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Greetings from the Program Director 

 
Welcome to Huntington University and congratulations on your acceptance into the Master of Arts in 

Clinical Mental Health Counseling (CMHC) Program!  

 

The purpose of this handbook is to be a practical resource of information for the faculty, staff, and 

students involved in the MACMHC Program.  

 

 

We provide our students with a Christ-centered education that is relevant for today’s generation. As a 

student in Huntington University’s Graduate Counseling Program, you will be taught and supervised 

by doctoral level, licensed, faithful, and committed Christian scholars who integrate Christian faith 

and professional knowledge with inspired and innovative learning experiences. We are always 

striving to improve and will continue to look for ways to provide our students with high-quality 

instruction at an affordable price. Our goal is to provide an environment where students are able to 

blend theory, experience, faith, and ethical behaviors into professional practice. Welcome to a 

vibrant Christ- centered community that will prepare you for extraordinary purpose and help you 

realize your God given potential. 

 

 

Dr. Mandy Kellums Baraka 

Interim Director, Clinical Mental Health Counseling Program 

Assistant Professor of Counseling 
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University Mission Statement 

The University is a Christ-centered liberal arts institution of higher education with a strong historic 

and ongoing relationship with the Church of the United Brethren in Christ. With the conviction that 

all truth is God’s truth, the University exists to carry out the mission of Christ in higher education. 

Through a curriculum of demonstrated academic excellence, students are educated in the liberal arts 

and their chosen disciplines, always seeking to examine the relationship between the disciplines and 

God’s revelation in Jesus Christ. 

 

The University’s mission will be accomplished as we . . . 

 develop in students a commitment to scholarship that is persistent in its pursuit of truth and 
sensitive to the concerns of the Christian church, the scholarly and educational community, 

and the world at large; 

 educate students broadly for a life of moral and spiritual integrity, personal and social 

responsibility, and a continued quest for wisdom; 

 equip students for a variety of vocations so that they may glorify the Creator, who charged 

humanity with the care of his Creation; 

 help students develop their abilities for a life of God-honoring service to others and for 

personal fulfillment. 

 

University Statement of Faith 

Huntington University was founded by the Church of the United Brethren in Christ upon a vital 

evangelical Christian faith. The Board of Trustees, the administration and the faculty are united in the 

conviction that this faith should characterize the entire program of the institution. While the program 

is designed especially for students who seek such an environment in which to continue their 

education, the University welcomes students of all faiths who understand the objectives of the 

institution and are willing to abide by its regulations. 

 

The faculty of Huntington University subscribe to the following statement of faith: 

 We believe the Bible to be the inspired, the only infallible, authoritative Word of God. 

 We believe that there is one God, eternally existent in three persons, Father, Son and Holy 

Spirit. 

 We believe in the deity of our Lord Jesus Christ, in His virgin birth, in His sinless life, in His 

miracles, in His vicarious and atoning death through His shed blood, in His bodily 

resurrection, in His ascension to the right hand of the Father and in His personal return in 

power and glory. 

 We believe that for the salvation of the lost and sinful man regeneration, by the Holy Spirit, is 

absolutely essential. 

 We believe in the present ministry of the Holy Spirit by whose indwelling the Christian is 

enabled to live a godly life. 

 We believe in the resurrection of both the saved and the lost; they that are saved unto the 

resurrection of life and they that are lost unto the resurrection of damnation. 

 We believe in the spiritual unity of believers in our Lord Jesus Christ. 
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Faculty Profiles 
 
Mandy Kellums Baraka, Ph.D., LCPC (IL)  

Interim Program Director;  

Assistant Professor of Counseling 

B.S. Elementary Education; Southwest Baptist University; M.A. Clinical Psychology; Wheaton 

College; Ph.D. Counselor Education and Supervision (CES); Regent University 

 

Mandy Kellums Baraka serves as Interim Program Director and Assistant Professor in the CMHC 

Program. She spent many years overseas living and working in cross-cultural contexts and has 

extensive experience dealing with matters of faith. Her career began in Asia where she served as a 

teacher and education consultant to families for a decade. Mandy is a Licensed Clinical Professional 

Counselor (LCPC) in Illinois and has worked as a crisis therapist to children, adolescents, and their 

families in Chicago, and is drawn to provide mental health service to underserved populations and is 

committed to international counselor education. Mandy is part of an ongoing professional project in 

Ukraine, teaching and providing supervision to counseling students in the country during the early 

development of counseling as a profession appropriate to the context.  Mandy works with clients of 

all age groups: children and adolescents, emerging adults, families, and the elderly. She specializes in 

emotional disorders (depression and anxiety), abuse, grief and loss, and relationship struggles 

 

Jerry E. Davis, Ph.D., LMFT, LCSW, LMHC 

Professor of Counseling 

B.S. in Bible and Christian Education, Lancaster Bible College;  

M.Ed. in Counselor Education, Millersville University; 12 post-graduate hours in 

Counseling Psychology, Ball State University; Ph.D. in Counseling and 

Development, Purdue University. 

 

Dr. Davis is a licensed clinical social worker, marriage and family therapist, and mental health 

counselor in the state of Indiana. He has degrees in Bible and Christian Education (B.S.), Counselor 

Education (M.Ed.), and Counseling and Development (Ph.D.). Dr. Davis has taught and directed 

counseling programs at Indiana Wesleyan University and Huntington University. He has done private 

practice counseling for 37 years and clinical supervision for 25 years. Some of his professional 

presentations include: Personality Disorders, Working with Client Defenses, Internal Family Systems, 

Transference/Countertransference, Boundaries, and Forgiveness. 

Dr. Davis has been married to his college sweetheart (Debra) for 43 years, has 3 married children and 

15 (soon to be 16 grandchildren). He enjoys all sports, (especially golf), dating his wife, playing with 

grandkids, 1960’s and 1970’s rock, classic “twangy” country music, and blues. 

 

Eric Williams, PhD,  

Visiting Assistant Professor of Counseling 

BA Psychology; Valdosta State 

MA Marriage & Family Therapy; Valdosta State 

Ph.D. Counselor Education and Supervision (CES); Regent University 

Dr. Williams (Dr. E) has served as a counselor in community mental health, private practice, child 

development centers, grade schools, and on a military base. He is credentialed as a Licensed Clinical 

Mental Health Counselor Supervisor (LCMHCS) and Licensed Marriage and Family Therapist 

(LMFT) in the state of North Carolina. 
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Dr. E enjoy the opportunity to serve as a faculty member in this counseling program and helping to 

bring forth the next generation of counselors. He believes we are all influenced by and influence 

others. His hope is that this program will be influential in your life and its influence trickles down to 

others in your life and communities. Dr. E is a Georgia native and a Christian husband and father of 3 

children. He and his wife have twin boys (12 y/o) diagnosed with autism and a 3 y/o neurotypical 

daughter. He is also a US Army veteran paratrooper serving during 9/11. In his spare time, Dr. E 

enjoys playing with his children, blogging, posting inspirational quotes on social media, spending time 

with friends, serving the autism community, and working out. 
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Martha Smith, M.S., LMHC, NCC 

Associate Director of Student Development 

Director of Career Development and Counseling 

B.A., Bowling Green State University, M.S., Indiana State University 

 

Professor Smith has spent her career investing in college students’ lives. She has over 20 years of 

experience specializing in career counseling and teaching career related topics. On a personal note, 

she enjoys reading; visiting family and friends and shares her home with two cats, Tubby and Colby 

Jack. 

 

Norris Friesen, Ph.D. 

Professor of German 
Director of the Friesen Center 
B.A., Tabor College; M.S.E. Kansas State University; Ph.D. in CES; Purdue University 

 

Dr. Friesen is a member of the Association of Christians in Student Development as an editorial 

board member; American College Personnel Association, and Evangelicals for Social Action. Within 

the community he is a member of the Huntington County Habitat for Humanity as treasurer, 

Education for Conflict Resolution on the board of directors, and College Park United Church of the 

Brethren in Christ. 

 

Tanner Babb Ph.D., LMFTA 

Associate Professor of Psychology, Associate Academic Dean 
B.A., Huntington University; M.S., Indiana University; Ph.D. in CES; University of Toledo 

 

Professor Tanner Babb teaches in the undergraduate department of psychology as well as in the 

Graduate Counseling Program. Prior to teaching he worked for the Bowen Center in Huntington, IN 

for 3 years as a child and adolescent case manager and a behavioral health service provider. Tanner 

earned his B.A. degree in psychology from Huntington University and his M.S. degree in Education 

with a focus in marriage and family therapy at Indiana University and a Ph.D. in Counselor 

Education and Supervision at the University of Toledo. He is also a licensed Marriage and Family 

Therapy Associate. 

 

Carla MacDonald, Ed.D. 

Associate Professor of Social Work 
B.S.W. from Manchester College; M.S.W. from Indiana University; M.B.A. from University of Saint 

Francis; Ed.D. in Leadership from Indiana Wesleyan University 

 

Carla MacDonald joined the Huntington University Social Work Faculty in the fall of 2005. 

MacDonald has over 30 years of experience in social work, counseling, teaching, and community 

service. She was the Vice President of Client Services and Marketing for Pathfinder Services for over 

26 years. She has also performed social work duties as a consulting social worker for Parkview 

Hospital, a mental health consultant for the Samaritan Counseling Center in Huntington, and as an 

outpatient therapist for Bowen Mental Health Center in Huntington. She is also a board member for 

the United Way of Huntington County, the Foundation for Parkview/Huntington Hospital and the Boys 

and Girls Club of Huntington County. 
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Rebekah Benjamin, Ph.D. 

Assistant Professor of Psychology 

B.A ., Indiana Wesleyan University; M.A., University of Georgia; Ph.D. University of Georgia 
 

Dr. Benjamin serves primarily on the faculty in the undergraduate psychology program at 

Huntington. Prior to studying Educational Psychology at The University of Georgia, she spent three 

years teaching high school English. This experience led to her developing a research interest in 

reading and text complexity, and she has published her research in a number of national and 

international peer-reviewed scholarly journals. In addition to her reading-related research, she also 

has an interest in faith development and faith practices in Christian families. Her particular areas of 

interest in teaching are in research methods and developmental psychology. Becky enjoys spending 

time with her husband, Nate, and three daughters, Darcy, Valentine, and Wendy. She and her family 

are actively involved in their church, and Becky desires to glorify and enjoy God in all aspects of life. 
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Academic Policies 

Grading System 

 

The University uses a traditional grading system based on the four-point scale. Letter grades may 

carry plus and minus marks that are computed in the grade point average. The interpretation of letter 

grades is as follows: 

 

Grade: Description: 

A Excellent Achievement 

B Satisfactory Achievement 

C Needs Improvement 

D Unsatisfactory Achievement 

F Failure 

S Satisfactory 

U Unsatisfactory 

W Withdrawn 

X Incomplete 

AU Record of Audit 

IP In Progress 

 

Only courses for which grades of A to C and S are granted credit. Courses for which grades of C- or 

lower must be repeated. The following scale is used in assigning grade points. Each credit hour 

earns the grade points shown. 

 
Grade: Grade Points 

A 4.00 

A- 3.67 

B+ 3.33 

B 3.00 

B- 2.67 

C+ 2.33 

C 2.00 

C- 1.67 

D+ 1.33 

D 1.00 

D- 0.67 

F 0.00 
 

The following grading scale is used in most courses in the counseling program: 

 
A = 95-100% C+= 79-81% D-= 62-64% 

A-= 92-94% C = 75-78% F = 63% or less 

B+= 89-91% C-= 72-74%  

B = 85-88% D+= 69-71%  

B-= 82-84% D = 65-68%  
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Degree Information 

Graduation Requirements 

 

All graduate clinical mental health counseling students, completing the 60 credit hours format, must 

complete the following to be eligible for graduation and to meet the educational requirements for 

licensure in Indiana. 

 45 credit hours of foundation coursework 

 6 credit hours of mental health concentration 9 credit hours of clinical training 

 Submit an application for graduation form by December 1 of the academic year of 

graduation  

 Attend the commencement exercises for the conferral of the degree 

 

This is a total of 60 credit hours, which includes 700 hours of clinical experience (required for 

licensure). (Half of these hours must be direct client contact.) 

 

All graduate clinical mental health counseling students, completing the 48 credit hours format, must 

complete the following to be eligible for graduation. 

 33 credit hours of foundation coursework 

 6 credit hours of mental health concentration 9 credit hours of clinical training 

 Submit an application for graduation form by December 1 of the academic year of 

graduation  

 Attend the commencement exercises for the conferral of the degree 

 

For students enrolled in the 48 hours clinical mental health counseling program, a total of 700 hours of 

clinical experience is required. (Half of these hours must be direct client contact.) 

 

All graduate programs must be completed within seven years. Failure to complete the program within 

the allotted seven years may result in a need to retake classes. 

 

Credential students do not participate in the official graduation ceremony but have a separate 

ceremony the week of graduation. 

 

Policies 

Registration 

 

Students will be given a guide to typical program upon entering the program. Students will be 

registered for classes based on the 2- or 3-year plan. If a student needs to drop or change classes, 

they may do so by contacting Kim Nash at knash@huntington.edu. 
 

Class Attendance 

 

Graduate work is highly collaborative, and students are expected to attend all class sessions. When 

mailto:knash@huntington.edu
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absences are unavoidable, students should inform their professor as soon as possible. Work missed by 

late entrance or absence must be completed to the satisfaction of the professor. 

There is no penalty for missing one class during the semester. More than one absence from class 

without legitimate justification may result in a drop of one-third of a letter grade (i.e. B to B-) for 

each additional absence. 

 

Residential Students 

Students who have been absent from as many as one-third of the total class sessions for a course are 

considered to have failed the course. Faculty members have the ability to grant exceptions for 

extenuating circumstances (i.e. death, illness, work, etc.). 

 

Online Students 

Weekly participation is expected and failure to participate in the first week of class will result in 

automatic withdrawal from the course. 

 

Ethical and Legal Behavior 

 
Students are expected to demonstrate the highest level of professional, ethical, and legal behavior as set 

forth by the laws of the state of Indiana and the American Counseling Association (2014) Code of Ethics. 

Unethical and/or illegal behavior may be cause for dismissal at any time during the student’s program.  

 

The Code of Ethics of the American Counseling Association, 2014 states that counselor educators (faculty) 

1) assist students and supervisees in securing remedial assistance when needed, 2) seek professional 

consultation and document their decisions to dismiss or refer students for assistance, 3) ensure that students 

have recourse in a timely manner to address decisions to require them to seek assistance or to dismiss them, 

and 4) provide students with due process according to institutional policies and procedures (Section F.9.b) 

Therefore, to monitor ethical and legal behavior, students in the Counselor Education programs at 

Huntington University are evaluated on a continuous basis on both academic and nonacademic standards. 

 

Use of Phones, Laptops, and/or Tablets in the Classroom 

 

Phones must be turned off during class time. If you are on-call or expecting an emergency call, 

please notify the instructor, you may then have your phone on vibrate. iPads, other tablets, and 

computers may be used for classroom purposes and searches relevant to our classroom 

discussion. 

 

 

Use of Alcohol and Other Drugs 

 

The use of illegal drugs and the abuse of alcohol on HU campus is are prohibited by college 

regulations and are incompatible with the Huntington University goal of providing a healthy 

educational environment for students, faculty, staff, and guests. 

 
Email Communication 

 

Students are expected to check their Huntington University email address on a regular basis 

throughout the week to access course information and updates. To facilitate efficient email 

communication, the subject line of all email messages to the Instructor related to this course should 

include the course number and the name of the student (e.g., SUBJECT: CN 500 – FirstLastName: 

question or comment).  Email messages should include students’ first and last names in the signature. 
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Writing Expectations 

 

Graduate students are expected to submit written work that reflects personal engagement and 

cognitive, affective and skill-based learning. Papers will be graded for content that analyzes, evaluates 

and synthesizes, spelling, grammar, and style. The APA format is expected for writing assignments 

unless otherwise indicated. The elements of APA that typically apply are the following: Title Page, 

Running Head, Content Heading if applicable, in paper citation of references used and list of all 

References at the end of the paper. You may want to purchase: The Publication Manual of the 

American Psychological Association, Sixth Edition. Each course web site has "Citation Help” which 

provides helpful links and tutorials. 

 

Modality 

 

Courses at HU are offered on campus and online. Students will declare either the residential HU 

campus or online campus and are expected to take classes in the selected modality. However, 

students are permitted to take up to 15 credit hours in the alternative modality. 
 

Residential classes meet one night a week for 15 weeks. University breaks such as fall/spring break 

will be observed. Summer residential classes meet in a variety of ways. Some may meet twice a 

week for only 6 weeks, others may meet all summer long. 

 

Online courses are 7 weeks in length. Each 7-week online course includes at least one synchronous 

meeting per semester. Practicum and Internship courses include 15 mandatory synchronous meetings 

per semester. The day and time for these meetings will be posted in the course syllabus. Meetings 

will be held in a Zoom meeting room, posted in the course website. Students should plan to use a 

webcam, and a microphone and headphones, as needed, when attending a synchronous meeting. 

 

Endorsement Policy 

 

Huntington University faculty may endorse students for professional placement and licensure only if 

they have completed all formal coursework, including all practicum/internship requirements, and 

faculty recommendations will be made at the discretion of the faculty. Recommendations for job 

placement, both oral and written, will be specific to the practice of counseling. 
 

Student Retention Policy 
 

The program faculty members evaluate each student for academic, professional, and personal fitness 

to continue in a counseling program. In addition, the policy outlines procedures to be followed if a 

student does not meet program criteria. 

 

Adding and Dropping a Residential Course 

Students may add a course or drop a course through the second week of the fall or spring 

semesters, or the first class day of the summer semester (prorated for courses that do not follow the 

regular semester schedule and for special terms). Students who wish to drop or add a course may 

do so by contacting the assistant for Graduate Programs. 

 

Withdrawing from a Residential Course 
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After the drop period, students may withdraw from a course by contacting the assistant for Graduate 

Programs. Students who withdraw from a course through the tenth week of the fall or spring 

semesters or the second week of summer semester (prorated for courses that do not follow the 

regular semester schedule and for special terms) receive a grade of W on their transcripts, but there 

is no impact on their GPA. Students who withdraw after the tenth week of classes of the fall or 

spring semesters or the second week of the summer semester receive a grade of WF on their 

transcripts, and their GPA will be impacted. Students who do not officially withdraw from a class 

by the stated deadlines will receive an F for the class. 
 

Students who are receiving financial aid must remain continuously enrolled and maintain full- 

or part-time enrollment status. 
 

Date of Withdrawal 

 

The date of withdrawal shall be the date on which the student completes and submits the appropriate 

form to the graduate school office and not the date of last attendance. 

 

Adding an Online Course 

To add, drop, or withdraw from a course, students should contact the assistant for Graduate 

Programs. 

 

Students may add courses to their schedule in consultation with their academic advisor. A course 

cannot be added less than one week before the start date of the semester/session. 

 

Dropping an Online Course 

Students who have not participated in any class activities may drop online courses without 

impacting their GPA and will receive no record of the course on their transcripts. 

 

Withdrawing from an Online Course 

Students who have participated in an online course may withdraw from the course by contacting the 

assistant for Graduate Programs. Students who withdraw during the first week of class receive a 

grade of W on their transcripts, but there is no impact on their GPA. Students who withdraw after 

the start of the second week of class receive a grade of WF on their transcripts, and their GPA will 

be impacted. Students who do not officially withdraw from a class by the stated deadlines will 

receive an F for the class. 
 

Students who are receiving financial aid must remain continuously enrolled and maintain full- 

or part-time enrollment status. 

 

Date of Withdrawal 

 

The date of withdrawal shall be the date on which the student notifies the graduate school office and 

not the date of last attendance. 

 

Repeating a Course 

 

Students must repeat courses in which they have received a grade of C- or below or an unsatisfactory 
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grade. With the permission of the Director, they may also repeat courses in which they have received 

a grade C or above. When repeating a course, students will register for the course as a repeat course 

and will be charged tuition as with any other course.  Should students be unable to schedule a 

required course to be repeated before graduation, it may be necessary to arrange to take the course by 

tutorial instruction which will incur additional charges. Although both grade entries become part of 

the permanent record, only the repeat course counts as credit toward graduation and is used in 

computing the cumulative grade point average. 

 
Grade Reports and Transcripts 

 

Final grades are released to the students online through the portal: my.huntington.edu. Students in 

good standing, who have met all financial obligations, may obtain unofficial copies of their complete 

transcripts without charge.  Requested official copies bearing the seal and signature of the registrar 

are sent directly to the designated employer, agency or graduate school only at the written request of 

the students. Federal law requires students submit official requests for each transcript. An official 

transcript may be requested by going to the portal: 

https://my.huntington.edu/ICS/Students/Departments/Registrar/Transcript_Request_Form.jnz. 
 

Transfer Credits 

 

Graduate credits earned at other regionally accredited institutions may be transferrable to Huntington 

University's graduate programs. Only graduate courses with a grade of B- (2.67) or above are 

transferable. Generally, such credits must be no older than 10 years and must represent courses that 

can reasonably substitute for courses in the Huntington University graduate program. Students who 

have been admitted to the Graduate School who wish to take courses at other graduate institutions 

must receive prior approval from the director of the Clinical Mental Health Counseling Program 

before enrolling in a course to ensure that credits will be transferred. 
 

Individual program directors determine the suitability of such courses for transfer credit and may 

deny transfer credit. Students will be asked to provide relevant materials for their transfer courses. 

Students in the counseling program may transfer in a maximum of 12 credit hours. Although credits 

may transfer, no transfer grades are recorded nor counted in the cumulative grade point average. 

 

Credentialing Students 

 

No transfer credits will be accepted for the credentialing programs 

 
Incomplete Grades 

 

An Incomplete (I) is given when some portion of a course requirement essential to receiving credit 

for the course has not been completed. The I must be removed by midterm of the following 

semester.  Failure to fulfill this requirement in the time allowed will result in an F. 

 

A grade of I in regular courses is given only under the most compelling circumstances. Lack of 

adequate time to complete course requirements is ordinarily not sufficient cause to grant an I, unless 

there has been a serious illness or other extenuating circumstances which directly affect the 

completion of requirements. 

Requests for an I are to be initiated by the students, supported by the professors, and must be 

approved by the Director of the Clinical Mental Health Counseling Program before the end 

http://my.huntington.edu/
https://my.huntington.edu/ICS/Students/Departments/Registrar/Transcript_Request_Form.jnz
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of the semester. 

 

Any I carried into a semester and completed in that semester becomes a part of the cumulative record 

reviewed at the end of that semester. If a grade is reported which replaces an I prior to the beginning 

of the semester, the registrar will compute the grade index and show the work as having been 

completed. 
 

Academic Honesty 
 

The academic community places high value on intellectual honesty. Representation of work as one’s 

own but taken from another source by plagiarism is a serious offense and will result in failure for the 

paper of exam. In some circumstances failure for the course and /or recommendation for dismissal 

from the Graduate School may result. 

 Plagiarism is the use of ideas, information or wording of another without proper 

acknowledgment (a citation), leaving the false impression that the material is original with the 
student. Students will be held responsible for knowing the difference between legitimate and 

illegitimate use of source material. Students in the Clinical Mental Health Counseling Program 
follow the guidelines outlined in the latest American Psychological Association (APA) manual. 

When students have questions regarding the proper citation of information, they should consult this 

source. For information on purchasing this manual or additional APA help, consult the 

http://www.apastyle.org. A link to APA citation help and tutorials are on each course web site. 
 

Probation 

 

Any regularly enrolled graduate student whose cumulative GPA falls below 3.0 will be placed on 

academic probation. Students will be placed on academic probation for the following semester that 

they are in attendance at Huntington University. To be removed from probation, students must 

complete an additional six hours with a cumulative GPA of 3.0 or higher. If sufficient progress has 

not been made to remove the probation, students may be dismissed from the graduate program. 

Graduate students must have a minimum cumulative GPA of 3.0 to remain in good standing and to be 

awarded a graduate degree. Graduate students whose semester GPA falls below 1.0 may be dismissed 

from the program. Probation and appeals decisions are made by the Graduate and Professional 

Programs Committee. 
 

A student may also be placed on a probationary contract due to unprofessional conduct, ethical 

violations, and other concerns.  In such cases, the Program Director, with the input of program 

faculty, will develop the contract to address the relevant concerns. Failure to comply with the 

stipulations of the contract within the specified time period may result in dismissal from the program. 

Dismissal from University 

If students are persistent in behavior contrary to the standards of the University or placed on 

disciplinary probation during two consecutive semesters or more than twice while enrolled, or is 

sufficiently disruptive and, in the judgment of the University, threatening to the general welfare of the 

campus community, the University reserves the right to dismiss the students and to require the 

immediate vacating of University housing and the campus. Such action to dismiss students is taken 

only by the president or an official designee. The students concede the right of the University to take 

such actions when necessary by their acceptance of admission. 
 

Social Media 

http://www.apastyle.org/
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With the rise and popularity of social media (Facebook, twitter, etc.), we want to encourage our 

students to use these resources wisely and with professionalism. It is the program policy that these 

media sites not be used for comments related to clients individually or collectively. See the 

Practicum and Internship Manual for a more detailed explanation of this policy. 

 
Emergency Closings 

 

Onsite classes will be canceled only in cases of extreme snow or ice conditions. Students traveling to 

attend classes should use their own judgment regarding travel conditions. If you are unable to attend 

class due to weather conditions, contact your professor as soon as possible about the coursework 

missed. 

 

The Graduate Counseling staff will make a decision regarding evening class cancellation by 3:00 

p.m. and notify students when canceling a class. When Huntington University as a whole closes, 

residential classes will not meet.  Cancelled classes may be made up or moved online. 
 

Financial Information 

Payment of Student Accounts 

 

For students in the Graduate Programs, prior to the beginning of classes, an official billing is sent to 

each student for the subsequent term. Billed expenses are due one month prior to class for the fall and 

spring terms and "due upon receipt" of the billing statement for the early summer term. It is expected 

that the bill will be paid in full before the beginning of the term. 

 

Visa, MasterCard, American Express and Discover charges may be made to complete payment on 

student's accounts up to the limit of the charge card amount. Students may contact the Business 

Office to arrange a payment plan. 

 

 

Unpaid Student Accounts 

 

Students who are delinquent in the settlement of any of their accounts with the University forfeit 

University privileges, including class attendance. Students whose accounts are not paid in full or 

otherwise provided for are not issued official transcripts or permitted to register for a new semester. 

Diplomas are not issued and no official transcripts of credit will be issued until all financial 

obligations have been cleared. 

A service charge of 1.5% or $30, whichever is greater, is added to any unpaid balance in the student 

account as of the last working day of each month. 

 
Refund Policies 

 

Students who officially withdraw from Huntington may be entitled to a refund on the tuition paid for 

courses dropped, according to the schedule shown below. Before the official beginning of classes, 

full tuition is refunded. For withdrawal after the beginning of classes, the date for any refund is the 

official date of withdrawal based on whether that official date falls within the specified week or day 

below. 
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Residential Courses 

 
Refund Deadlines for Residential Classes 

 

Semester Summer Tuition Refund 

Before Class Begins Before Class Begins 100% 

First Week First Class Day 90% 

Second Week Second Class Day 80% 

Third Week Third Class Day 60% 

Fourth Week Fourth Class Day 40% 

Fifth Week Fifth Class Day 20% 

After Fifth Week After Fifth Class Day 0% 

 
 100% Refund 80% Refund 60% Refund 40% Refund No Refund 

14- or 12-

Week Class 

Before class 

begins 

Before the 

second week 

of class 

Before the 

third week of 

class 

Before the 

fourth week of 

class 

After the 

second week 

of class has 

started 

6 Week Class Before class 

begins 

NA NA Before the 

second day of 

class 

After the 

second day of 

class has 

started 

3-week Class Before class 

begins 

NA NA NA After the class 

has started 

Online Courses (7 weeks) 

 

Time Line Tuition Refund 

Before class begins 100% 

Within the first week of class 40% 

After the start of the second week of class 0% 

 

**Regardless of participation, no technology fees will be refunded after the start of a class. 

Students who have been dismissed may not appeal for refund of tuition. Students who are called to 

active military duty and withdraw from classes at any point in the term will receive a refund of 100% 

of tuition and fees. 

 

Financial Aid 

Financial aid is available for degree seeking students only. Credential students are not eligible. 

 

Degree seeking graduate students without immediate resources to complete payment for their 

educational expenses may choose to pursue financial aid. To be considered for financial aid, you 
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must complete the Free Application for Federal Student Aid (FAFSA), which can be filed by going 

online at www.fafsa.gov. The FAFSA should be received at the Federal Processor by June 30 for 

graduate students. 
 

New students are required to file an Authorization Form prior to the first day of classes. To be 

eligible for financial aid, students must be enrolled or accepted for enrollment, must be making 

satisfactory academic progress and must have completed all necessary forms. 

 

The primary source of funding for graduate students is through the Federal Direct Loan 

program. Students can receive up to $20,500 in Direct Unsubsidized loans for an academic year. The 

academic year for graduate programs includes the fall, spring and summer terms. 

 

Besides completing the FAFSA, students must also complete a Direct Loan Master Promissory Note 

and Entrance Counseling at www.studentloans.gov. 

 

Repayment of Stafford Loans begins six months after the student ceases to be enrolled at least half- 

time. 

 

Once the Office of Financial Aid has received your FAFSA, a financial aid package will be sent to 

you via email. This package will include your Direct Loan eligibility for the fall and spring terms and 

will also include a help sheet on how to complete the Direct Loan Master Promissory Note and 

Entrance Counseling. Financial aid for the summer term will be processed separately, after summer 

registration has been completed. 

 

In the event that students withdraw from Huntington either voluntarily or by request, a federal 

recalculation of financial aid, as well as a return of federal funds, may be necessary. A refund of 

tuition and fees, as applicable, will be determined by the Business office. For more information 

about financial aid policy please refer to the Huntington University Academic Catalog. 

 

Any questions regarding financial aid should be directed toward the Office of Financial Aid at 260- 

359-4015. Office hours are Monday through Friday 8:00 a.m. to 5:00 p.m. (summer hours are 

Monday through Thursday 7:30 a.m. to 5:00 p.m. and Friday 7:30 a.m. to 12:30 p.m.). 
 

Scholarships 

 

Scholarships are available for both residential and online degree-seeking students. There are limited 

scholarships that will be given out at the beginning of each academic school year. In order to be 

eligible for those scholarships, you must meet the following guidelines: 

 Have a cumulative GPA of 3.5 or higher 

 Be enrolled at least part-time in classes in all three semesters 

o Fall minimum of 3 hours 

o Spring minimum of 3 hours 

o Summer minimum of 3 hours 

 Have filed a FAFSA for the academic year and show financial need 

 Completed a scholarship application (on the portal). The application should be turned in no 

later than June 30th  prior to the academic year the student is applying for. 

 

Assistantships 

 

http://www.fafsa.gov/
http://www.studentloans.gov/
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Assistantships are available for residential students. Residential students must apply for assistantship 

positions and go through an interview process. An hourly rate is established for each assistantship, 

based on the number of hours worked per week, the number of weeks worked in the academic term 

and the number of credit hours enrolled. 

 
 The wages earned over the course of a semester should equate to ½ the tuition cost for the 

semester, up to 9 credit hours, as long as the student works the estimated hours. 

 The student must be continuously enrolled for at least 6 credit hours per term (fall, spring, 

summer). 

 A paycheck is issued through student payroll for hours worked. Checks are issued on the 10th 

of every month. 

 The student will be billed for the full cost of tuition and is responsible for making 

arrangements to pay the account balance. 
 

Graduate Counseling Program 
 
Our Mission and Core Values 

 

We will provide Christ-centered, quality counselor training that promotes both scholarship and 

service. Our students will strive to redeem the world one client at a time through understanding and 

application of core values of grace, truth, awareness, reconciliation and community. 

 

Grace: 

We believe that God offers grace (underserved mercy and favor) through the person and work of 

Jesus Christ. We strive to grow in the grace and knowledge of Jesus and freely offer this grace to our 

clients. 

 
Truth: 

We believe that God is the author of all truth. God’s truth is revealed through His word (the Bible) 

and His world (the sciences such as psychology, counseling, etc.). We will diligently pursue truth by 

applying it to our lives and the clients we serve. 

 
Awareness: 

We constantly strive to be more aware of our clients, our God, and ourselves. We are most effective 

when we are fully aware, so we strive for self-awareness while being fully present with our clients. 

We will respect and work with the diverse life experiences and values of our clients. 
 

Reconciliation: 

We believe that we were created for relationship and have a need for healthy attachment. We will 

work toward reconciliation in the relationships of our clients. When reconciliation is not possible, we 
will help our clients work toward forgiveness. 

 

Community: 

Because of our need for healthy attachment, we grow best with the support and challenge 

(accountability) of a community. Both scripture and research support the truth that people grow and 

sustain growth with appropriate social support. We will commit to the influence of community in our 

lives and in the clients we serve. 

 

Program Distinctives 
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60 Hour Clinical Mental Health Counseling Program 

 Meets or exceeds all Indiana state requirements for licensure as a Licensed Mental Health 

Counselor (LMHC) and meets requirements for many other states. 

 Provides training and supervision from a variety of theoretical perspectives 

 Emphasizes the integration of Christian faith and practice in all classes including a required 

course in Spiritual Formation 

 Features faculty who are actively engaged in offering counseling services 

 Includes a minimum of two hours of weekly supervision while seeing clients 

 Provides real-life clinical experience in working with clients. 

 

48 Hour Counseling Program 

 Meets requirements for licensure in some states but not in Indiana. 

 Provides training and supervision from a variety of theoretical perspectives 

 Emphasizes the integration of Christian faith and practice in all classes including a required 

course in Spiritual Formation 

 Features professors who are actively seeing clients 

 Includes a minimum of two hours of weekly supervision while seeing clients 

 

Credentialing Programs 

The credential programs in counseling are available for students that do not want to do the traditional 

master’s degree but still want the training. Students will be educated in areas of scriptural teachings, 

theory and research. 

 

MACMHC Program Admission Requirements 

To be considered for admission to the Clinical Mental Health Counseling Program, students must 

supply the following information. When this information is received, the Admissions Committee will 

act on the application. 

 A completed application form (Graduate Program Application) 

 A non-refundable $30.00 application fee that accompanies the application 

 Official transcripts from all colleges/universities attended (An undergraduate cumulative GPA 

of 3.0 is desired.) 

 Two recommendation forms with at least one preferably being an academic reference A 

completed supplemental application returned to the Graduate School 

 A professional résumé, summarizing life and work experiences 

 

Master of Arts in Clinical Mental Health Counseling Prerequisites (Your undergraduate degree 

should include): 

 3 credit hours of coursework in biblical studies 

 3 credit hours of coursework in General/Introduction to Psychology, Abnormal Psychology, 

Introduction to Clinical Psychology, or Personality Theories/Theories of Counseling 

 All prerequisite coursework must have a minimum grade of a C. 

 

* The Admissions Committee may choose to waive some requirements for special circumstances. 

Students may be accepted on a provisional basis until all prerequisites are met. Prerequisites must be 

completed within the first year of graduate study. 
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Counseling Curriculum 
 

MACMHC Program Objectives: 

 
Upon completion of the M.A. in Clinical Mental Health Counseling, students will demonstrate understanding of:  

1. Professional Counseling Ethics - Accurately apply the codes of ethics to a wide-range of counseling 

dilemmas, clients, and contexts. 

2. Diversity - Demonstrate proficient cross-cultural counseling skills with diverse clients and in diverse 

contexts. 

3. Human Development - Apply selected developmental concepts to diverse counseling scenarios. 

4. Career Counseling - Apply career counseling models, skills, and assessment with diverse clients. 

5. Counseling Models - Develop a sufficient counseling model for working a broad range of clients. 

6. Counseling Skills - Demonstrate proficient counseling skills in working with a broad range of clients. 

7. Group Work - Demonstrate proficient leadership skills in the facilitation of a group. 

8. Assessment - Design and conduct several selected assessment processes for counseling scenarios. 

9. Research - Design counseling-oriented research or program evaluation. 

10. Integration - Develop an initial, integrated counseling model.  Evidenced ethical integration of Christian 

faith in working with diverse clients and in diverse contexts. 

11. Spiritual Formation - Develop a secure attachment with God. 

 

60 Hour Program 

 

The Clinical Mental Health Counseling curriculum meets or exceeds Indiana state licensure 

requirements for Licensed Mental Health Counselor (LMHC). All CMHC counseling students 

must complete the following to be eligible for graduation and to meet the educational 

requirements for licensure. 

 36 credit hours of foundation coursework 

 6 credit hours of mental health concentration 

 9 credit hours of clinical training 

 9 credit hours of additional required courses 

 

60 total credit hours which includes 700 hours of clinical experience (required for licensure) 

 

Foundation Courses: (All courses are 3 credit hours unless otherwise stated; 36 total hours) 

CN 600 Process Groups (3 hours) 

CN 601 Human Growth and Development 

CN 602 Legal, Ethical, and Professional Issues 

CN 603 Theory and Practice of Helping Relationships 

CN 604 Theory and Practice of Assessment 

CN 605 Social and Cultural Foundations 

CN 606 Theory and Practice of Groups 

CN 607 Career and Lifestyle Development 

CN 608 Methods and Practice of Research and Evaluation 

CN 609 Models and Application of Integration 

CN 612 Psychopathology, Character and Diagnosis 

CN 613 Foundations of Spiritual Formation 

 

Mental Health Concentration: (All courses are 3 credit hours; 6 total hours) 

CN 610 Foundations and Dimensions of Mental Health Counseling 

CN 611 Knowledge and Skills of Mental Health Counseling 
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Clinical Courses: (All courses are 3 credit hours; 12 total hours) 

CN 650 Supervised Practicum (100 clinical hours of which ½ are direct client contact) 

CN 651 Supervised Internship (300 clinical hours of which ½ are direct client contact) 

CN 652 Supervised Internship (300 clinical hours of which ½ are direct client contact) 

Residential Practicum is performed at LifeSpring Counseling Center (our free clinic) at 479 Campus 

St. Online students will be responsible to secure a practicum site. 

All internships are done off campus. It is the student’s responsibility to secure these internships; 

however, the counseling office will assist in this process. 

 

Policies regarding practicum and internships are included in the Practicum and Internship 

Manual. Students will be required to review the manual prior to each practicum and 

internship class. 
 

Additional Required Courses: (All courses are 3 credit hours, 9 total hours) 
 

CN 640 Foundations of Marriage and Family Therapy 

CN 641 Foundations of Addiction Counseling 

CN 649 Foundations of Crisis and Trauma Counseling 

 

Additional Courses: (All courses are 3 credit hours, offered subject to minimum student registration) 

 

CN642 Foundations of Play Therapy 

CN643 Foundations of Child and Adolescent Counseling 

CN644 Foundations of Gerontological Counseling 

CN645 Intimacy, Sexuality and Gender 

CN646 Psychopharmacology 

CN647 Foundations of Life Coaching 

CN653 Advanced Internship 

CN660 Graduate Counseling Independent Study 

 
48 Hour Program 

 

In order to accommodate states that require only 48 credit hours, Huntington University offers a 48 

credit program. The coursework for this program matches the 60 hour program except that the 

following courses have been omitted: CN613 Foundations of Spiritual Foundations, CN640 

Foundations of Marriage and Family Therapy, CN 641 Foundations of Addiction Counseling, and 

CN 649 Foundations of Crisis and Trauma Counseling. All graduate counseling students must 

complete the following to be eligible for graduation and to meet the educational requirements for 

licensure. 

 33 credit hours of foundation coursework 

 6 credit hours of mental health concentration 

 9 credit hours of clinical training 

48 total credit hours, which includes 700 hours of clinical experience 

 

Foundation Courses: (All courses are 3 credit hours; 33 total hours)  

CN 600 Personal Development Skills Process Groups (3 hrs) 

CN 601 Human Growth and Development 
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CN 602 Legal, Ethical, and Professional Issues 

CN 603 Theory and Practice of Helping Relationships 

CN 604 Theory and Practice of Assessment 

CN 605 Social and Cultural Foundations  

CN 606 Theory and Practice of Groups  

CN 607 Career and Lifestyle Development 

CN 608 Methods and Practice of Research and Evaluation  

CN 609 Models and Application of Integration 

CN 612 Clinical Psychopathology and Diagnosis 

 

Mental Health Concentration: (All courses are 3 credit hours; 6 total 

hours)  

CN 610 Foundations and Dimensions of Mental Health Counseling 

CN 611 Knowledge and Skills of Mental Health Counseling 

 

Clinical Courses: (All courses are 3 credit hours; 9 total hours) 

CN 650 Supervised Practicum (100 clinical hours of which ½ are direct client) 

CN 651 Supervised Internship (300 clinical hours of which ½ are direct client) 

CN 652 Supervised Internship (300 clinical hours of which ½ are direct client) 

It is the student’s responsibility to secure these internships; however, the counseling office will 

assist in this process. 

Policies regarding practicum and internships are included in the Practicum and 

Internship Manual. Students will be required to review the manual prior to each 

practicum and internship class. 
 

Credential in Counseling 

 

The Credential in Counseling, both online and in residence, provides students with the ability to 

help others heal and grow. Students are given the skills and techniques to facilitate productive 

relationships that allow others to better know themselves and reach their potential. The Credential in 

Counseling focuses on the relational aspects of counseling, in combination with task-based, targeted 

skills that allow students to become successful counseling practitioners. Students may complete one 

of the following levels in the Credential in Counseling program: Professional or Advanced. The 

Professional Counseling Credential requires the completion of 12 credit hours from CN 600; CN 

601, 603, and 606. The Advanced Counseling Credential requires the completion of 18 credit 

hours from CN 600; CN 601, 603, 606, 611, and 612. 

 

Course Sequence Guidelines 

 

o Foundation courses should take precedence over all other coursework 

o Prerequisites are listed for several courses and should be followed 

o Courses may be taken out of sequence only by approval of the program director 

Students should consult the guide to typical programs (GTP) listed on the Portal 

(my.huntington.edu) under their program folder on the left of the page. 
 

Monitoring of Student Progress 

 

Every student is evaluated after the completion of twelve hours of graduate study. This evaluation 

includes: the student’s current GPA, writing skills, oral communication skills, and overall 
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interactions in the program with faculty and peers. 

 

Every student is evaluated by a faculty member at the midterm of Practicum. This evaluation 

includes: the ability of the student to perform basic counseling, counseling skill and the adherence 

to a standard of professional conduct and demeanor. 

 

The faculty may respond appropriately if any of the following takes place: 

 

1. A counseling student violates one or more of the ethical standards (i.e. a breach 

of confidentiality, falsifying information on clinical time logs, etc.) 

2. A student is not able to maintain the academic standards of the program. 

3. A student’s personal issues and/or circumstances consistently and significantly impair 

his/her ability to perform in the program. 

4. A student’s personal issues and/or circumstances consistently and significantly disrupt 

the learning environment. 

 

When a student is judged to have met one or more of the above criteria, the faculty, in 

consultation with the Program Director, will meet to discuss appropriate action. After a decision is 

reached, the student’s advisor or the faculty member most influential in the student’s academic 

experience will discuss the matter with him/her. As a result of this meeting, one or more of the 

following actions may take place: 

1. The student may be given probation to correct the issue(s) in question and possibly continue 

in the program. 

2. The student will be advised on plans for remediation, which may include personal counseling, 

additional course work, and/or sitting out a semester or longer. 

3. The student may be encouraged to withdraw from the program. 

4. The student may be dismissed from the program. 
 

If it is deemed necessary that the student leave the program, the faculty member discussing the issue 

with the student will work toward a mutual understanding and assist the student in making his/her 

next career decision. Faculty may continue to communicate with the student after s/he has left the 

university in order to contribute to his/her continued personal and professional development. 
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Licensure Information 

Each state has regulations related to counseling practice, internships and mental health licensing. 

Students should become familiar with regulations in their state of residence. In particular, students 

should become knowledgeable of state regulations regarding distance (online) education, specific 

course and internship requirements. Huntington University will provide information related to how 

its program compares to the unique licensure requirements of each state. 

 

The 60 hour Master of Arts in Clinical Mental Health Counseling degree is designed to lead to a 

Licensed Mental Health Counselor (LMHC) in the state of Indiana and may also meet most licensure 

requirements outlined by other state licensing boards. Before enrolling in the master’s program at 

Huntington University, students should consult the rules and regulations regarding Mental Health 

Counseling or Professional Counseling for their particular state. Students will need to get more 

specific information regarding: 

 

 The number of credit hours required 

 The specific course content areas required 

 The number of clinical hours required (Practicum and Internships) 

 The state accreditation requirements for the institution 

 
The following links may be helpful to initiate review of state requirements: 

 

Licensure requirements for Professional Counselors: https://www.counseling.org/knowledge- 

center/licensure-requirements/state-professional-counselor-licensure-boards  (must be a member to access) 

 

Find your state licensure board at National Board for Certified Counselors  

 
Disclosure Statement 

 

Enrollment in one of the Masters level Counseling programs does not guarantee a degree from 

Huntington University or qualification for licensure. Students are responsible for meeting all 

academic and professional requirements for graduation. Students enrolled in these programs are 

responsible for knowing the material outlined in the Student Handbook. In compliance with NC- 

SARA state authorization guidelines, Huntington University provides information regarding how the 

counseling program meets licensing requirements in other states: https://www.huntington.edu/state- 

authorization . Further, it is the responsibility of the student, not the program, to obtain 

information regarding requirements for licensure as outlined by their particular state board of 

counseling. 

 

Personal Growth 

We encourage our students to take a comprehensive approach to counseling. Through training in 

scriptural teachings, sound clinical theories, and the best evidence-based approaches, our students are 

equipped to deal with presenting symptoms as well as exploring the underlying issues driving these 

symptoms. 

http://www.counseling.org/knowledge-
http://www.counseling.org/knowledge-
https://www.huntington.edu/state-authorization
https://www.huntington.edu/state-authorization
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Professional Development and Counselor Identity 

 
Aspects of professional counselor development are fostered during the CMHC program in specific 

courses, practicum and internship experiences, and in the community of graduate students and faculty. 

Through course curriculum, students learn about the various professional organizations, accreditation 

standards, and state licensing laws that regulate the practice of counseling. Students learn the 

requirements, procedures, and responsibilities for licensure; they become well-versed in the various 

codes of conduct that guide professional behavior and in applying effective ethical decision-making 

through case analysis, role play, and supervision. 

 

Another aspect of professional identity is participation in professional counseling organizations. 

As of Fall 2019, students are required to obtain student membership in at least one professional 

organization and maintain throughout attendance in program. Additionally, students are 

required to attend one conference/seminar/workshop sponsored by a counseling organization 

prior to graduation. 

 

A brief summary of some professional organizations is provided below: 

 

The American Counseling Association (ACA) is the largest professional counseling association in the 

country. ACA provides an annual conference, counseling journals, continuing education, and advocacy 

services for its members. ACA has 20 divisions as well as regional, international, and special interest 

groups that members may join. Student memberships are available at reduced rates ($105 as of 2019) 

and applications can be obtained on the ACA website (www.counseling.org), by phone (1-800-347- 

6647x222), or by mail at 5999 Stevenson Avenue, Alexandria, VA 22304-3300. Membership includes 

the cost of student liability insurance. 

 

The American Mental Health Counselors Association (AMHCA) is an organization specifically 

focused on the professional needs of mental health counselors. They provide an annual conference 

with numerous clinically oriented presentations and training opportunities, a journal, advocacy on 

behalf of licensed counselors, and a marketing resource for those in private practice. Student 

membership is currently $84 (as of 2019). AMHCA can be contacted via their website 

(www.amhca.org), by phone (1-800-326-2642), or by mail at 801 N. Fairfax Street, Suite 304, 

Alexandria, VA 22314. AMHCA is the 20th division of the ACA, but they still operate largely 

independently. Membership includes the cost of student liability insurance. 

 

The National Board of Certified Counselors (NBCC, www.nbcc.org) was originally established by the 

ACA and is currently an independent organization that certifies counselors. While not the same as state 

licensure, this level of recognition is useful in enhancing one’s professional identity, level of 

competence, and mobility for employment. Successful completion of the NCE allows one to become a 

National Certified Counselor (NCC) and is the first step in achieving other specialty certifications. 

 

The Indiana Counseling Association (ICA, http://www.indianacounseling.org/) provides regional 

conferences and advocacy with the state legislature on behalf of counselors. They also sponsor an 

annual conference and workshops throughout the state; ICA is affiliated with ACA. ($25 as of 2019) 

 

The Illinois Counseling Association (ICA, https://www.ilcounseling.org) provides regional 

conferences and advocacy with the state legislature on behalf of counselors. They also sponsor an 

annual conference and workshops throughout the state; ICA is affiliated with ACA. ($37.50 as of 

2019) 

http://www.indianacounseling.org/
https://www.ilcounseling.org/
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The Ohio Counseling Association (OCA, https://www.ohiocounseling.org/join) provides regional 

conferences and advocacy with the state legislature on behalf of counselors. They also sponsor an 

annual conference and workshops throughout the state; OCA is affiliated with ACA. ($25 as of 2019) 

 

Some students opt to engage in faculty research activities to increase their knowledge and gain 

experience with empirical work; often this includes joint submission of a conference proposal or a 

paper for publication. These activities are especially useful for those students considering further 

graduate training including doctoral studies. Faculty research interests are varied, and students are 

encouraged to seek out faculty members directly to inquire about the possibilities of working on a 

specific research project. 

 

For more details about this requirement, contact a faculty advisor. 

http://www.ohiocounseling.org/join
http://www.ohiocounseling.org/join
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University Policies 

Student Records and Privacy 

 

When a student is enrolled at an institution of higher learning, a substantial amount of personal 

information and educational data is collected, maintained, used and disseminated. Students are 

encouraged to review the information available to them on the Internet at my.huntington.edu. 

Huntington University recognizes and desires to protect the rights of privacy of the student over the 

age of 18, providing access to his or her educational data and the right to challenge the contents of 

his or her records for inaccurate or misleading information. 

 

In general, only those persons directly involved in the educational process have access to the 

student’s records unless the student gives written permission to release the information. Parents of 

dependent children have access to academic and disciplinary information. 

 

Some information has been designated as directory information by the University. The University 

may release directory information to outside parties without the student’s prior consent. Directory 

information includes the following: name, identification number, mailing address, e-mail address, 

home telephone number, date and place of birth, major fields of study, classification, participation in 

recognized activities and sports, photograph, dates of attendance, full-time and part-time status, 

eligibility for licensing or certification and degrees and awards received. 

 

Students may request that directory information not be disclosed by completing a request in the 

Office of the Registrar. The University maintains a complete policy statement in accord with the 

Family Educational Rights and Privacy Act of 1974, obtainable from the Office of the Registrar. 

 
University Relation’s Policy 

 

In an effort to promote Huntington University, University Relations frequently disseminates 

information, including photographs, regarding activities on campus to the media as well as to the 

general public through the University’s website. This information includes, but is not limited to, 

graduation announcements; athletic, theatre and music involvements; general campus photos; and 

images from various activities on campus. 

 

University Relations only releases information designated as directory information by the University. 

University Relations may release directory information to the media and publish that same 

information on the University’s website without the student’s prior consent. (See “Student Records 

and Privacy” for a definition of directory information.) Permission is required; however, for photos or 

videos of subjects who are primarily being featured in advertisements or promotions, in which a 

person’s name, image and/or likeness are being used in the context that implies endorsement. Persons 

may request that information not be disclosed to the media or placed on the website by completing a 

request in the University Relations office. 

 

All information, photographs and graphics generated by University Relations are property of the 

University and must be used within the guidelines in which they are released. “Huntington 

University” is a registered trademark protected by Federal law. The name, logo, and symbols of the 

University may only be used in connection with officially sanctioned activities, functions and events, 

and may not be used in any manner contrary to the University’s mission and Community Life 

Agreement. Any use of “Huntington University” or any form thereof on any social media sites must 
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be approved by a member of the University’s Administration or University Relations, and full editing 

rights must be provided to at least one of those members. Social media sites include but are not 

limited to Facebook, Twitter, Skype, YouTube, LinkedIn, and SnapChat. 

 
Grievance Procedure for Academic Matters 

 

In any university, disagreements will sometimes arise about grading and other academic matters. 

Huntington University wishes to resolve these matters in a respectful manner consistent with biblical 

principles. 

In nearly all circumstances, the student should first seek to resolve the disagreement directly with 

the faculty member. If all possible means to resolve it directly with the faculty member have been 

exhausted, the student may resolve the disagreement using the following process. All complaints 

will be kept confidential to the extent permitted by law. No adverse action will be taken against the 

student filing the complaint. 
 

1. Grievance procedure for grades 

a. Students who wish to appeal the final grade for a course on the grounds that it was assigned 

arbitrarily or capriciously must first seek conciliation directly with the professor. If a 

satisfactory agreement cannot be reached through informal discussion, the student may seek to 

resolve the dispute through the following process. 

b. A written appeal to the director of the program must be made within two weeks of the 

formal posting of semester grades by the registrar. The director may grant exceptions to 

accept appeals after this length of time in the case of compelling extenuating circumstances. 

c. The student must provide the following information in support of the appeal. Appeals will 

not be processed until all materials have been provided to the director of the program. The 

burden is on the student to show that the grade is arbitrary and capricious in light of the 

evidence. 

1. A written explanation of the basis for challenging the grade 

2. Copies of all relevant graded assignments and examinations 

3. A copy of the course syllabus as distributed to the class 

d. The director may ask the professor to provide similar documentation when necessary. 

e. The director will examine the evidence provided to determine whether the grade was 

arbitrarily or capriciously assigned. 

1. If the determination is that the grade was not arbitrarily or capricious, the director will 

sustain the professional judgment of the faculty member and the grade will stand. The 

director will communicate this decision to the faculty member, division chair, and the 

student. 

2. In the event that the grade assignment is determined to have been arbitrary or 

capricious, the director will recommend that the faculty member change the grade. The 

new grade will be determined by the faculty member and the director. 
 

f. Any appeal of the decision will be referred to a panel consisting of three members of the 

Graduate and Professional Programs Committee. The panel's decision is final and not subject 
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to further appeal. 
 

2. Grievances about Other Academic Concerns 

a. Students who have concerns about other academic matters involving a faculty member 

should, in most cases, first seek conciliation with the faculty member. 

b. If student and faculty member cannot reach agreement or if the nature of the appeal is such 

that the student does not feel free to take the matter directly to the faculty member, the student 

should approach either the director of the program or the director of graduate and professional 

programs. In order for the University to evaluate and respond to the concern, the student must 

submit a brief written statement that describes the concern. Supporting materials and 

documentation, if any, should be included with the written statement. 

c. The program director and the director of graduate and professional programs will 

coordinate efforts to address and to decide the resolution of the student’s concern. 

d. Either the student or faculty member may appeal this decision by presenting his or her case 

to the Graduate and Professional Programs Committee. The decision of the Committee is final 

and not subject to further appeal. 

When the faculty member involved is the program director, all appeals should be taken to the 

director of graduate and professional programs who will present the appeal to the Graduate and 

Professional Programs Committee for resolution. The decision of the Committee is final and not 

subject to further appeal. 
 

*For students residing in and taking classes in Arizona: If the complaint cannot be resolved after 

exhausting the institution’s grievance procedure, the student may file a complaint with the 

Arizona State Board for Private Postsecondary Education. The student must contact the State 

Board for further details. The State Board address is 1400 W. Washington Street, Room 260, 

Phoenix, AZ 85007, phone # 602-542-5709, website address: www.azppse.gov. 

 

Accommodation Policy 

 

In compliance with Section 504 of the Rehab Act and the ADA Amendments Act of 2008, 

Huntington University makes reasonable accommodations for students with disabilities. The director 

of the Academic Center for Excellence (ACE) coordinates services for students with disabilities at 

the University. Any student who has a learning, neurological, orthopedic, sensory, psychological or 

other condition that substantially limits one or more major life activities and who would benefit from 

accommodations may be eligible for assistance. Students may contact the ACE in person, by phone 

at 260-359-4290 or by e-mail at ace@huntington.edu for more information. 
 

Policy on Sexual Harassment 

 

Huntington University recognizes sexual harassment as inconsistent with campus morals and biblical 

teachings, and as illegal sex discrimination under the Title VII of the 1964 Civil Rights Act for 

students. Sexual Harassment of employees and students will not be tolerated at Huntington 

University. For general purposes, sexual harassment may be described as unwelcome sexual 

advances (including sexual assault), requests for sexual favors, and other physical and expressive 

behavior of a sexual nature where: 

http://www.azppse.gov/
mailto:ace@huntington.edu
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1) Submission to such conduct is made either explicitly or implicitly a term or condition of an 

individual’s employment or education. 
2) Submission to or rejection of such conduct by an individual is used as the basis for 

academic or employment decisions affecting the individual, or 

3) Such conduct has the purpose or effect of substantially interfering with an individual’s 

academic or professional performance or creating an intimidating, hostile, or demeaning 

employment or educational environment. 

 

Allegations of sexual harassment as well as concerns over whether or not certain conduct constitutes 

sexual harassment should be reported to the Student Life Office or the Huntington Campus Police. 

The decision to file a report with the Huntington Campus Police or any other local, county, or state 

law enforcement agency is to be made by the victim. Filing a report with the police does not obligate 

the victim to any subsequent course of action. While follow-up options are presented and discussed, 

the final decisions are left to the victim. Student Life personnel will help victims contact the police if 

assistance is requested. Following a sexual assault, the victim’s physical well-being is a primary 

concern because of the risk of sexually transmitted diseases, pregnancy, and/or physical injuries, 

which may not be apparent. All victims should seek immediate medical attention; however, even if 

time has passed, it is important to seek medical care. 

 

All of the information about policies, procedures, confidentiality, and resources is available at 

https://www.huntington.edu/student-life/health-safety 
 

Support Service Areas 

University Communication 

 

All communication with university personnel must be done through your HU email. It is imperative 

that students check their email daily so as not to miss any important communication. 

 
Moodle Course Website 

 

Technical support is available for the Moodle course website at helpdesk@huntington.edu or 

(260) 359-4357. Phone Support hours are Monday-Friday 8:00 a.m. to 5:00 p.m. ET (fall & 

spring); Monday – Thursday 7:30 a.m. to 5:00 p.m. and Friday 7:30 a.m. to 12:30 p.m. ET 

(summer). Students access the course website through the student portal. All courses open one 

week prior to the start of the class.  A step-by-step guide for using Moodle is provided on the 

course website. 
 

Huntington University Portal 

 

The portal ( http://my.huntington.edu) allows students to view academic records, grades, class 

schedules, booklists, Graduate School Calendar and events, fee statement, hold information and 

information regarding various fines (parking, library, etc.). Students will also find links to 

information regarding internship and practicum, licensure, and guide to typical programs (sample 

schedules). 
 

Students will receive an email from tech services with a username and password. If you do not 

receive this, contact 260-359-HELP (4357). 

https://www.huntington.edu/student-life/health-safety
mailto:helpdesk@huntington.edu
http://my.huntington.edu/
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Student Services 

 

The Office of Career Development offers a multitude of services ranging from career counseling, 

online career information and assessments and graduate school information. 

 

Career services are available to alumni. Credentials packets developed by the student prior to 

graduation are sent to requested graduate schools and prospective employers. 

 
Enterprise Resource Center 

 

The Enterprise Resource Center (ERC) acts as a liaison between the University and businesses, not-

for-profit organizations, social service agencies, churches and government offices. The staff works 

with these organizations to develop meaningful, “real-world” experiences for Huntington University 

students with a wide range of majors and interests. The ERC staff provides assistance with writing 

resumes and cover letters and preparing for interviews. 

 
Academic Center for Excellence 

 

The Academic Center for Excellence (ACE), located in Loew-Brenn 102 on the Huntington campus, 

provides academic support to students in individual or small group settings. The ACE staff 

coordinates peer tutoring by appointment with trained peer tutors in a wide variety of courses. In 

addition, the director of the Academic Center for Excellence provides individualized assistance to 

students in evaluating and improving study habits and skills such as time management and test 

taking. The ACE also administers CLEP and DSST exams. 

 

The Writing Center is open to students who wish to improve their writing skills. English tutors 

provide personal assistance so students may learn to express ideas more effectively. This support 

ranges from brainstorming and organizing a project to editing compositions and improving grammar, 

punctuation and spelling. Drop-in hours for the Writing Center are posted for each semester. 

 
Counseling Services 

 

Personal counseling is available from several free clinics in close proximity to campus. Assistance is 

available for a variety of concerns including emotional, academic, social, spiritual, premarital, and 

family. Students can contact 260-359-4166 to get a list of the clinics. 

 
Online Writing Assistance 

 

We realize that some of our students may have questions regarding writing and grammatical rules, 

which are a standard part of grading in all of our courses. In an effort to help improve the writing 

abilities of our students, we utilize Grammarly. There is no cost to students for this service.  We want 

to support our students and help you to succeed. 

 

To learn more about Grammarly, log into the student portal.  Click on IT Services Knowledge Base in 

the middle of the page under Student Resources.  Grammarly is located under Software Purchase 

Programs.   
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Library Resources 

 

RichLyn Library provides an excellent learning resource for the University. The entire library staff is 

dedicated to supporting the academic mission of Huntington University by teaching and helping 

students discover how to access, evaluate, and ethically use information. 

 

The library houses over 300,000 items including books, e-books, journals, audio-visual materials, and 

printed and recorded music. All materials are indexed in the library’s internet accessible discovery 

tool. Over 100 research databases are provided to support the various major disciplines with hundreds 

of thousands full text scholarly journal articles and research documents. Additional sources are 

available through a fast and efficient interlibrary loan system which provides access to materials 

around the state and from libraries across the nation. 

 

Other vital collections include the Curriculum Materials Center containing teaching materials, 

juvenile literature and educational kits; a United States Selective Depository of government 

documents and information; and the United Brethren Historical Center which houses the archives of 

the Church of the United Brethren in Christ as well as the archives of Huntington University. The 

library also displays a portion of the Wilson fine art collection, providing a rich learning resource to 

patrons. 

 

The library is arranged to accommodate multiple studying and learning styles. The Main level of the 

library enhances collaborative study, while the arrangement of the upper level encourages quiet 

study. The atrium in the lower level of the library overlooks Lake Sno-Tip and offers a pleasant 

environment in which to study. 

 

Students are encouraged to use the services and resources of the Library. Refer to the Richlyn Library 

website at https://www.huntington.edu/library/. 
 

Course Schedule 

 

The Course Schedule on the Portal (my.huntington.edu) can give all the information you need to start 

your class. To access your schedule, log into the portal using your HU user name and password. 

 

1. Once logged in, click on the "Grad Students" tab along the top. 

2. At the top of the Graduate page, click in the Quick Access Link section on "View Your 

Course Schedule". 

 

https://www.huntington.edu/library/
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3. Choose the term (semester) you would like to view and click "View Your Schedule”. 

 
 

Textbook Information 

 

Many textbooks are available for purchase or rental at the HU Bookstore. Students may find it 

advantageous to check online sources for books as well. The Huntington University Bookstore is 

located in the center of campus and may be utilized for the purchase of books, clothing, school 

supplies, and other miscellaneous items. 

 

http://www.bkstr.com/huntingtonuniversitystore/shop/textbooks-and-course-materials 
 

Information about required books is posted on the portal and the bookstore site at least 4 weeks 

before the start of each class to give students time to purchase before the start of classes. On the 

portal, a student will find the schedule of classes (directions above). 

 

1. Click on the plus sign (+) in order to view the textbook list. 
 

http://www.bkstr.com/huntingtonuniversitystore/shop/textbooks-and-course-materials
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2. After you click on the plus (+) sign, you will see the book titles below the HU 

Bookstore link for each class which includes the ISBN numbers if you wish to 

purchase your books online or at a local bookstore. 
 

My Campus Alert Data 

 

For campus wide emergencies, such as severe weather events and other critical incidents, the 

university uses a campus-wide alert system to notify students and give instruction regarding a 

response. Please register and regularly update your contact information following theses instructions: 

Start by logging into the student portal: 

1. Click on ‘Grad Students’ at the top of the page. 
 

2. Click on ‘My Campus Alert Data’ on the left of the page. 
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3. Click on ‘Graduate School Campus Alert Data Form’ on the right under Campus Alert Data 

Form 
 

4. Fill out all your information. 

 

5. Click ‘Next Page’ to verify. 

 

 

 

 

 

 

 

 

 

 

 
6. Click ‘Submit’ at the bottom of the page. 

 

You will get a confirmation email once you have successfully entered your information. 
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Additional Information 

Community Life 

 

Huntington University strives to create and promote an atmosphere that will encourage students to 

develop the highest attainable degree of maturity within the framework of an evangelical Christian 

faith. The primary obligation of all students is to live as responsible members of a Christian 

community, seeking to live up to their own ideals as they themselves grow personally, morally and 

spiritually. 

 

Huntington University is a smoke-free campus. Use of tobacco is not permitted on any HU campus. 

Alcoholic beverages and illegal drugs are likewise prohibited. 

 
Student Identification Cards 

 
All residential students are required to have a student ID.  The ID card may be used to make copies on all campus 

copiers. The main copiers for student use are in the library, computer lab, and Loew/Brenn building on the 

second floor. The ID also can be used to load money onto the card for use as a meal ticket for the dining hall and 

allows students to attend student activities, including athletic events and Fine Arts programs. The ID card is 

necessary when checking out library materials and using the PLEX Physical Education and Recreation Center. ID 

cards may be requested by filling out this form:  https://huforms.formstack.com/forms/photo_id and may be 

picked up at the Student Development Office, currently located in Loew-Brenn, room 102. Replacement ID cards 

may be obtained for a $5.00 fee.  Loaning an ID card to another person is prohibited. 

 

Parking Decals 

 

Residential students must obtain a parking decal for their vehicle each fall. To register your vehicle, 

fill out this form:  https://my.huntington.edu/ICS/Students/Student_Life/Vehicle_Information.jnz.  The 

decals may be picked up in the Student Development Office, currently located in Loew-Brenn, room 

102. 

 
PLEX (gym and field house) 

 

The Physical Education and Recreation Complex is one of the region's premier fitness facilities. 

During the summer of 2012 over one million dollars was spent on upgrading the facility. State of the 

art cardio, free weight, circuit training machines, and dumbbells by Life Fitness, Hammer Strength, 

and Troy were installed to meet the needs of the students, faculty/staff, and members. The PLEX is 

also is home to a 1,100 seat competition gym, Field House, Hellas epiQ Outdoor Track, basketball 

courts, racquetball/tennis courts, softball and soccer fields. Be sure to stop in and see this facility for 

yourself, you will not be disappointed. 

 

Use of the facilities is free to students. Memberships for family members and public use may be 

purchased. For more information, go to 

https://www.huntington.edu/athletics/resources/facilities/merillat-complex-membership-agreement. 

https://huforms.formstack.com/forms/photo_id
https://my.huntington.edu/ICS/Students/Student_Life/Vehicle_Information.jnz
https://www.huntington.edu/athletics/resources/facilities/merillat-complex-membership-agreement
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IMPORTANT CAMPUS PHONE NUMBERS 
All extensions can be dialed from off campus by adding the prefix: 260-359-#### 

 

Huntington University Main Switchboard 

260-356-6000 
 

Clinical Mental Health Counseling Faculty & Staff 

Dr. Mandy Kellums Baraka, Interim Program Director and Assistant Professor, 

mkellums@huntington.edu; 4139 

Dr. Jerry E. Davis, Professor and Director of Clinical Experiences, jedavis@huntington.edu, 

4166 

Dr. Eric Williams, Assistant Professor, ewilliams@huntington.edu, 4036 

Kim Nash, Assistant for Graduate Programs, knash@huntington.edu, 4039 

Wendy Speakman, Director of Graduate & Professional Programs, 

wspeakman@huntington.edu,, 4228 

Counseling Services, 4027 

Fax, 4126 

 
Business Office (StudentAccountTeam@huntington.edu) 
Brandi Felton, Student Accounts Manager, 4007 
Brett Boxell, Student Accounts Clerk, 4023 

 

Financial Aid 

Deb James, Secretary/Loan Processor, 4015 

Academic Center for Excellence, CLEP & DANTES Testing 

Extension 4290 

Veterans Benefit Coordinator 

Beth Dubois, 4080 
 

Library 

Anita Gray, Director of Library Services, 4063 
 

Career Development and Placement 

Martha Smith, Director, 4040 
 

PLEX Physical Education & Recreation Center 

Extension 4288 

Computer Services 

Call Center/Help Desk, 4357 

Bookstore 

Extension 4070 
 

Employment Resource Center 

Heather St. Peters, 4310 

mailto:mkellums@huntington.edu
mailto:jedavis@huntington.edu
mailto:ewilliams@huntington.edu
mailto:atrout@huntington.edu
mailto:StudentAccountTeam@huntington.edu
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REMEDIATION CONTRACT 

 

Student’s Name: ID#: Date: 

Duration of Contract: 

Rationale for Contract: 

The Student Handbook states (under the heading of monitoring of student progress): “The faculty 

may respond appropriately if the following takes place… The student’s personal issues and/or 

circumstances consistently and significantly impair his/her ability to perform in the program” (p. 23, 

24). Recent behavioral and psychological evaluations are evidence that your current difficulties 

impede your ability to perform adequately in the program. 

Terms of Contract:  Based upon the above concerns, Drs.  and  

agreed upon the following stipulations: 

 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

 
 

By signing below, I understand and agree to the requirements of this contract: 
 

 

Student   Date    
 

Program Director   Date    
 

Director of Clinical Experiences   Date    
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STUDENT READINESS EVALUATION 



41  

STUDENT READINESS EVALUATIONS 

HUNTINGTON UNIVERSITY MACMHC PROGRAM 
 

 

 

 

Student Name:   Date:    
 

Faculty Name:    
 

Faculty – Please complete this form for all students identified in the email whom you have had as a student. 

Though we keep your identities anonymous throughout this process, it is possible that the student may be able 

to identify specific comments with certain faculty, given that he/she will receive some feedback from the 

review committee. However, your comments here are a critical part of assessing the student’s readiness for 

working with clientele seeking mental health services. You are strongly encouraged to disclose any concerns 

based upon your interactions and observations. Thanks for your willingness to assist us with this process and 

for your contributions to our program. 

 

Please circle the BEST response. A comment must accompany any rating of BELOW EXPECTATIONS. If 

any rating of Below Expectation is recorded by any of the faculty, the Director of the Program and/or the 

Director of Clinical Experiences (depending in the nature of the concern) will schedule a meeting with the 

student. 
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STUDENT READINESS EVALUATION 
 

CRITERIA DEFINITION BELOW 

EXPECTATIONS 

MEETS 

EXPECTATIONS 

EXCEEDS 

EXPECTATIONS 

Academic 

Performance 

Attendance and 

punctuality 

Often tardy and/or 

misses class 

Rarely is tardy and/or misses 

class 

Nearly always 

attends class on time 

Comprehension of 

material 

Demonstrates minimal 

comprehension of 

material 

Demonstrates appropriate 

comprehension of material 

Demonstrates 

exceptional 

comprehension of 

material 

Class participation 

and involvement 

with content 

Rarely participates in 

classroom discussion 

Adequate participation in 

classroom discussion 

Exceptional 

involvement in 

classroom discussion 

Verbal and 

written 

communication 

skills 

Poor writing or verbal 

skills 

Sufficient writing and verbal 

skills 

Proficient writing 

and verbal skills 

Creativity and 

critical thinking 

Poor evidence of 

creativity and critical 

thinking 

Sufficient creativity and 

critical thinking 

Proficient creativity 

and critical thinking 

Knowledge of 

research content 

and paradigms in 

the subject area 

Significant deficits in 

essential knowledge 

of research 

Demonstrates sufficient 

knowledge of research 

Demonstrates 

exceptional 

knowledge of 

research 

Timely 

completion of 

assignments 

Frequently submits 

assignments late or 

fails to submit 

Rarely submits assignments 

late or fails to submit 

Nearly always 

completes 

assignments in 

timely manner 

Comments 

relevant to this 

section 

 

Interpersonal 

Skills and 

Personal 

Development 

Ability to relate 

with faculty and 

peers 

Minimally engages 

with faculty and peers 

Often engages appropriately 

with faculty and peers 

Consistently and 

appropriately 

engages with faculty 

and peers 

Respect toward 

faculty and peers 

Demonstrates a lack 

of respect for faculty 

and peers 

Demonstrates a sufficient 

level of respect for faculty 

and peers 

Demonstrates an 

exceptional respect 

for faculty and peers 

Leadership 

abilities - ability 

to work in teams 

Does not demonstrate 

appropriate teamwork 

with peers 

Demonstrates appropriate 

teamwork with peers 

Demonstrates 

exceptional 

teamwork with peers 

Leadership 

abilities - ability 

to work 

independently 

Does not demonstrate 

ability to work 

independently 

Demonstrates appropriate 

ability to work independently 

Demonstrates an 

exceptional ability to 

work independently 

Ability to express 

understanding and 

empathy 

Does not demonstrate 

an ability to 

understand and 

empathize 

Demonstrates a sufficient 

ability to understand and 

empathize 

Demonstrates an 

exceptional ability to 

understand and 

empathize 

Demonstrates 

awareness and 

practice of 

multicultural 

competences 

Significant deficits in 

awareness and 

practice of 

multicultural 

competences 

Significant deficits in 

awareness and practice of 

multicultural competences 

Significant deficits 

in awareness and 

practice of 

multicultural 

competences 
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 Self-awareness 
and an ability to 

monitor self-care 

Possesses poor self- 
awareness and 

commitment to self- 

care 

Possesses sufficient self- 
awareness and commitment 

to self-care 

Possesses 
exceptional self- 

awareness and 

commitment to self- 

care 

Ability to act 
assertively and set 

appropriate 

boundaries 

Does not demonstrate 
an ability to act 

assertively and set 

appropriate 

boundaries 

Demonstrates sufficient 
ability to act assertively and 

set appropriate boundaries 

Demonstrates 
exceptional ability 

to act assertively and 

set appropriate 

boundaries 

Comments 
relevant to this 

section 

 

Professional 

and Clinical 

Development 

Understanding the 
roles and 

functions of 

mental health 

counselors 

Significant deficits in 
understanding the 

roles and functions of 

mental health 

counselors 

Demonstrates a sufficient 
understanding of the roles 

and functions of mental 

health counselors 

Demonstrates 
exceptional 

understanding of the 

roles and functions 

of mental health 

counselors 

Knowledge and 

application of 

ethical and legal 

standards 

Significant deficits in 

the awareness and 

application of 

ethical and legal 

standards 

Demonstrates sufficient 

awareness and application of 

ethical and legal standards 

Demonstrates 

exceptional 

awareness and 

application of ethical 

and legal standards 

Demonstrates an 
understanding and 

practice of 

diagnosis, 

treatment 

planning and 

appropriate 

referral 

Significant deficits in 
understanding and 

practice of diagnosis, 

treatment planning 

and appropriate 

referral 

Demonstrates sufficient 
understanding and practice of 

diagnosis, treatment planning 

and appropriate referral 

Demonstrates 
exceptional 

understanding and 

practice of 

diagnosis, treatment 

planning and 

appropriate referral 

Faith 

Integration 

Demonstrates an 
understanding of a 

Christian world 

view and its 

application to a 

counseling model 

Significant deficits in 
understanding a 

Christian world view 

and its application to a 

counseling model 

Demonstrates a sufficient 
understanding of a Christian 

world view and its 

application to a counseling 

model 

Demonstrates an 
exceptional 

understanding of a 

Christian world view 

and its application to 

a counseling model 

Demonstrates an 
understanding and 

application of a 

Christian world 

view to the 

practice of 

counseling 

Significant deficits in 
the understanding and 

application of a 

Christian world view 

to the practice of 

counseling 

Demonstrates a sufficient 
understanding and application 

of a Christian world view to 

the practice of counseling 

Demonstrates an 
exceptional 

understanding and 

application of a 

Christian world view 

to the practice of 

counseling 

 

Comments 

relevant to this 

section 

 

 

Additional Comments: 


