Huntington University Steps for a Positive EMPLOYEE COVID-19 Test
Huntington, Indiana Campus
Upon receiving notification of a positive test for an employee, Huntington University will:
•

•
•
•
•

•

Communicate with need-to-know HU personnel to ensure proper information is
provided. The personnel list receiving the communication will include, but not
necessarily be limited to, Human Resources Manager, Chief Operating Officer, Vice
President for Academic Affairs (if faculty), Vice President for Finance (if staff), and
President.
Recommend the employee seek medical care as needed. The employee is ultimately
responsible for making this contact for medical care.
Ensure the employee understands the need to isolate and not physically report to work
or be on campus until the isolation period has ended.
Notify the Huntington County Department of Health to confirm their knowledge of a
positive test. This notification will be done by the Chief Operating Officer.
Perform internal contract tracing to determine additional students, faculty, or staff
that may need to be notified. The Chief Operating Officer will work with the Human
Resources Manager to complete this process. All communications regarding contact
tracing and COVID-19 will be developed or reviewed by University Relations and
approved by the President.
Determine the timeframe for the employee to physically return to work and campus.
This will follow CDC recommended timelines, which is defined as follows: after at
least 10 days since symptoms first appeared, at least 24 hours with no fever without
fever-reducing medication, and symptoms have improved.

The Huntington County Department of Health will complete official contact tracing processes
(see information below).

HU Arizona
Upon receiving notification of a positive test for an employee, HU Arizona will:
•

•

Inform the Director of Arizona Operations. The Director will communicate with the
need-to-know personnel at the Huntington, Indiana campus. The personnel list
receiving the communication will include, but not necessarily be limited to, Human
Resources Manager, Chief Operating Officer, Vice President for Academic Affairs (if
faculty), Vice President for Finance (if staff), and President.
Recommend the employee seek medical care as needed. The employee is ultimately
responsible for making this contact for medical care.

•
•

•

Ensure the employee understands the need to isolate and not physically report to work
or be in the facility until the isolation period has ended.
Perform internal contract tracing to determine additional students, faculty, or staff
that may need to be notified. The Chief Operating Officer will work with the Human
Resources Manager and Director of Arizona Operations to complete this process. All
communications regarding contact tracing and COVID-19 will be developed or
reviewed by University Relations and approved by the President.
Determine the timeframe for the employee to physically return to work and the
facility. This will follow CDC recommended timelines, which is defined as follows:
after at least 10 days since symptoms first appeared, at least 24 hours with no fever
without fever-reducing medication, and symptoms have improved.

The Maricopa County Department of Public Health will complete official contact tracing
processes (see information below).

HU Fort Wayne
Upon receiving notification of a positive test for an employee, HU Fort Wayne will:
•

•
•
•

•

Inform the OTD Director. The Director will communicate with the need-to-know
personnel at the Huntington, Indiana campus. The personnel list receiving the
communication will include, but not necessarily be limited to, Human Resources
Manager, Chief Operating Officer, Vice President for Academic Affairs (if faculty),
Vice President for Finance (if staff), and President.
Recommend the employee seek medical care as needed. The employee is ultimately
responsible for making this contact for medical care.
Ensure the employee understands the need to isolate and not physically report to work
or be in the facility until the isolation period has ended.
Perform internal contract tracing to determine additional students, faculty, or staff
that may need to be notified. The Chief Operating Officer will work with the Human
Resources Manager and OTD Director to complete this process. All communications
regarding contact tracing and COVID-19 will be developed or reviewed by
University Relations and approved by the President.
Determine the timeframe for the employee to physically return to work and the
facility. This will follow CDC recommended timelines, which is defined as follows:
after at least 10 days since symptoms first appeared, at least 24 hours with no fever
without fever-reducing medication, and symptoms have improved.

The Allen County Department of Health will complete official contact tracing processes (see
information below).

