behavioral skills
 Counselor behavioral
strategies
 Happenstance
learning theory

Academic Resources
Chapter 13
Scharf, R. S. (2013).
Applying Career
Development Theory to
Counseling (6th Ed.).
Chapters 13 & 14
Sittser, J. (2004). The
Will of God as a Way of
Life.

Attendance and
graduate level course
participation in class
discussions
10 pts.
Learning Activities and
Assessments
Respond to the questions
posted in Moodle.
Please limit your response
to 250-500 words. Your
initial post must be made
by Sunday of the assigned
week at 5:00 pm and your
response must be posted
by Tuesday at midnight.
15 pts
Quiz 7
10 pts
Student led group
discussion from The
Will of God book.

Week 9
Date:
3/6/19 – 3/12/19

CO 1-7: Topics
Social Cognitive Career
Theory
 Self-efficacy
 Outcome
expectations
 Goals
 Barriers / Supports
 Social cognitive
model of career
choice
 Counselor issues

Academic Resources
Chapters 14
Scharf, R. S. (2013).
Applying Career
Development Theory to
Counseling (6th Ed.).
Chapters 15 & 16
Sittser, J. (2004). The
Will of God as a Way of
Life.

Attendance and
graduate level course
participation in class
discussions
10 pts.
Learning Activities and
Assessments
Respond to the questions
posted in Moodle.
Please limit your response
to 250-500 words. Your
initial post must be made
by Sunday of the assigned
week at 5:00 pm and your
response must be posted
by Tuesday at midnight.
15 pts
Quiz 8
10 pts
Student led group
discussion from The
Will of God book.
Attendance and
graduate level course
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Week 10
Date:
3/13/19 – 3/19/19

CO 1-7: Topics
Career Decision-Making
Approaches
 Descriptive and
prescriptive
 Spiritual perspective
approach
 Cognitive
informationprocession approach
 Five stages of
CASVE
 Assessments
 Counselor issues
 Resume
Development

Academic Resources
Chapter 15
Scharf, R. S. (2013).
Applying Career
Development Theory to
Counseling (6th Ed.).
Chapter 17
Sittser, J. (2004). The
Will of God as a Way of
Life.

participation in class
discussions
10 pts.
Learning Activities and
Assessments
Respond to the questions
posted in Moodle.
Please limit your response
to 250-500 words. Your
initial post must be made
by Sunday of the assigned
week at 5:00 pm and your
response must be posted
by Tuesday at midnight.
15 pts
Quiz 9
10 pts
Student led group
discussion from The
Will of God book.
Attendance and
graduate level course
participation in class
discussions
10 pts.

Date:
3/20/19 – 3/26/19
Week 11
Date:
3/27/19 – 4/2/19

Spring Break

No Class

Cos 1-7: Topics

Academic Resources

Life-Span Theory:
Career Development in
Childhood
 Super’s model of
career development
of children
 Key figures
 Time perspective
 Self-concept and
planfulness
 Modifications of
Super’s theory
 Gottfredson’s theory
Counselor issues

Chapter 7
Scharf, R. S. (2013).
Applying Career
Development Theory to
Counseling (6th Ed.).

Learning Activities and
Assessments
Respond to the questions
posted in Moodle.
Please limit your response
to 250-500 words. Your
initial post must be made
by Sunday of the assigned
week at 5:00 pm and your
response must be posted
by Tuesday at midnight.
15 pts
Quiz 10
10 pts

Write a cover letter and
resume
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80 pts.

Week 12
Date:
4/3/19 – 4/9/19

Cos 1-7: Topics
Adolescent Career
Development
 Super’s growth stage
of adolescent career
development
 Capacities and values
 Modifications of
Super’s late growth
stage
 Career maturity
 Identity and context
 Assessments
 Counselor issues

Academic Resources
Chapter 8
Scharf, R. S. (2013).
Applying Career
Development Theory to
Counseling (6th Ed.).

Attendance and
graduate level course
participation in class
discussions
10 pts
Learning Activities and
Assessments
Respond to the questions
posted in Moodle.
Please limit your response
to 250-500 words. Your
initial post must be made
by Sunday of the assigned
week at 5:00 pm and your
response must be posted
by Tuesday at midnight.
15 pts
Quiz 11
10 pts
Complete Career
Development Inventory
10 pts.
Complete the Adult
Career Concerns
Inventory
10 pts.

Week 13
Date:
4/10/19 – 4/16/19

Cos 1-7: Topics
Late Adolescent and
Adult Career
Development
 Role salience
 Life roles
 Indicators of the
salience of life roles
 Adult life tages
 Emerging adulthood
 Life stages of women

Academic Resources
Chapter 9
Scharf, R. S. (2013).
Applying Career
Development Theory to
Counseling (6th Ed.).

Complete the Career
Maturity Inventory
10 pts.
Attendance and
graduate level course
participation in class
discussions
10 pts.
Learning Activities and
Assessments
Respond to the questions
posted in Moodle.
Please limit your response
to 250-500 words. Your
initial post must be made
by Sunday of the assigned
week at 5:00 pm and your
response must be posted
by Tuesday at midnight.
15 pts
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Life stages of
culturally diverse
adults
Counselor issues

Complete the Salience
Inventory
10 pts.
Quiz 12
10 pts
Attendance and
graduate level course
participation in class
discussions
10 pts.

Week 14
Date:
4/17/19 – 4/23/19

COs 1-7: Topics
Adult Career Crises and
Transitions
 Tyles of transitions
 Career transitions
 Hopson and Adam’s
model of adult
transitions
 Career crises
affecting women
 Sexual harassment
 Counselor issues

Academic Resources
Chapter 10
Scharf, R. S. (2013).
Applying Career
Development Theory to
Counseling (6th Ed.).

Respond to the questions
posted in Moodle.
Please limit your response
to 250-500 words. Your
initial post must be made
by Sunday of the assigned
week at 5:00 pm and your
response must be posted
by Tuesday at midnight.
15 pts
Quiz 13
10 pts
Attendance and
graduate level course
participation in class
discussions
10 pts.

Week 15
Date:
4/24/19-4/30/19

COs 1-7: Topics
Theories in Combination
 Outlines of theories
and their strengths
and weaknesses
 Integrative approach
 Combining theories
 Special counseling
issues – group career
counseling,
placement counseling
 Counselor issues

Academic Resources
Chapter 16
Scharf, R. S. (2013).
Applying Career
Development Theory to
Counseling (6th Ed.).

Client Assessment
Presentations
Learning Activities and
Assessments
Respond to the questions
posted in Moodle.
Please limit your response
to 250-500 words. Your
initial post must be made
by Sunday of the assigned
week at 5:00 pm and your
response must be posted
by Tuesday at midnight.
15 pts
Client Assessment
Presentations
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Client Assessment – a
written summary of the
client interactions
including assessment
results and suggestions
for for follow-up.
200 pts.
Attendance and
graduate level course
participation in class
discussions
10 pts.

Week 1:
Introduction to the class / Overview & Expectations
Review of Syllabus & Assignments
Class Participation/Activities
Week 2:
Discussion Questions. Please respond to the questions posted on Moodle. Please limit your response
to 250-500 words. Your initial post must be made by Sunday of the assigned week by 5:00 pm and
your response must be posted by Tuesday at midnight.
Read: Miller, Y. (2010): Ethics of Career Counseling.
Discussion Questions (Moodle posts) – the following grading criteria will be used for the weekly
Moodle posts. Please note a total of 15 points possible each week.
Discussion Questions

Proficient

Respond to questions on Moodle. Your
response needs to make reference to the theory
or theories from the chapter.
Your response needs to include techniques
and/or applications mentioned in the chapter.

Reflects an understanding of
appropriate career development
theoretical approaches.
Reflects an understanding of
concepts and/or applications
discussed in the chapter.
Grammar, punctuation, and spelling
are error- free.

Grammar, punctuation, and spelling are errorfree
TOTAL

Points
Possible
/5

/5

/5
/15

Chapter Presentation
Chapters 1 & 2
Sharf, R.S. (2013). Applying Career Development Theory to Counseling (6th Ed.).
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Sittser, J. (2004). The Will of God as a Way of Life.
Class participation/Activities
Week 3:
Discussion Questions. Please respond to the questions posted on Moodle. Please limit your response
to 250-500 words. Your initial post must be made by Sunday of the assigned week by 5:00 pm and
your response must be posted by Tuesday at midnight.
Chapter Presentation
Chapters 3 & 4
Sharf, R.S. (2013). Applying Career Development Theory to Counseling (6th Ed.).
Chapters 3 & 4
Sittser, J. (2004). The Will of God as a Way of Life.
Class Participation/Activities
- Disscusion of FOCUS assessment
- Discussion of Occupational Outlook Handbook assignment
Week 4:
Discussion Questions. Please respond to the questions posted on Moodle. Please limit your response
to 250-500 words. Your initial post must be made by Sunday of the assigned week by 5:00 pm and
your response must be posted by Tuesday at midnight.
Chapter Presentation
Chapter 5
Sharf, R.S. (2013). Applying Career Development Theory to Counseling (6th Ed.).
Chapters 5 & 6
Sittser, J. (2004). The Will of God as a Way of Life.
Class discussion/Activities:
- Discussion of Self Directed Search Inventory
Week 5:
Discussion Questions. Please respond to the questions posted on Moodle. Please limit your response
to 250-500 words. Your initial post must be made by Sunday of the assigned week by 5:00 pm and
your response must be posted by Tuesday at midnight.
Chapter Presentation
Chapter 6
Sharf, R.S. (2013). Applying Career Development Theory to Counseling (6th Ed.).
Chapters 7 & 8
Sittser, J. (2004). The Will of God as a Way of Life.
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Class Participation/Activities
- Discussion of the Myers Briggs Type Indicator assessment
Week 6:
Discussion Questions. Please respond to the questions posted on Moodle. Please limit your response
to 250-500 words. Your initial post must be made by Sunday of the assigned week by 5:00 pm and
your response must be posted by Tuesday at midnight.
Chapter Presentation
Chapter 11
Sharf, R.S. (2013). Applying Career Development Theory to Counseling (6th Ed.).
Chapter 9 & 10
Sittser, J. (2004). The Will of God as a Way of Life.
Class Participation/Activities
- Discuss the Career Style Interview assessment.
Week 7:
Discussion Questions. Please respond to the questions posted on Moodle. Please limit your response
to 250-500 words. Your initial post must be made by Sunday of the assigned week by 5:00 pm and
your response must be posted by Tuesday at midnight.
Required Assignment (RA): Journal Review (150 pts.)
The purpose of this assignment is to familiarize the student with current research in career
development. Students will select a current career development research article. Students will be
provided several different editions of the Career Development Quarterly to select an article of
interest.
Directions:
1. Summarize the article explaining the purpose of the study. Provide a brief description of the
design of the study, i.e., methods used, mesasures employed, variables, subjects, sample size,
etc. Describe the results of the study and how the results compare with other similar research.
2. Critizue the article by identifying the strengths and limitations of the study. Identify
improvements that could enhance the study.
3. Identify the career development theory that is being examined and how this study might be
used with a client.
Your journal review will be in a WORD document and be approximately 4-5 pages in length. Use
APA standards as appropriate and organize the paper according to the following headings: Summary,
Critique, Application. The review should be submitted electronically to both instructors along with a
scanned copy of the journal article.
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RA Grading Criteria
CO: 1-4
MACMC Program Outcomes: 1, 2, 4
PLO: 6, 10, 11
CACREP Core: 2F4:a,c,d,f,h,i
CMHC Standards: 5.C1.b, 5.C1.e
Assignment
Components

Proficient

Points Possible

Summary

Overall purpose, methods, results and
conclusions of study clearly stated;
seemingly effortless and seamless
logical flow.

/50

Critique

Well organized thinking that
articulates the strengths and
limitations of the article. Discuss
what would might improve the study

/35

Application

Identify the career theory that
supports the article. Discuss what
you learned from reading the article
or ideas you might use in the future.

/35

Writing Style

Good basic writing style, easy to
read, few errors. Appropriate use of
APA style

/30

Total

/150 pts.

Chapter Presentation
Chapter 12
Sharf, R.S. (2013). Applying Career Development Theory to Counseling (6th Ed.).
Chapters 11 & 12
Sittser, J. (2004). The Will of God as a Way of Life.
Class Participation/Activities
- Discuss and highlight career patterns through the genogram.
Week 8:
Discussion Questions. Please respond to the questions posted on Moodle. Please limit your response
to 250-500 words. Your initial post must be made by Sunday of the assigned week by 5:00 pm and
your response must be posted by Tuesday at midnight.
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Chapter Presentation
Chapter 13
Sharf, R.S. (2013). Applying Career Development Theory to Counseling (6th Ed.).
Chapters 13 & 14
Sittser, J. (2004). The Will of God as a Way of Life.
Class Participation/Activities
Week 9:
Discussion Questions. Please respond to the questions posted on Moodle. Please limit your response
to 250-500 words. Your initial post must be made by Sunday of the assigned week by 5:00 pm and
your response must be posted by Monday at midnight.
Chapter Presentation
Chapter 14
Sharf, R.S. (2013). Applying Career Development Theory to Counseling (6th Ed.).
Chapters 15 & 16
Sittser, J. (2004). The Will of God as a Way of Life.
Class Participation/Activities
Week 10:
Discussion Questions. Please respond to the questions posted on Moodle. Please limit your response
to 250-500 words. Your initial post must be made by Sunday of the assigned week by 5:00 pm and
your response must be posted by Monday at midnight.
Required Assignment (RA): Resume and cover letter (150 pts.)
The purpose of this assignment is to improve your skills in finding and applying for jobs in which
you are interested as well as gaining an understanding of how you can best serve clients in their job
search. This process requires several basic steps: search for a job you are interested in, research the
organization offering the position, prepare a resume expressly aimed at that particular position and
prepare a cover letter similarly customized for the specific position and organization.
Directions:
1. Find an ad for a job you qualify for and would actually like to have. Look in newspaper
classifieds, on-line job-search services, or any other available source.
2. Write and design a résumé tailored to this position.
3. Write a cover letter highlighting information in your resume that is relevant to this position
and this organization.
4. Assume that you have graduated from the program and are a registered intern working
towards licensure. PLEASE DON’T MAKE UP OTHER QUALITIFICATIONS AND
EXPERIENCES THAT YOU DO NOT CURRENTLY POSSESS OR WILL NOT POSSESS
AT GRADUATION.
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5. Write the resume and cover letter using a simple and clean format. Do not use mixed fonts,
script fonts or stationary theme that is cute, ornate, or mix colors.
The grading rubric below lists criteria used to grade your résumé and cover letter. The items are
arranged, generally, in descending order of importance/value.
Grading Rubric for Résumé and Cover Letter
Resume Content

NO spelling, grammar, punctuation or other errors (This is
all or nothing. Although multiple errors will diminish the
impression you make on potential employers, one error is
bad enough).

Points
Possible

/20

Information is relevant to the job.
Information is in lists/bullets (not narrative)
Use of dynamic verbs
Lists reflect parallel structure (i.e. verb tense, verbs vs.
nominalizations)
Resume Design

Information is grouped in sections (education, experience,
service, etc.)

/15

Consistent alignment throughout
Font attributes (bold, italics, ALL CAPS, sans-serif font,
etc) used consistently. No mixed, script, or unusual fonts
(not found in business communication).
Résumé is no more than two pages
Background is clean and simple; no graphics, clip art,
icons, or “cute” items
Resume
References

Included on a separate page with your name/contact
phone/email

/5

Include full name, title and organization (and contact
information)
Professional and/or academic (not personal)
Cover Letter
Content

NO spelling, grammar, punctuation or other errors (This is
all or nothing. Although multiple errors will diminish the

/20
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impression you make on potential employers, one error is
bad enough).
Presents an assertive statement that you are suitable for an
interview for this position.
Is confident and sincere in tone
Presents a brief narrative of your qualifications for and
interest in the job. Refers to the job advertisement
specifically
Contains facts, not opinions
Cover Letter
Design

Uses standard business letter format. No graphics, clip
art, icons, or “cute” items

/20

Paragraphs are concise and focus on only one idea
White space is adequate; consistent spacing
Fonts (bold, italics, ALL CAPS, sans-serif font, etc) are
used appropriately and consistently
Letter is one page
Total

/80

The resume should be submitted electronically to both instructors.
RA Grading Criteria
CO: 1-4
MACMC Program Outcomes: 1, 2, 4
PLO: 6, 10, 11
CACREP Core: F.4.h
CMHC Standards: 5.C1.b, 5.C1.e
Chapter Presentation
Chapter 15
Sharf, R.S. (2013). Applying Career Development Theory to Counseling (6th Ed.).
Chapter 17
Sittser, J. (2004). The Will of God as a Way of Life.
Class Participation/Activities
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3/18/19-3/24/19 SPRING BREAK - NO CLASS
Week 11:
Discussion Questions. Please respond to the questions posted on Moodle. Please limit your response
to 250-500 words. Your initial post must be made by Sunday of the assigned week by 5:00 pm and
your response must be posted by Tuesday at midnight.
Chapter Presentation
Chapter 7
Sharf, R.S. (2013). Applying Career Development Theory to Counseling (6th Ed.).
Class Participation/Activities
- Discuss Career Development Inventory
- Discuss the Adult Career Concerns Inventory
- Discuss the Career Maturity Inventory
Week 12:
Discussion Questions. Please respond to the questions posted on Moodle. Please limit your response
to 250-500 words. Your initial post must be made by Sunday of the assigned week by 5:00 pm and
your response must be posted by Tuesday at midnight.
Chapter Presentation
Chapter 8
Sharf, R.S. (2013). Applying Career Development Theory to Counseling (6th Ed.).
Class Participation/Activities: Presentations
- Complete the Salience Inventory
Week 13:
Discussion Questions. Please respond to the questions posted on Moodle. Please limit your response
to 250-500 words. Your initial post must be made by Sunday of the assigned week by 5:00 pm and
your response must be posted by Tuesday at midnight.
Chapter Presentation
Chapter 9
Sharf, R.S. (2013). Applying Career Development Theory to Counseling (6th Ed.).
Class Participation/Activities: Presentations
Week 14:
Discussion Questions. Please respond to the questions posted on Moodle. Please limit your response
to 250-500 words. Your initial post must be made by Sunday of the assigned week by 5:00 pm and
your response must be posted by Tuesday at midnight.
Chapter Presentation
Chapter 10
Sharf, R.S. (2013). Applying Career Development Theory to Counseling (6th Ed.).
Class Participation/Activities: Presentations
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Week 15:
Discussion Questions. Please respond to the questions posted on Moodle. Please limit your response
to 250-500 words. Your initial post must be made by Sunday of the assigned week by 5:00 pm and
your response must be posted by Monday at midnight.
Required Assignment (RA): Client Assessment (200 pts)
The purpose of this assignment is to give students an opportunity to apply the concepts and
skills they are learning in the class. This assignment will also give your clients a wealth of
information and insight that they might not otherwise have the opportunity to obtain by
another means. Students may select a client from his/her own contacts to work with. Please do
not use a distant or close family member or a friend as your career client. Students unable to
find a client will be assigned a client and the first meeting should occur by the first week of
February and the interviews should be completed by March 31. The oral presentations will be
the last two weeks of class.
Directions;
1. Students will meet with the client a minimum of four sessions and will structure the sessions
in the following ways:
a. Session One - must be conducted by the end of week 2 of the course. The focus of the
session will be:
o getting to know the client (and practicing your basic counseling skills)
o assessing client values, interests, personality, etc.
o assessing family, culture, and other relevant factors in the life of your client
o explaining assessment measures you will use with your client (assessment
measures will be discussed in weeks 2 and 3 of the module)
b. Sessions Two & Three - must be completed by week 4 of the course. The focus is:
o securing and administering the assessment instruments (Work Values Card Sort;
Self-Directed Search; Myers-Briggs Type Inventory)
o continuing to clarify information sought in the previous session(s)
o discussing the purpose and need for the assessment instruments
c. Session Four - must be completed by week 6 of the module and will focus on:
o integrating your perceptions from the previous sessions including the assessment
results and a narrative counseling approach
o explaining the results from the assessment instruments
o assisting the client to develop a plan for career goals
o identify a means of follow-up communication with the client to encourage followthrough.
2. Students are required to get a release from the client (which will be posted on the Moodle site)
in the first session in order to participate in these activities and write brief session notes each
time you meet with your client.
3. Students will submit a completed assessment report on week 7. The Client Assessment
Report template is available on Moodle. The report will summarize your interactions with the
client, identify the assessment measures and its results, identify how these results are
consistent with your interactions with the client, and what plans your client will take as a
result of the new information.
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Proficient

Criteria
Completed required
assessments & Client
Interview
Analysis/Recommendations

Composition/Format

Points
Possible

Assessments complete, recorded and
properly referenced. Substantive
information from client interview used
in paper
Analysis of assessments effectively
related to client interview information.
Recommendations were appropriate to
client expressed and assessed interests.
Format followed, writing is well
structured and references are accurate
APA format.

Total

/75

/75

/50

/200

RA Grading Criteria
CO: 1-4; 9
MACMC Program Outcomes: 4,5
PLO: 6
CACREP Core: F.4.d.i
CMHC Standards: 5.C1.b, 5.C1.e, 5.C3.a.b
Chapter Presentation
Chapter 16
Sharf, R.S. (2013). Applying Career Development Theory to Counseling (6th Ed.).
Class Participation/Activities:
- Client Assessment oral presentations
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Summary of Course Requirements
Moodle Posts

21% of final grade
(210 points)

Assignments

9% of final grade
(90 points)

Quizzes

12% of final grade
(120 points)
15% of final grade
(150 points)
8% of final grade
(80 points)
20% of final grade
(200 points)
15% of final grade
(150 points)

Journal Review
Resume & Cover Letter
Client Assessment
Attendance, Evaluation & Course Participation
Total:

1000 points

The table below maps the course assignments to the course learning objectives listed above.
Grading Scale:
A
95 - 100% (950 - 1,000 points)
A92 – 94% (920 - 949 points)
B+
89 - 91% (890 - 919 points)
B
85 – 88% (850 - 889 points)
B82 – 84% (820 - 849 points)
C+
79 – 81% (790 - 819 points)

C
CD+
D
DF

75 – 78% (750 - 789 points)
72 – 74% (720 - 749 points)
69 – 71% (690 - 719 points)
65 – 68% 650 - 689 points)
62 – 64% (620 - 649 points)
61% and below (619 points & below)

Final course grades of 74% or lower are not acceptable and the course will need to be repeated.
Course Policies:
Attendance Policy.
Students who have been absent from as many as one-third of the total class sessions for a
course are considered to have failed the course. Faculty members have the ability to grant
exceptions for extenuating circumstances (i.e. death, illness, work, etc.). See the Student
Handbook on the Huntington University portal for additional details. http://my.huntington.edu
Work Turned in Policy:
All work assigned must be turned in for a student to successfully complete this course. Each
assignment is tied to the course objectives and assessment of this class and therefore needs to be
completed to comply with assessment requirements of our regional accrediting body. Should a
student fail to turn in an assignment, the professor decides if that student may pass the course.
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Late Assignments:
All assignments are expected to be turned in on their due date. If you know in advance that you
need extra time, please talk with the professor prior to the due date. Points will be deducted for all
late assignments unless prior arrangements have been made.
Technology Support:
If you have any technical questions or problems with Moodle, Adobe Connect, or other
technology, you can email moodlehelp@huntington.edu or call phone support at 260-359-4357.
Phone support hours are: Monday – Friday 8:00 AM to 5:00 PM
Course Evaluation:
As a part of this course’s assignments, you are asked to fill out an online evaluation pertaining to
the course objectives and instruction. This evaluation is anonymous. You will find the End of Course
Evaluation in Moodle during the last week of class.
The Graduate Office will use your feedback to continue to improve the courses that we offer.
Thank you for your contribution.
Your instructor will receive the results of the evaluation after grades are submitted. If you
have any questions, please call the Grad office at 800-600-4888.
Plagiarism and Cheating:
Plagiarism is the use of the ideas, information or wording of another without proper
acknowledgement, leaving the false impression that the material is original with the student. Students
will be held responsible for knowing the difference between legitimate and illegitimate use of source
material.
The academic community places high value on intellectual honesty. Representation of work as
one’s own but taken from another source by plagiarism or cheating is a serious offense, the penalty
for which will result in failure for the paper or exam and may result in failure for the course and
possible dismissal from the University. In addition to academic sanctions that may be imposed,
students may also be placed on disciplinary probation as a consequence of cheating.
Disability and Accessibility:
In compliance with Section 504 of the Rehabilitation Act of 1973, Huntington University
makes reasonable accommodations for students with disabilities. The director of the Academic
Center for Excellence (ACE) is the advocate and coordinator of services for students with
disabilities at the University. Any student who has a learning, orthopedic, sensory or psychiatric
condition that substantially limits one or more major life activities and who would benefit from
accommodations may be eligible for assistance. Students may contact the ACE in person, by
phone at 260-359-4290 or by e-mail at kchafin@huntington.edu for more information.
Library Services:
You will see a Library Guide that will connect you to all the library services available to you from
Huntington University.
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